
1 IJTJC FILE COP'Y

i Contractor's Handbook for Const uction Contracts

Developed for the

Chesapeake Division
N Naval Facilities Engineering Command
Lfl
cw0 Washington, D.C. 20374

N By
1 < Richard P. Komosky

Committee Members

Dr. R.E. Cox, Chairman
J. Trimmer, Member

R. Furman, Member

A report presented to the Graduate Faculty

of the School of Building Construction

at the University of Florida, Gainesville, Florida

in partial fulfillment of the requirements

i for the degree of

Master of Building Construction TIC

1988 ELEOTE0I ~ ~1988 .NOV 2 2. 1988 Bl

I

STUTON 8 11 91 O9gA
Approved for public reIsaqI t1N *sibuti-b4 Unrirlted



I

ITABLE OF CONTENTSI
1. In tr o d u c t io n ........................................................................................ I

11. Contractor's Handbook for Construction Contracts ................ 2

Ill. C on clu sion .............................................................................. . . 7 3

I

* IV. APPENDICES

A. Letter from LCDR R P. Komosky to Captain S.A. Martinelli,
Commanding Officer, CHESNAVFACENGCOM, dated
June 30, 1988, requesting Government Publications to
aid in writing of "NEW" Manual of Instructions to
Contractors.

5 B. Letter from LCDR R P. Komosky to Captain S.A. Martinelli,
Commanding Officer, CHESNAVFACENGCOM, dated
September 2, 1988, forwarding "DRAFT COPY" of the
Contractor's Handbook for Construction Contracts for
review (without footnotes in Contractor's Handbook for

* Construction Contracts in section If above)

C. "DRAFT COPY" of the Contractor's Handbook for
Construction Contracts (without footnotes in Contractor's
Handbook for Construction Contracts in section I above)

Accession For

NTIS GRA&II DTIC TAB 0
NSpFCTE6 Unanc.wced EI ~ ~Just 1float ion

Dlstrlbution/-

Avallsblity C'odes
Availl and/or

'Dist i pe, .'alU r



1. Introduction

I The Chesapeake Division of the Naval Facilities Engineering

3 Command (CHESNAVFACENGCOM) is one of five Navy Construction

Field Divisions located in the continental United States. They make

3 up the Naval Facilities Engineering Command which is responsible for

the administration of all Navy and some Air Force construction

I contracts worldwide. CHESNAVFACENGCOM is responsible for the

Washington, D.C., Maryland, and Virginia areas.

This handbook provides a ready reference for procedures that

3 should be followed in the day to day management by a civilian

contractor of a Navy construction contract. Currently, a group of

* publications is given to a contractor in place of a handbook for he/she

to decipher. Many of the current group of publications given to

contractors used in place of a handbook have been superceeded,

3 changed, updated, or new documents have been introduced. This

report includes all changes known at this time with the majority of

3 changes being from the newest regulatory document, the Federal

Acquisition Regulation (FAR). Section II of the report contains the

changes, additions and revisions with footnotes.,, The "Draft Copy"

1 of the handbook without footnotes is designed for publication and

distribution, once reviewed and approved by CHESNAVFACENGCOM,

3 to all its Construction Field Offices for Contractors' use.
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FORWARD

3 This handbook is intended to provide guidance and act as a

ready reference to contractors in understanding and executing the

3 administrative requirements of Navy construction contracts awarded

under the authority of the Commanding Officer, Chesapeake Division,

I Naval Facilities Engineering Command. This handbook is not part of

Sthe contract. It is not intended to nor shall it alter any of the

terms, provisions or responsibilities under the actual contract itself

3 which specifies the contract requirements.

Suggestions for modifications or additional information that

I would improve this handbook are invited and should be submitted

3 to:

Commanding Officer
Chesapeake Division
Naval Facilities Engineering Command
Attn: Code 053 Washington Navy Yard
Washington, D.C. 20374

3 This publication is certified as an official publication of

CHESNAVFACENGCOM and has been reviewed and approved in

i accordance with SECNAVINST 5600.16A.

I
S.A. Martinelli
Captain, CEC, U.S. Navy
Commanding Officer, Chesapeake Division3 Naval Facilities Engineering Command
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I
Section 1: General Policies

1. Purpose of this Handbook. This handbook is written as a

guide to assist in performing the routine administrative functions

required by the various documents which make up your contract.

3 This handbook is not part of your contract, and does not in any way

modify or take precedence over the requirements in your contract )

I References to the Federal Acquisition Regulation (FAR) and the

Defense Federal Acquisition Regulation Supplement (DFARS) have

been cited for convenience only. As some FAR clauses have

alternates and different FAR clauses may be incorporated in different

contracts, you must check the ones that specifically apply to your

U contract.

2. Government Representatives. It is important that your

firm, including subcontractors, thoroughly understand that only

those government persons designated by th? Officer in Charge of

Construction (OCC) are to be consulted in connection with the

I performance of the contract work. Any modifications to or

deviations from contract requirements, effected without written

direction by the Contracting Officer or his designated representative,

3 will place the sole responsibility for such actions upon your firm, and

reimbursement for expenses incurred or extension of contract time

I may not be granted under the contract. 2 All parties connected with

I I Contractors Handbook for Construction Contracts. LANTNAYFACENOCM (Norfolk, VA., 1988), p

2 Manual of Instructions to Contractors. SOUTHNAYFACENGCO. P- 150 (Draft Copy),
(Charleston, S.C., 1988), p. 1-2.
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Syour firm through the contract should be advised in writing

5 regarding that only the designated representative of the Contracting

Officer may authorize modifications to or deviations from contract

3 requirements.

The following is a brief description of the key Government

Representatives involved in the administration of your contract,

some of which you will deal with on a daily basis Their typical

office organizatienal chart(s) is shown in Appendix A.

A. Contracting Officer. The term "Contracting Officer'

also includes certain indviduals acting within their designated

I authority.3 The authority is designated to the individual in the form

of a warrant.4 F or the administration of your contract, the 0ICC

and Resident 0ICC have designated authority Simply stated, the

3 Contracting Officer is the person who signed your contract for the

Government.

IB. Officer in Charge of Construction (0ICC). This

i individual is a U.S. Navy Civil Engineer Corps Officer and is the head

of a procuring contracting office.5 This position is not accompanied

by any contracting officer authority, which is independently

authorized by Certificates of Appointment or warrants. Those with

contracting authority are also "Contracting Officers". For example,

the Commanding Officer of Chesapeake Division, Naval Facilities

Engineering Command, Washington, D.C., or another designated

S3 Federal Acauisition Reaulatlon, Vol. I (Washington, D.C., 1984), Art. 2.101.
4 Contracting Manual, NAYFACENOCOtl P-68 (Alexandria, VA., 1987), p. 5
5  P. p 19.
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I
officer, is normally an Officer in Charge of Construction.
oc i C. Resident Officer in Charge of Construction (ROICC).

3 This individual is d&7signated by, and is the representative of the

01CC. The ROICC is a U.S. Navy Civil Engineer Corps Officer who is

3 head of an adr-inistratiN.e office. Again, the position itself is not

accompanied by contracting officer authority which is independently

I authorized by Cerificates of Appointment or warrants. Those with

contracting officer authority are also "Contracting Officers". The

ROICC is generally the person supervising the local contract

administration office. In the absence of the ROICC, in some offices,

there may be a Civilian Resident Engineer with authority to act for

I the ROICC. Such a person is the civilian equivalt,,t of a ROICC.5

D. Assistant Resident Officer in Charge of Construction

(ARI1CC).

Generally, the RO1CC has a number of personnel who are

responsible for the day to day administration of construction

I contracts. These may be either military or civilian personnel. Th.

AROICC is a Civil Engineer Corps Officer or civilian equivalent

designated by the ROICC. The AROICC is respondible to the appointing

ROICC for the administration of assigned contracts. ROCCs may

appoint AROICCs as necessary for many reasons, some of which are

the geographical separation of the work, the complexity of the

project, or the special technical assistance needed

6 Manual of Instructions to Contractors. SOUTHNAVI ACENO(0M. P- L0 (Draft Copy),
(Charleston, S.C., 1988), p. 1-3.
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I
E. Deputy Resident Officer in Charge of Construction

(DROICC) The DROICC is authorized to serve in conjunction with and

Sin the absence of the ROICC and is responsible for administering

construction contracts. In most cases, this position is occupied by the

3 civilian supervisory engineer who is generally warranted at the

some level as the ROICC.

F. Supervisory Assistant Resident Officer in Charge of

U Construction (Supervisory AROICC). The Supervisory AROICC is a

direct line function exercising supervisory and management

5 responsibilities over the AROICC's. The primary function of this

position is to provide for the day to day coordination of the AROICC's

I assigned. This position is only utilized in larger ROICC offices which

have a significant number of AROICC's.

G. Senior Supervisory Construction Representative. The

Senior Supervisory Construction Representative is responsible for

overall surveillance and inspection of construction operations on aJ1

I active contracts. He/she makes periodic inspections of work in

progress, investigates field problems and recommends solutions,

exercises authority to approve or disapprove construction methods,

3 material and workmanship, and promotes communication and

harmonious relations among contractors and Government installation

I personnel. 7 This individual supervises a force of Construction

Representative and inspectors, including Area Supervisory

3 7 Contractor' Handbook for C struction Contracts. LANTNAVFACEN OIM (Norfolk, VA., 1988),
p4
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I
Construction Representatives. Also, he/she assists in solving complex

I field construction problems. This position is only utilized in larger

ROICC offices which have a significant number of Construction

Representatives/Inspectors.

3 H. Area Supervisory Construction Representative. The

Area Supervisory Construction Representative is responsible for the

I coordination, proper inspection and surveillance of all contracts in

his/her particular area. He/she supervises a group of assigned

Construction Representatives, establishes inspection schedules and

3 quality control methods, checks progress schedules, labor standards

enforcement and work in place reports for determining payments

I due contractors, reviews procedures for conformance to plans and

specifications, and investigates discrepancies and recommends changes

or contract action to correct deficiencies. 8 He/she maintains close and

continuous coordination with the AROICCs on projects within his/her

areas to assure well integrated contract management. In addition,

3 the Area Supervisory Construction Representative may function as

senior supervisor where applicable.

1. Construction Representative (Con Rep). The ROICC

3 may designate one or more Construction Representatives to inspect

the work performed under your contract. The Con Rep is the one

3 Government Representative you can expect to see everyday the

project is working. It is important that you know what authority

the Con Rep has in order to avoid misunderstanding, delay, and

I 8 I., p. 4.
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I
needless expense, The General Provisions section of your contract

contains several clauses pertinent to inspection. Some of these are:

Inspection of Construction 9 , Material and WorkmanshiplO

Superintendence by the Contractor11 , and, if applicable, Contractor

Quality Control' 2 . A good place to address questions regarding the

authority of the Con Rep is at the Pre Construction Conference, or at

your earliest opportunity. If you have any doubt about the

3 authority of the Con Rep, request clarification from your ROICC office

before a problem arises.

3 3. Correspondence and Communication. The following rules

must be observed to facilitate prompt and orderly handling of your

I correspondence that is sent to the Government.

3 A. Address. Address all correspondence to the ROICC or

AROICC responsible for administering your contract unless you are

advised otherwise. The address is in your notice of award document,

Block 26 of SF 1442, Contract Solicitation, Offer and Award.

I B. Identification of Correspondence. Annotate everthing

you submit to the Government with the contract number and date.

All correspondence including, but not limited to, catalog cuts,

certificates, samples, and purchase orders to suppliers.

C. Letters. Only the signed original copy of a letter

I
i 9 Federal Acouisition Reoulation, Vol 2 (Washington, D.C., 1984), Art. 52.246- 12.

10 1=Z, Art. 52.236- 5.

11.1=., Art. 52.236-6.
12 Guideline for Imolimentatton of the Contractor Quality Control (COC) Proram.
CHESNAYFACENCOM (Washington, D.C., 1987).
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I
should be submitted to your ROICC. Invoices and Submittals are

m addressed elsewhere in this handbook.

D. Replying to Government Correspondence. Always

reference anly applicable telephone conversations or letters when

writing to the ROICC. His/her office can be as hectic as yours

sometimes with many contracts in progress at the same time.

4. Contract Drawings and Specifications.

A. Copy at Project Site. In accordance with the FAR

clause, Specifications and Drawings for Construction, you are required

to keep at the project site a complete, current, copy of the

specifications and full size drawings.' 3 This includes all field

m adjustments and formal modifications. The Government

Representatives shall have access to your copy of the documents at

all times.

B. Check Drawings and Specifications. When drawings

and specifications are supplied by the Government, check them

3 immediately upon receipt, and notify the ROICC of my discrepancies

as soon as possible.

C. Questions on Plans and Specifications. Necessary

m clarification, interpretation, advice, and consultation concerning the

contract documents should be sought gnLjy from the ROICC office.

Under no circumstances may you, your subcontractors, or suppliers

communicate directly with the architect and/or engineering firm

m that prepared the plans and specifications. The Architect/Engineering

3 13 Federal Acauisition Reaulation, Vol. 2 (Washington, D.C., 1984), Art. 52.236-21.

I
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I
firm does not represent the Government and is not authorized to

interpret plans and specvfication _ dircctly to the contractor.

Similarly, even other Government personnel, such as the Engineer in

Charge (EIC) of the Design, or Public Works Supervisors are not

I authorized to provide direct consultation to the contractor.

5. Drawing and Specification Precedence. The FAR article,

Specifications and Drawing for Construction, or in the General

Provisions of the contract under the clauses, Precedence, and

Specifications and Drawings, you will find which documents of the

contract have precedence in the event of a conflict between

documents.14 However, if an item is called for in the drawings but

I not the specifications, or vice versa, it shall be considered to be called

for in both. In the case of conflict between drawings and

specifications, the specifications shall govern. In the event a conflict

exists within the drawings, or within the specifications, the matter

shall be referred to the ROICC for a determination.

U Section 2. Before the Work Begins.

Certain administrative items must by accomplished before

work can begin on the site.

1. Pre Construction Conference. The contract states that you

are to contact the ROICC to schedule a Pre Construction Conference

I within 2 weeks after you have been awarded a construction

contract. 15 This conference is required by most contracts and, with

14 Ibi=,Art. 52.236-21.
15 ROIOC Contract Administration Handbook, CHESNAYFACENGCOMINST 4330.62C (Washington,
D.C., 1984), p. 10.
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I
the ROICC, Supervisory Engineer, or AROICC as chairperson, is

I designed to introduce the parties involved, discuss the contract

requirements, and coordinate your construction schedule with the

activities of the Government. The pre construction conferenced is

also the appropriate time to advise the ROICC of any anticipated job

difficulties or other problems. The Contractor Superintendent,

I Construction Quality Control (CQC) representative, if applicable tou your contract, and major subcontractors should attend the

conference.

A. Notify the ROICC. At the Pre Construction Conference,

you should advise the ROICC of the date you intend to start on site

I ,work. If for any reason the work cannot start on the date you

have established, notify the ROICC immediately and revise the start

date. Notification of start date allows the ROICC to make

arrangements with base security, the users, and numerous other

Government personnel who will be affected by the construction.

1 2. Performance and Payment Bonds. If your contract award

is more the $25,000, you are required to conform with the Miller

Act (4OUSC 270a-270f) for Performance and Payment Bonds.16 The

bonds are to be submitted to the contract issuing office shown in

block 7 of the award document, SF 1442, Solicitation, Offer and

Award. The bonds are the only item you will submit to the issuing

office. Performance and Payment Bond forms are shown in

IAppendix B.

3 16 Contracting Manual. NAYFACENOCIIM. P-68 (Alexandria, VA., 1987), p. 103.

I
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3. Insurance Coverage Required. You must submit certificates

of insurance as evidence that you and your subcontractors are

insured as required under the FAR clause, Insurance-Work at a

Government Installation. 17 Insurance certificates must cite the

I contract number and contain a provision that the insurance

company will notify the ROICC, in writing, 30 days prior to

concellation or reduction of the coverage. The insurance certification

must be furnished 5 business days prior to the desired on site start

date. No contractor or subcontractor will be allowed to work on

Government property until the ROICC has received the required proof

of insurance. 18

4. Safety Plan. If your contract involves more than 6 months

work, or if it is described as hazardous, you must submit a safety

plan.' 9 Section 4 of this handbook outlines safety plan requirements.

3 5. Environmental Protection Plan. If the FAR clause, Clean

Air and Water, is applicable to your contract, your Environmental

I Protection Plan must be submitted and approved by the ROICC

before construction may begin.20 Section 4 of this handbook outlines

the Environmental Protection Plan requirements.

* 6. Licenses and Permits.

A. Government Responsibility. Environmental permits

17 Federal Acaulsitlon Reoulatlon, Vol. 2 (Washington, D.C., 1984), Art. 52.228-05.

18 Contracting Manual. NAYFACENIOM. P-68 (Alexandria, YA., ,1987), p. 106.
19 Manual of Instructions to Contractors. SOUTHNAYFACENGCOM. P- 150 (Draft Copy),
(Charleston, S.C., 1988), p. 2-2.
20 Federal Acauisitlon Regulation, Vol. 2 (Washington, DC_ 1984), Art. 52.223-2.

10
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I
required by regulatory agencies for the construction of the

environmental facilities such as air emission source, water and sewer

extensions, and for work affecting navigable waters, have been

obtained by the Government prior to award of the contract. More

on Environmental protection is included in Section 4 of this

handbook, B. Contractor Responsibility. The FAR clause, Permits

and Responsibilities, requires that you obtain all necessary licenses

and permits. 21 This excludes the permits mentioned in subparagraph

6.A. above, but includes any day to day permits pertinent to

performing the work that may be required by any Federal, State, or

I Municipal code or regulation.

7. Contractor's Representative on Site. The Far clause,

Superintendence by Contractor, requires that you as the owner, or a

principal of the firm, be present at the work site at all times, or

that a duly designated representative with authority to act on

I behalf of the owner or principals be present.22 If you intend to have

a representative, rather than an owner or principal superintend the

work, then you must submit to the ROICC a written request for

approval of that representative. The request must contain the name

and experience resume of the proposed on site representative. This

I representative must have the authority to act and sign for the

contractor in all matters pertaining to the work, including payment

21 =b1a,Art. 52.236-7.
22 =,Art. 52.236-6.

I
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I
invoices and proposed changes to the contract. Such authority shall

be affirmed in the request ot the ROICC. If you wish to cancel or

change your designated representative, written notice, including the

above required information on any new representative, must be

provided to the ROICC for approval.

8. Work Required to Be Accomplished by Prime Contractor.

I A. Contractor. FAR clauses, Performance of the Work by

the Contractor and Limitations on Subcontracting, explain the portion

of work that must be performed by the prime contractor. However,

the percentages have changed in 1988 and are now determined by

the type of work, the type of solicitation, whether it be Small

I Business Set Aside or unrestricted, and the type of firm responding

to the solicitation. 23 See your specific contract for the portion of

work you must perform with your own resources.

B. Subcontractors. You must advise the ROICC, in

writing, the name and address of an-, tier subcontractor, the work

I each will accomplish and the name and phone number of each

subcontractor's representative. This notification must be made

within 7 days after award of any subcontract. 24

The FAR clause, Subcontracts, requires that your contracts

with other companies include several specific clauses from the FAR. 25

I Each subcontractor must acknowledge that those clauses are in fact a

23 Manual of Instructions to Contractors. SOUTHNAYFACEN(;OM. P- 150 (Draft Copy),
(Charleston, S.C., 1988), P. 2-4
24 I d, p. 2-5.
21 Feteral ANxuisition Regulation, Vol. 2 (Washington, D.C., 1984), Art. 52.222. 11.

1
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I
part of his/her contract with you, SF 1423, Statement and

Acknowledgment, as shown in Appendix C, is to be used for this

purpose and must be submitted to the ROICC by the Prime

Contractor before the subcontractor can start work.

The Representations and Certifications submitted during the

bidding process require you to take responsibility for ensuring that

I those subcontractors who are suspended, debarred, or otherwise

ineligible for award, are not used in any part of the execution of this

The FAR clause, Utilization of Small Business and Small

Disadvantaged Business Concern, applies if you are a large busineSS. 2b

It requires that you provide small businesses and small business

Iconcerns owned and controlled by socially and economiclly

disadvantaged individuals the maximum practicable opportunity to

participate in your contract as subcontractors or suppliers.

* Definitions of small business and disadvantaged individuals are

provided in the Small Business Act and the FAR.27 Additionally, a

*large business contract in excess of $1,000,000 is subject to the FAR

clause, Subcontracting Plan or Alternate 1.28 Under this clause, your

subcontracting plan must be subnitted as a prerequisite to contract

award. In submitting the information required by the FAR clause,

the goal for small disadvantaged businesses must be, as a minimum,

I9. Medical Emergency Information.

A. Contractor's Medical Services Plan. The U.S.

26 !=.,Art. 52.219-8.
27 15 U.S, Code, 631 et seq.
28 Federal Acautsitton Reulation, Vol, 2 (Washlngton, D.C., 1984), Art. 52.219-9.

I
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I
Army Corps of Engineers Safety Manual is made a part of the

contract requirements by the FAR clause, Accident Prevention, and

also the General Paragraph concerning safey requirments. This

paragraph requires that arrangements be made for medical facilities

prior to start of work.2 9 To facilitate the expeditious transfer and

treatment of seriously injured employees, you must submit to the

ROICC information concerning medical services available to your

I employees and the employees of your subcontractors. The following

information is required by the ROICC for each contractor or

I subcontractor and may be submitted as part of the safety plan,

covered in Section 4.1.A., prior to commencement of the work.

I
I
I
I
I
I

29 Safety and Health Reouirements Manual, U.S. Army Corps of Engineers, EM 385- 1 - 1
(Washington, DC., 1987), p. 13.
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I
i ~ ~~~Date.......................... ..

Con tractor ................................ Con tract N o .....................

* A d d ress .....................................

T elep h on e ..................................I
Contractor's Medi at Service

Hospital (Must be specific):

I ~ ~ ~ ~ ~.. .... ..;'d'i: ,'' ..... ......................................... ; 'o.e."
U(Name an d Ad dre s s) (Tel ephone)

Ambulance (Must be specific):

|~~ ~~ ..' .. ..... ...... '.... ..... ............... .......... ... . ......~

( (Name and Ad dr ess) (Tele pho ne)

Doctor:

.. ..I., . .... .... .... ...Ir e ......................... ....... ........ . ....e...h o ...
(Name and Address) (Telephone)

Insurance Company:I
(Name and Address) (Telephone)

. . . . ..I. . . . . . ... . . .. . . ... . ... . . ... .. .. .. .. *... . ... .. .. ... .

(Signed) (Title)
I

I

I



I
As a contractor, you are reminded that you are also

responsible under the FAR clause, Permits and Responsibilities, to

comply with all applicable Federal, State and Municipal laws, codes

and regulations in connection with the prosecution of the work. This

3 includes the Occupational Safety and Health Administration

Standards (29 CDR 1926/1910) which , in subpart D, requires that the

telephone numbers of physicians, hospitals, and ambulances be

conspicuously posted. 30

10. Entry of Personnel and Vehicles Onto Government

Property. Each Government activity or base has its own procedures

for admitting personnel and equipment. Although the ROICC will

I assist you in understanding the local procedure and requirements, it

will be necessary for you and your employees to deal directly with

the security personnel to obtain most passes and badges. Consult

your contract and the ROICC to ascertain if any special restrictions or

regulations are in force and what variations may exist to the

I instructions given herein.

A. Personnel. Each employee, including ald subcontractor

employees, must have in his/her possession and display an

identification badge or pass while on Government property. To

obtain a pass, each employee must complete an application form.

3 Generally, these forms can be picked up at the Security of Pass Office

by one of your representatives. Each employee must fill out an

30 Manual of Instructions to Contractors. SOUTHNAYFACENOM. P- 150 (Draft Copy),
(Charleston, S.C., 1988), p. 2-8.
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I
application and personally appear before th: Security Officer to sign

for a badge before entering the activity for the first time. Some

form of identification is usually required by the Security Officer, as

well as proof, such as a written statement on contractor letterhead

3 validated by the ROICC, that the individual is employeed by the

contractor on a specific contract. Entry into certain areas may

require that verification of United States citizenship be furnished
3 beforehand.

B. Vehicles. All vehicles entering the Government

activity must carry a vehicle pass. One trip passes may be obtained

on fairly short notice, but you should obtain a pass for the duration

I of the contract to avoid the time consuming procedure cf stopping at

the Security Office each time you enter the base. Applications for

vehicle passes are available at the Security or Pass Office and when

submitted, must be accompanied by a copy of your insurance

certificate. Vehicle identification number and state registration

I numbers are required on each application. The authorized operator

must also present a valid operators license. Request a copy of the

base traffic regulations These regulations are strictly enforced.

Violations may result in revocation of on base driving privileges.

C. Delays From Passes. Passes for entry to Government

I property, which are valid for an extended period, vice a one day

pass, generally require a few days for processing. The Government

will not assume responsibility for delays or errors in issuing passes. 31

I 31 f., O3 2-9.

I
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'I
D. Alens. Construction contracts usually contain the

FAR clause, Security Requirements Alternate II, which does not

I address aliens. 32 However, you should check other portions of your

contract for any specific limitations or restrictions regarding aliens

3 E. Return of Passes, All passes and badges must be

returned to the Security Officer upon completion of the contract or

I when any individual or subcontractor completes his employment

requirements under the contract, or when the pass or badge expires,

whichever is earlier. You, as the contractor, are responsible for

I ensuring that your employees comply with this requirement, and

should obtain a receipt from the Security Officer for all returned

I passes. If an employee is terminated, the contractor should

immediately obtain that employee's badge or pass and return it to

the Security Officer, advising whether or not the employee was

3 terminated for cause. Misuse of passes and badges, such as the

substitution or loan to other personnel, is forbidden and may result

I in prosecution and or denial of entry of personnel to the activity.

11. Quality Control. The quality control requirements are

detailed in the FAR clause, Inspection of Construction, referenced in

I your contract. 33 It is your responsibility to inspect your work and

present for Government acceptance only such work that complies

I with the contract drawings and specifications.

A. Contractor Inspection System (non CQC). Your

32 Federal Acaulsitlon Regulation, Vol, 2 (Washington, DC, 1984), Art. 52.204-2
33 LW., Art. 52.246-12.
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U
contract may also contain a paragraph entitled "Quality Control"

which specifies the basic quality control requirements. Generally,

3 you must provide a Quality Control Plan and schedules of critical

inspections and tests and how they coincide with the construction

schedule, You may also be required to coordinate and attend an

initial Quality Control meeting to discuss your quality control system

I. Daily Report to Inspector. In accordance with

3 the paragraph "Contractor's Daily Report", you must submit to the

ROICC a daily report summarizing the work accomplished, the

3 number of manhours worked be classification, tests and inspections

performed, material and equipment received on the job site for

I incorporation in the work, and the move on and move off

construction equipment. Remarks should also be included concerning

the weather and labor conditions which produce any notable adverse

j impact on the work. If your contract does not require Contractor

Quality Control, the daily report shall be submitted on form NAVFAC

I 11013/10 (1-74), Daily Report to Inspector, and is shown in Appendix D.

The daily report must be submitted to the Construction

Representative on the morning of the first working day following the

day which is the subject of the report. The report should detail all

work performed on the contract including subcontractor work. If

I you as the prime contractor elect not to list subcontractor work on

the daily report, subcontractors must submit separate daily reports

for consolidation with your report

B. Contractor Quality Control. If your specifications

1
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I
contain a paragraph entitled "Contractor Quality Control", there are

additional requirements for a Contractor Quality Control (CQC)

j system. 34 In addition to the basic requirements of a quality control

program discussed above, you must also provide a CQC staff to

3 Imonitor and enforce the CQC system and be specifically charged with

examining and approving most of the shop drawings, catalog cuts,

Iand other items. The specifications may require certain

qualifications for the CQC staff depending on the size or complexity of

the project. The qualifications of your CQC personnel and your CQC

*plan must be submitted to the Government for approval prior to the

beginning of construction operations. A sample CQC checklist is

Ishown in Appendix E. CQC is normally required on contracts

exceeding $2,000,000 and may be required on contracts of lesser

value.35

1. COC Report. If the contract contains the

Contractor Quality Control (CQC) provision, the contractor should

Isubmit a CQC Daily Report similar to the sample Contractor's Quality

Control Daily Report included in Appendix F. This CQC Daily Report

should also conform to all requirements of the CQC Plan.

32. CQC Submittal Status Log. The sample CQC

Submittal Status Log shown in Appendix M may be used by the

Icontractor for listing material submitals as required by the contract.

I 34 Guideline for the Imolimentation of the Contractor Quality Control (COC) Progfam.
HEN VFACENOOOM (Washington, D.C., 1987).

35 ROICC Contract Administation Handbook. CHESNAVFACENOCOMINST 4330.62C (Washington,
DC,1984),p 17
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I
C. Inspgction by Title II Contracting., The inspection and

surveillance of construction contracts will be performed by

i Government personnel as much as practicable. However, rapid

workload growth, complex high tech projects and remote project

I sites can exceed the number of Government personnel available to

perform these functions. In these cases, the inspection function may

be accomplished by other than Government employees. This type of

3 service is known as Title II Inspection,36 As the Construction

Representative is responsible for inspection, so is the Title II Inspector

I and follows the same procedures. The ROICC is still responsible for all

decision makiiig, ordering of the work, approving contractor

payment, and final acceptance of the project.

I 12. Required Information to Be Posted on Job Site. The below

items must be conspicuously posted on the job site:
-Medical Emergency Information
-Davis Bacon wage rate determination and Poster WH-

1321 (Appendix G)
-Equal Employment Opportunity Poster (Appendix H)

Section 3. Scheduling the Work.

1 1. Work Schedule. Your contract requires, under FAR clause,

Schedules for Construction Contracts, that you submit to the ROCC a

schedule showrng the order in which you plan to carry out the

3 work. 36 It must show proposed dates for starting and completing

the major items of work, including material procurement. A

36 Contractor's Handbook for Construction Contracts. LANTNAYFACENCOM (Norfolk, VA., 1988),
p. 5.
36 Federal Aousitlon Reoulation, Vol. 2 (Washington, D.C., 1984), Art. 52.236-16.
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I
Network Analysis System (CPM) is normally established for large and

complex projects. 37 Schedules must be submitted in triplicate to the

ROICC within five (5) days after starting the work and must be

updated with each invoice before progress payment will be approved.

The work schedule may be used by the ROICC in conjunction with

your schedule of prices as described in Section 8 1. of this handbook

U as a guide in estimating payments. If you should fail to submit a

work schedule, or update it, as required by your contract, the ROICC

may withhold approval of progress payments until the requirement

is met. The work schedule must be updated monthly and revised to

reflect each contract modification affecting time.38

I 2. Work Outside Regular Hours. As used in the General

Provisions, the term "regular hours" means a normal forty (40) hour

work week coinciding with the hours of the ROICC office. If you

desire to perform work outside the regular hours, or on Saturdays,

Sundays, or holidays, whether on a regular basis or on isolated

I occasions, you must make application to the ROICC for approval.

Allow about one week for the ROICC to make satisfactory

arrangements for the inspection of the work. If after receiving

clearance to work outside regular hours, you find that you are

unable to work those hours, you are to immediately notify the

I ROICC. Certain contracts may also contain requirements for

scheduling utility or facility outages with specific advance notification

37 ROICC Contract Adm inistration Handbook. CHESNAYFACI NGCOrl INST 43330.62C (Washington,
D.C. 1984), p. 14.
3 8  = _ p. 14.
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requirements for scheduling the outages. These aoutages may also

be specified to occur after normal working hours so you should check

your particular contract, specifically, Section 01011, Additional General

Paragraphs, Paragraph 14, "Scheduling the Work". 39

Section 4. Safety and Environmental Protection.

1. Accident Prevention Program. The Chesapeake Division of

I the Naval Facilities Engineering Command operates an intensive

* safety program in an effort to minimize loss of life and property.

Diligent compliance with safety regulations can result in savings for

both you the contractor, and the Government.

The FAR clause, Accident Prevention, requires that you comply

I with all pertinent provisions of the U.S. Army Corps of Engineers

Manual EM 385-1-1, Safety and Health Requirements Manual and

take all other additional measures the Contracting Officer determines

are reasonably necessary. 40 The U.S. Army Corps of Engineers

Manual may be ordered without charge from: U.S. Army Corps of

I Engineers Publication Depot, 2803 52nd Avenue, Hyattsville, MD.

20781-1102. The FAR clause, Permits and Responsibilities, requires

you also to comply with and Federal, State and/or Municipal laws

3 which would include the pertinent provisions of Public Law 91-596,

The Occupational Safety and Health Act (OSHA) of 1970 and

I subsequent similar legislation. 4 1 The FAR clause, Hazardous Material

I 39 Contractor's Hardao* for Construction Contracts. LANTNAYFACENOC (Norfolk, VA., 1988),
p. 26.
40 Federal Acusition RMulation, Vol. 2 (Washington, D.C. 1984), Art. 52.236- 13.
41 =~l~, Art. 52.236- 7.
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U
Identification and Material Safety Data, specifies contractor

requirements to submit Material Safety Data Sheets for all

hazardous materials five (5) days before delivery of the material. 4 2

A. Safety Plan. If the contract involves more than six

1 (6) months work, or is described as hazardous, you must prior to

commencement of work, meet the following requirements:4 3

1. Submit to the ROICC an accident prevention

program written for the specific contract, and implementing in detail

the pertiment provisions of the Safety and Health Requirements

I ManuAL EM 385-1-1. The program must include the work to be

performed by subcontractors. It must also provide for frequent and

regular safety inspections of the work sites, materials, and

* equipment by competent designated personnel.

2. You must meet in conference with

representatives of the ROICC to discuss and develop mutual

understandings relative to administration of the over all safety

program.

* B. Accident Report. The contractor is required to submit

to the ROICC reports of accidents. You are required to provide the

ROICC a copy of the report on each recordable accident or illness,

prepared to meet OSHA requirements, including subcontractor

I reports. In addition, you are required to advise the ROICC of any

accident resulting in fatal injury, 5 or more persons admitted to a

42 ji=., Art. 52.223-3.
43 Manual of Instructions to Contractors. SOUTHNAVFACENGCO. P- 150 (Draft Copy),
(Charleston, 5 C , 1988), p. 4-2.

I
24I

I



I
hospital, or property damage of $10,000 or more.44

2. Vehicle Safety. You should continually emphasize to your

employees the importance of safe driving and observance of traffic

laws both on and off the work site whether on official or personal

business. Particular emphasis should be placed on driving within the

boundaries of the activity and on the adjacent roadways. Normally,

I traffic on these roadways is extremely heavy, particularly during

morning and evening rush hours. Your employees should also be

advised that violation of posted speed limits, parking restrictions, or

I other regulations on the activity may result in loss of on base

driving privileges.

I 3. Housekeepg. Particular attention is directed to the

. provisions in the Safety and Health Requirements Manual. EM 385-1-

1, Paragraph 11.1, for cleanliness of the job site, prevention of tripping

hazards, and removal of flammable material and debris from the

construction site.4 5 Job site cleanliness is an item of major

I significance on Government activities and will be closely monitored

by the ROICC. Special attention to job site appearance will be

expected at times of ceremony or public visitation. Additionally, the

I contractor shall take every reasonable precaution to reduce hazards

to the public through the use of temporary walkways, roadways,

I trench covers, barricades, colored lights, danger signals, and other

I 4'4 Contractor's Handbook for Construction Contracts. LANTNAYFACENGCOOM (Norfolk, VA., 1988),
p. 17,
45 Safety and Health Reguirements Manual, U.S. Army Corps of Engineers, EM 385- 1 - 1
(Washington, D.C-, 1987), p. 61
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U
devices.

4. Environmental Protection. The FAR clause, Clean Air and

Water, may apply if your contract is in excess of $100,000, or if a

I facility to be used in performing the contract has been the subject of

a conviction under the Clean Air Act or the Federal Water Pollution

Control Act.4 6 The requirements are detailed and normally include

3 the submission of an Environmental Protection Plan after a

preliminary meeting with the ROICC and before construction starts.

3 5. Protection of Trees and Shrubs. The FAR clause, Protection

of Existing Vegetation, Structures, Utilities, and Improvements

requires that you protect existing vegetation which is not to be

3 removed and which does not unreasonably interfere with the

construction work.4 7 In the event that the progress of construction

3 warrants the removal of any tree or shrub, prior approval of the

ROICC shall be obtained. Trees to remain shall not be used as

1anchorage for the attachment of ropes, cables, or guy wires, unless

permission is obtained from the ROICC. If such permission is granted,

the tree shall be adequately padded using burlap and soft wood

3 cleats or other approved materials.

6. Storm Protection. The FAR clauses, Inspection of

I Construction and Warranty of Construction, hold the contractor

responsible for damage to the work prior to its acceptance and for

any damage to the work or adjacent property arising out of the

46 Federal Acouisition Reoulation, Vol. 2 (Washington, D.C. 1984), Art. 52.223-2.
I 4 7 j1g., Art. 52.236-9.
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I
contractor's failure to conform to the contract provisions. 48 One of

these contrract provisions may be a clause "Storm Protection" which

* requires the contractor to take every practicable precaution to

minimize danger to personnel, the work, and adjacent property

3 when warnings of destructive weather are issued. It is the

contractor's responsibility to have a written plan for executing such

I precautions.

3 A. Conditions of Readiness. The following is a list of

conditions or warnings which are issued at the appropriate time by

the Activity's Commanding Officer ard which may be reported to

you by the ROICC to help ensure adequate preparation by you to

I protect the work site. This notice does not relieve you of contractor

responsibility to be aware of impending weather conditions. 49

I. Seasonal Condition. This condition is placed in effect3 for the duration of the hurricane
season, which begins on I June and
ends on 30 November each year.

2. Condition IV. Destructive winds are expected within
72 hours.

3. Condition III. Destructive winds are expected within
48 hours.

4. Condition II. Destructive winds are expected within
3 24 hours.

5 Condition I. Destructive winds are expected

Section 5. Labor. 
imminently.

I
48 1.., Art. 52.246-12. 52.246-21.
49 Manual of Instructions to Contractors. SOUTHNAVFACEN(COM. P- 150 (Draft Copy),
(Charleston, S.C. , 1988), p, 4-5,
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I
1. Payroll Requirements. All contractor and subcontractor

employees at the work site must be paid at least once a week in

accordance with FAR clause, Payrolls and Basic Records. 50

A. Payroll Cope. One copy, each with an original

I signature, of all certified contractor and subcontractor weekly

payrolls is to be delivered to the ROICC by the Prime Contractor.

These copies must be received by the ROICC within seven (7) calendar

days following the close of the payroll period.5 1 If the contractor or

subcontractors are engaged in more than one contract at the site,

separate payroll records must be maintained and separate payroll

data submitted for each contract. Failure to submit payroll

I information as required under the terms of your contract may

result in the ROICC withholding approval of progress payments until

the requirements are met.

B. Employee Information. As a minimum, each payroll

must contain accurate and complete information for each employee

I as follows:

1. Name
2. Address (Only the first time an employee's name

appears on the payroll for this contract, or if

3. Social Security Number (Only the first time an
employee's name appears on the payroll for this

I contract.)
4. Work ClassificationI

50 Federal Acguisition Reoulation, Vol, 2 (Washington, D.C. 1984), Art. 52.222-8.
51 Manual of Instructions to Contractors. SOUTHNAVFACENOCOM. P- 150 (Draft Copy),
(Charleston, S.C., 1988), p. 5-1
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5 Daily and Weekly Hours Worked (Segregate into
regular and OT hours.)

6. Rate of Pay
7 Gross Amount Earned
8 Deductions (Must conform to Copeland "Anti-

Kickback" Act. Number of withholding exemptions
is optional.)

9 Net Wages Paid

C. Statement of Compliance. The Copeland Regulations of

I the Secretary of Labor require that each weekly payroll submitted

to the ROICC be accompanied by a statement of compliance with the

Davis-Bacon Act.5 2 DD Form 879, Statement of Compliance, is shown

in Appendix I and is used for compliance. You may, however,

reproduce this statement on your own forms or on a computer

I generated payroll listing but the wording may not be altered in any

manner. In the block for description of permissible deductions, list,

by name, all deductions made. For example, FICA or Federal Income

Tax withholding, but do not list any monetary amounts of such

deductions.

SD. Payroll Forms. The Department of Labor has

developed a payroll form WH 347 for contractors optional use and is

included as Appendix J. It may be purchased from the Government

Printing Office Bookstore, Room 100, Federal Building, 275 Peachtree

Street NE, Atlanta, GA. 30303, or they may be reproduced using

m your own printing facilities. If you use a payroll form which does

not contain the required statement of compliance, a DD Form 879

52 ROICC Contract Administration Handbook. CHESNAVFACINOOMINST 43330.62C (Washington,
DC. 1984),p. I1
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I
must be submitted with each payroll.

2. Preservation of Payroll Records In accordance with the

I FAR clause, Contract Work Hours and Safety Standards Act-Overtime

Compensation, the contractor shall preserve all payroll records

3 pertaining to the contract for a period of three years dfter the date

of final payment. 53 The contractor will make his employment

Irecords available for inspection by authorized representatives of the

Contracting Officer and the US Department of Labor.

3. Davis-Bacon Wage Rates. Federal law requires that

3contractors on Federally funded construction contracts in excess of

$2,000 pay their workers not less than the wage rates determined

Iby the Secretary of Labor 54 A copy of the wage rate

determinations for the work classifications involved in your

construction is included in your contract. If you have an employee

U who does not fit into one of the preset classifications, see

subparagraph B, below.

IA. Determination of Proper Work Classification.

Classification of employees under the Davis-Bacon Act shall be in

accordance with prevailing local area practice regardless of whether

3the contractor or subcontractor is operating totally, or in part, union

or non union. In cases where the prevailing local practice connot be

Iclearly defined, the contractor should furnish, in writing, all

pertinent details to the ROICC for a determination.

53 Federal Acuisitlon Reaulation, Vol. 2 (Washington, D.C. 1984), Art. 52.222-4.
54 Manual of Instructions to Contractors. SOUTHNAYFACENOC*M. P- 150 (Draft Copy),
(Charleston, SC. , 1988), p. 5-4.
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I
B. Additional Classification and Rates. The Wage Rate

Determination in your contract may not contain all the classifications

and wage rates you or your subcontractors consider necessary in

carrying out the work. If additional classifications are needed,

application should be made to the ROICC as early as possible. SF

1444, Request For Authorization of Additional Classification and Rate,

shown in Appendix K, is to be used for this purpose. Proposed

3classifications and rates should be listed on the form by you. When

submitting the request, attach a statement explaining in detail the

5basis for arriving at the requested classifications and rates. The

affected employee must sign the SF 1444.

IC. Employees in More Than One Classification. In the

*event an employee performs Laborer or Journeyman duties in more

than one classification during one work day, that employee must be

3 paid not less than the minimum wage rate for each classification

during the hours each was performed. If you choose to split classify

Ian employee, detailed documentation must be provided with each

payroll stating the actual hours worked in each classification, and

the type of work performed during these hours.

34. Posting Davis-Bacon Wage Rates. The FAR clause, Davis-

Bacon Act, requires you to post the wage rate determination for the

*various classifications employed in a prominent location at the site

along with a "Notice to Employees" poster, WH Publication 1321,

Appendix G.55 These items must remain posted for the life of the

I 55 Federal Acauisition Reoulation, Vol, 2 (Washington, DC. 1984), Art. 52.222-6.
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I
contract in a location satisfactory to the ROICC. Upon approval by

the Department of Labor of any SF 1444, it must also be posted with

the wage rate determination.

5. Overtime. In accordance with the FAR clause, Contract

Work Hours and Safety Standards Act-Overtime Compensation, all

laborers and mechanics must be paid one and one half times their

basic pay on overtime hours.56 Overtime compensation is required

tor work in excess of forty (40) hours per week. The clause further

stipulates that progress payments will be withheld if employees have

3 not been properly paid.

6. Employee Pay, The FAR clause, Compliance with Copeland

I Act Requirements, and compliance with Davis-Bacon Act Regulations

3 incorporate the laws into your contract. 57 A copy of these

regulations can be reviewed at the ROICC office. FAR Clause,

j Contract Work Hours and Safety Standards Act-Overtime

Compensation, allows the Department of Labor to assess liquidated

I damages payments until payment violations cease.5 8

A. Dedcton. The Secretary of Labor has determined

what payroll deductions may be made from employee wages. Some

3 deductions must have prior approval. Deductions not listed in 29

CFR, Part 3, are prohibited. 59

56 .,, Art. 52.222-4.
5 7 Ibi., Art. 52.222- 10.
58 ",,Art, 52.222-4,
59 Manual of Instructions to Contractors. SOUTHNAVFACENGCOM. P- 150 (Draft Copy),
(Charleston, S.C., 1988), p, 5-6,

I
32I

I



I
B. Fringe Benefits. The FAR clause, Davis Bacon Act,

provides alternative methods for the payment of fringe benefits

specified in the wage determination decision of the Secretary of

Labor.bO The contractor must be prepared to provide proof of

payment of fringe benefits when they are not paid directly to the

employee and annotated on the weekly payroll form. If the fringe

I benefits are paid as cash in lieu of fringes, a statement must appear

on the payroll form indicating such payment. If fringe benefits are

provided to employees through the contractor's assumption of an

3 enforceable commitment to bear the cost of those fringes at a later

date, approval must be obtained from the Secretary of Labor.

I C. Payment by Cash. If employees are paid by cash, the

ROICC must be notified in advance of the payments so that

arrangements may be made for a Government Representative to

witness the payments and the signing of receipts. The Government

Representative must be allowed to ascertain that the payments for

I the period are in full compliance with the Labor Standards

Provisions.

7. Failure to Pay Employees. On any contract subject to the

Davis-Bacon Act or the Contract Work Hours and Safety Standards

Act, the ROICC may take such action as described under the Acts if

3 the contractor or subcontractors fail to pay laborers or mechanics all

or part of the wages required by the contract. Such action includes

suspension of the work and withholding of payments to the

I 60 Federal Acauisition Reaulation, Vol. 2 (Washington, D.C, 1984), Art. 52.222-6.
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I contractor 61

8. Labor Standards Interview. Under the FAR clause, Payrolls

3 ,jid Basic Records62 , the contractor shall permit representatives of

the Government to obtain labor information by interviewing

3Ernployccs during woi king hours, one interview per day, per

Construction Representative, per contract. 63 During these interviews,

the employees will be asked to voluntarily answer the questions on

3 SF 1445, Labor Standards Interview, and to sign the form. SF 1445

is shown in Appendix L.

39. Use of Apprentices and Trainees. If you employ apprentices

or trainees to work on a Government contract, they must be

Ienrolled in a bona fide apprenticeship or training program as defined

in the FAR clause, Apprentices and Trainees. 64 Proof of program

registration must be submitted to the ROICC. If your registered

j program limits the ratio of apprentices/trainees to journeymen in

your work force, that ratio cannot be exceeded in any individual

Iwork classification. You must also furnish proof of registration in a

i program for each employee listed and paid as apprentice or trainee

on your payroll form. This requirement may be fulfilled by a copy

of the certificate issued by a Bureau of Apprenticeship and Training

representative. Certificates must indicate the employee's name,I
61 Manual of Instructions to Contractors. SOUTHNAVFACENCOM. P- I10 (Draft Copy),
(Charleston, S.C., 1988), p. 5-7.
62 Federal Acauisitlon Rgolation, Vol. 2 (Washington, D.C. 1984), Art. 52.222-8.
63 ROICC Contract Administration Handbook. CHESNAVFACINOCOMIINST 43330.62C (Washington,
D.C. 1984), p. 1I.
64 Federal Acquisition Rgulaton, Vol, 2 (Washington, D.C. 1984), Art. 52.222-9.

1 34

I



trade, apprentice or trainee step, and Bureau of Apprenticeship and

Training Office with whom they are registered. Information as to

the appropriate ratios and wage rates, expressed in percentages of

journeyman rates, must also be submitted. Any uncertified

3 apprentice or trainee shall be paid at the wage rate for the

classification of work actually performed. No laborer may be

m classified as an apprentice or trainee65

10. Convct Labor. Except as provided by 18 USC 4082 (c)(2)

and Executive Order 11755, December 29,1973, FAR clause, Convict

Labor, prohibits the employment of anyone undergoing sentence of

imprisonment. 66

I 11. Emploment of Minors on Construction Contracts. On

construction contracts, child labor requirements for non agricultural

occupations are governed by the Fair Labor Standards Act, Wage and

1 Hour Division. 67 Oppressive child labor is defined as employment of

children under the legal minimum age. The Fair Labor Standards

m Act provides a minimum age of 18 years for any nonagricultural

occupations. This minimum age applies even when the minor is

employed by the parent or guardian.

3 12. Equal Employment Opportunity. If during any twelve

month period you are awarded $10,000 or more in Federal contract

I work, including subcontracts, you must comply with the FAR clause,

65 Manual of Instructions to Contractors. SOUTHNAVFACENGCOM. P- 150 (Draft Copy),
(Charleston, S.C., 1988), p. 5-8.
66 Federal Acou sition Reaulatlon, Vol. 2 (Washington, D.C. 1984), Art. 52.222-3.

I 67 Contractor's Handbok for Construction Contracts. LANTNAVFACENGCOM (Norfolk, VA., 1988),
p. 20,
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I
Equal Opportunity. 68 This clause requires the contractor to take

specific actions and furnish information and reports, some of which

are as follows. You must display conspicuously, Equal Employment

Opportunity posters as shown in Appendix H, when advertising for

employees, and you must state in any advertisements, "All qualified

applicants will receive consideration for employment without regard

to race, color, religion, sex, or national origin. 69 The following are

additional contract provisions which may be applicable to your

contract.

A. Affirmative Action. If your contract is awarded in

the amount of $10,000 or more, the FAR clause, Affirmative Action

I Compliance Requirements for Construction, is applicable.70 The

clause lists sixteen (16) specific affirmative actions the contractor

must take to ensure equal employment opportunity. The Invitation

for Bids contains goals for the achievement of minority participation

in various trades. These goals apply to all construction work

I undertaken by the contractor in the covered area, not just the work

under a specific Government contract.

B. Handicapped Workers. The FAR clause, Employment

of the Handicapped, requires the contractor to comply with the

requirements that the Secretary of Labor issued pursuant to SectionI

I 68 Federal Acoulsltion Reoulation, Vol. 2 (Washington, D.C. 1984), Art. 52.222-26.
69 Manual of Instructions to Contractors. SOUTHNAVFACENOCO. P- 150 (Draft Copy),
(Charleston, S.C., 1988), p. 5-9
70 Federal 6ouisition Reoulation, Vol. 2 (Washington, D.C. 1984), Art. 52.222-27.
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I
503 of the Rehabilitation Act of 1973.71 This clause is applicable to

contracts for $2,500 or more.

C. Disabled Veterans and Veterans of Vietnam. If your

contract is for $10,000 or more, the Far clause, Special Disabled and

Vietnam Era Veterans, is applicable. 72

13. Labor Disputes. Representatives of the Contracting Officer

I will not participate in labor relations matters unless disputes develop

that interfere with the proper performance of the contract. In such

a case, The ROICC may become involved to assist in settling the

* difficulty or to refer the matter to the Federal Mediation and

Conciliation Service or the Commander, Naval Facilities Engineering

I Command for appropriate action. 7 3

A. Notice to the Government. In accordance with the

FAR clause, Notice to the Government of Labor Disputes, you must

notify the ROICC whenever you have knowledge that a work

stoppage may delay the performance of the work under your

I contract. 74 This notification should be in the fastest method possible

followed by a written verfication. Provide as much of the following

data as is immediately available concerning the circumstances

* surrounding the prospective strike:

1. Title of affected contract. (Include
contractor's name and job site

7 1  .,Art. 22.1400.
72 =, Art. 22.13.
73 Manual of Instructions to Contractors. SOUTHNAYFACENGCO. P- 150 (Draft Copy),
(Charleston, S.C., 1988), p. 5-10
74 Federal Acauisition Rggulatlon, Vol. 2 (Washington, D.C. 1984), Art. 52.222-1.
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representatives)

2. Expected affect on Critical Path.
•3 Date strike expected to begin

4. Name of Union (National affiliation and name,
telephone numbers and addresses of local
officials.)

5. Main issues involved in dispute.
6 b. Potential of the issues being settled.
7 Temper or potential for violence. (At the

construction site and situation with respect to
ingress and egress.)

8 Number and type of employees affected.
9. Evidence that the strike is beyond the

control of you or any tier subcontractor

B. Report of Settlement. After resolving a work

stoppage, immediately furnish a letter report briefly outlining the

conditions of settlement and the date of work resumption,

C. Disputes Concerning Labor Standards. It should be

I noted that FAR clause, Disputes Concerning Labor Standards (Feb

1988), states that disputes concerning labor standards requirements

should be resolved in accordance with 29 CFR Parts 5,6, and 7 and

not the Disputes Clause placed in each contract,7 5

Section 6. Material and Equipment.

I 1. Skmitil. The contract specification section on Quality

Control (QC) or Contractor Quality Control (CQC) contains requirements

for submittal approvals before certain materials may be

incorportated in the project. Adherence to the QC or COC provisions

is necessary to ensure that specified quality is achieved. If the

I contract contains the CQC provision, a CQC Plan must be submitted

I 75 Iid., Art. 52.222-16.
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by the contractor and approved by the Government. Some

I submittals must be in the form of samples, while others can be

approved on the basis of catalog information, shop drawings, or a

manufacturer's certificate. In addition, each division of the

specification stipulates the required submittal format for the specific

materials covered by that division. The FAR clause, Specifications

I and Drawings for Construction, provides a clear and detailed

procedure for making material submittals.7 6 This procedure must be

followed diligently in order to avoid lost samples, delays, and

resubmittals. The number of copies required may vary with the

type of submittal according to your specification. The ROICC will not

I approve payment for materials installed without approval of

required submittals. A sample COQC Submittal Status Log form

shown in Appendix M may be used by you for listing material

U submittals.

A. Letter of Transmittal. Each submittal, whether

I catalog cut, samples, shop drawings or certificates, must be

accomplanied by a letter of transmittal. Submittals shall be

organized and assembled as specified, normally requiring four copies,

unless indicated otherwise in Division I, General Requirements,

submitted by specification section in bound volumes, and clearly

3I labeled. 77 Three cpoies are required when Government approval is

I
7 6 . Art. 52.236-21.
77 ROICC Contract Administration Handbook. CHESNAYFACINGO=)INST 43330.62C (Washington,
DC. 1984),p. 16
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not specified.7 8

B. Local Requirements. The ROICC will provide

3 additional specific submittal instructions at your Pre Construction

Conference. If you desire to make any submittals prior to the

conference, contact the ROICC to find out the local requirements

C. Dlay. The importance of prompt and conforming

I material submittals cannot be overemphasized. Adequate time must

be allowed for processing and review by the ROICC and an

Architect/Engineering firm. Since submittals must be approved

before the proposed material may be incorporated in the work, delay

in making required submittals may result in contractor caused delay

I in the critical path. Such a delay will not be justification for a time

* extension to the contract.

2. Sanples. Where the specification requires samples, they

3 shall be submitted in accordance with the clause "Samples" of the QC

or CQC provisions and delivered to the location designated by the

I ROICC. They shall be furnished in the number specified, be shipped

prepaid, and delivered as directed by the Contracting Officer. Each

sample must be clearly marked or securely tagged with the name of

3 the material, name of the supplier, contract number, the location

where it is to be installed in the project, and the specification section

3 that calls for it. When samples of such items as fill, base course, and

bituminous materials are required to be submitted to a testing

agency, each shipping letter or ticket must contain the contract and

3 7 8 1=., p. 16.
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specification number, the source of the sample as well as the name,

I address, and telephone number of the contractor. Copies of the

3 transmittal letters are to furnished to the ROICC.

3. Shop Drawings and Catalog Cuts. The term "Shop

Drawings" involves drawings, diagrams, layouts, illustrations,

schematics, schedules, performance and test data and similar

I materials. Definitions and specific requirements pertaining to these

submittals are contained in the FAR clause, Specifications and

Drawings for Construction. 79 When the specification requires the

submission of shop drawings or catalog cuts, you must provide the

number of copies you wish returned to you plus four (4) copies for

I the Government's use. The original and two (2) copies of the

transmittal letter described in Paragraph 1.4., above, should be

provided in accordance with the QC or CQC provisions of the

Ispecification section 01400 or 01401. Each drawing or atalog cut

must bear the following signed statement:80

I It is hereby certified that the (equipment) (material)
shown and marked in this submittal, shop drawing, catalog
cut, etc., is that proposed to be incorporated into Contract
Number , is in compliance with the
contract drawings and specifications, can be installed in the
alocated spaces, and is_ approved for use submitted
for Government approval. (Check Appropriate Option)

I Authorized Reviewer Date

CQC Representative Date

79 Federal Acauisition Reulation, Vol. 2 (Washington, D.C. 1984), Art. 52.236-21.
80 Manual of Instructions to Contractors. S0UTHNAVFACENOCOr. P- 150 (Draft Copy),
(Charleston, SC., 1988), p. 6-3
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I
Copies of the submittals with the ROICC's action annotated, will

be returned to the Contractor. When resubmittals are required,

they shall reference the original submittal with the same number of

copies as the original submission. The ROICC may charge the

*contractor for costs incurred by the Government in processing

resubmittals if the resubmittal was caused by the contractor failing

Ito provide submittal or one which was not in compliance with the

3 contract drawings or specifications.

4. Manufacturer's Certificate. Your contract specification may

Irequire the submission of notarized "Manufacturer's Certificates of

Compliance" with the specification on certain items. Five (5) copies of

Ithe cerificates along with five (5) copies of the transmittal letter

must be submitted. You will be notified in writing of the acceptance

or rejection of the certificates.

55. Factory Inspection. Where the specification requires certain

materials or equipment to be factory inspected by representatives of

Ithe Government, such as the Defense Contract Administration

Services, at the factory, you must submit seven (7) copies of the

purchase orders for such items to the ROICC.81 Do this as early as

3possible to allow at least ten (10) working days for the ROICC to

arrange for the inspection. Your allowing less than ten days will not

Iresult in waiver of the requirement of factory inspection. No

extension of contract time will be allowed under such circumstances.

I 81 ROIOC Contract Administration Handbook. CHESNAVFACINO(COMINST 43330.62C (Washington,
D.C. 1984), p. 15.
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Purchase orders for items requiring facuory inspection must contain

complete information concerning:

* 1. Contract and specification numbers.
2. Purchasers requisition number on the factory

3 Name and street address of the factory

4 Approximate date material or equipment will be available
for inspection.

5, Required delivery date and shipping instructions

6. Description of items including quantity, quality dimensions,
capacity, type, and catalog number.

7. Identification of Government specifications and standards to
*which the items must conform.

6. Expediting Material and Equipment through Defense

IPriorities and Allocation System (DPAS). Timely delivery

of materials is your responsibility. Identify the priority of the

material in your purchase orders and comply with the FAR clause,

Defense Priority and Allocation Requirements, which invokes

regulation 15.CFR 350, Defense Priorities and Allocation System. 82

IAny assistance given by the Government does not relieve you of the

responsibility for timely delivery of the material for incorporation in

the project. A copy of the DPAS regulation may be obtained from:

5Office of Industrial Resource Administration, Room 3876, US

Department of Commerce, Washington, D.C., 20230, Telephone 202

I377-4506/3634. If you encounter difficulty in obtaining materials or

equipment, you should contact and document alternate sources in an

effort to improve on the delivery time. If this is done without

82 Federal 6Ouisition , Vol. 2 (Washington, D.C. 1984), Art. 52.212-8
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success, the ROICC may be contacted for assistance. Provide the

ROICC with a copy of the purchase orders, including the names and

telephone numbers of supplier or manufacturer representatives. It is

extremely important ot provide the ROICC with the manufacturer's

internal job order number. The ROCC will provide the information

to the cognizant Defense Contract Administration Service for possible

I assistance. If the ROICC cannot improve the delivery date through

DCAS, he/she will review the urgency of the facility being

constructed, and i appropriate, request you to complete Form ITA-

999, Request for Special Priorities Assistance.8 3 The below

instructions for completing the form should be closely followed

I I. Fill out the mumbered blocks I through 17.

2. Block l:Commander

Naval Facilities Engineering Command (0647)

Department of the Navy

200 Stovall Street

I Alexandria, VA. 22332

3. Block 2:Enter only one applicant: contracctor,

subcontractor, supplier, or manufacturer-the one

who is directly requesting assistance.

4. Block 1O:Enter only one purchase order item unless other

3 items are of the same material and general product

class and are from the same supplier.

83 Manual of Instructions to Contractors. SOUTHNAVFACENCOM . P- 150 (Draft Copy),
(Charleston, SC. , 1988), p. 6-6
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5 Block lOc.The dollar value must be entered.

I 6. Block 12:Enter only one supplier.

7. Block 14:Enter the explanation given by the supplier as to

why the required delivery date is not being met,

The more specific the explanation, the easier it will

be to determine the nature of the problem and the

I type of assistance which will be most beneficial.

7 Delivery of Materials onto Government Property It is not

uncommon for drivers who are bringing contractor materials onto a

* Government installation to inadvertently deliver the goods to the

Government receiving docks rather than to the job site. Th!;

U misdelivery can be attributed to an accumulation of errors: The

* driver has not been adequately instructed on where to take the

material, the Gate Security Guard directs him/her to the

Government receiving area, and the material and documents are

inadequately marked and do not alert the receiver to the fact that

I the shipment is not directly for the Government. Contractors and

subcontractors are requested to carefully instruct their vendors and

suppliers to address delivery receipts in such a way as to avoid

confusion and delay when the material arrives at the Government

activity. Mark shipments with contract nimber, prime contractor

3 name and telephone number, and contractor point of contact to

receive the shipment.
A. Delivery Receipt Information For the benefit of both

the driver and the receiver, all delivery receipts sr..)uld contain, as a

I
I
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minimum, the following information:84

1. T h is s h ip m e n t is m a d e to C o n t r a ct o r
Contractor

2. The Navy Contract Number is
3. Description of Project

4 Exact location of unloading area within the Government
Activity.
5 Lne Supply Department of the Government Activity is not
concerned with this shipment. This is not a delivery to
the US Government.
6. Gate the Truck is to enter

3 B. Entry on the Government Activity. The truck driver

must show the Security Guard the bill of lading or delivery ticket

indicating the name and location of the project involved The driver

will be issued a one trip delivery pass. He must comply with local

security regulations and proceed directly to the specific location of the

3 work. The contractor must have on site a representative to receive

the delivery. After unloading, the driver shall return directly to the

IGate Security Guard and surrender the delivery pass and a properly

* executed property pass for any material remaining on the truck.

Property passes are discussed in paragraph 8 below.

SC. Delivery After Hours. If a delivery is expected to

arrive after normal work hours, or on a weekend, arrangements

I must be made in advance. If a delivery date and time is unknown,

request the ROICC to make arrangements for the Gate Guard to

notify a specific contractor representative when the material arrives.

3 The Government will not accept delivery for the contractor. 85

84 1=. P, 6-8.
8 5 Ujbj , p. 6-9.
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8. Property Passes. No property may be moved from the

I Government activity without a Property Pass authenticated by the

ROICC or his authorized representative. Property pass forms are

available from and are executed by the Government Construction

Representative The items to be removed will be inspected by the

Government Representative and may be inspected again by the Gate

I Security Guard. The property pass must be dilivered to the Gate

Security Guard at the time the property leaves the activity whether

or not the guard asks for the pass or not. Failure to comply with

these procedures may be cause for denying the contractor's vehicle

access to the activity.

I 9. Floating Equipment. If the work involved in your contract

necessitates the use of floating equipment, arrangements relative to

handling, berthing, and stowing must be made prior to bringing the

floating equipment onto the Government Activity. A clearance will

be obtained by the ROICC upon receipt of a floating equipment list.

In emergency cases, the contractor shall make direct contact with

the Activity Watch Officer. 86

10. Protection of Material and Work In Place. All construction

I materials and work in place must be protected from deterioration

and damage during construction. As provided in the FAR clause,

Inspection of Construction, the contractor is responsible for damage or

loss until such time as the work is accepted by the Government. 87

86 =.,p. 6-10
87 Federal Acouisitlon Reoulation, Vol. 2 (Washington, D.C. 1984), Art. 52.246- 12

I
,47I

I



I
No inspection or test by the Government shall be construed as

constituting acceptance. Section 9 outlines acceptance procedures.

11. Government Furnished Property. Government Furnished

Property (GFP) is defined as material or equipment furnished by the

Government and installed by either the contractor or the

Government depending on contract requirements. The contractor

I shall use the GFP only in connection with this contract and shall

maintain adequate property control records in accordance with sound

accounting practices and will make records available for Government

3 Representatives to inspect on request. 88

12. Contractor Salvaged Property on Construction Contracts.

I Salvaged property is material or equipment owned by the

i Government not considered reusable for its original use or

recoverable. These items are generally limited to pieces of

* equipment and commonly salvaged material such as copper or light

fixtures. Check your contracts General Paragraphs for inclusion of

I this type of property.89

13. Testing. Adjusting and Balancing (TAB) Mechanical Systems.

Due to the complexity and variety of today's environmental systems,

it is not possible to clearly develop prescriptive testing, adjusting, and

balancing procedures which would be applicable to all situations.

I However, Specification Sections 15996, "Testing, Adjusting and

Balancing of Air Conditioning Systems," 15971, "Space Temperature

88 Contractor's Handbook for Construction Contracts. LANTNAVFACENOCOM (Norfolk, VA., 1988),
p. 33.
89 Ibd., p. 33.
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I
Control Systems," and 15501, "Heating, Ventilating and Cooling," will

I provide you specific requirements for your contract.9 0

u Section 7. Contract Changes and Modifications.

1. Change Orders. Several clauses in the General Provisions

authorize modifications to your contract. These include, Changes,9'

Differing Site Conditions,92 Termination for Convenience of the

I Government, 93 Disputes,94 Suspension of Work,95 and Default.96 The

clause "Changes" is one of the most significant in that it allows the

Government to unilaterally change the work in your contract. The

I Government can issue you a Change Order and hold you to

performance under the contract. The clause also provides for

I equitable adjustment normally determined through negotiation.

Modifications are on SF 30 and signed by the Contracting Officer.

The contractor will be given a reasonable amount of time to prepare

a proposal for a price and/or time adjustment.

2. .edure. Government proposed modifications will usually

I be initiated by the ROICC issuing a Request for Proposal (RFP).97 This

letter will set forth in detail a description of the work to be added,

deleted, or changed, and will indicate a date for the submission of

9ol0=, p, 34,
91 Federal AaulsItlon Pnulatlon, Vol. 2 (Washington, DC. 1984), Art. 52.243-4.
92 =,Art. 52.236-2.
93 =d,Art. 52.249-2.
94 ", Art. 52.233- 1.96 =1 ,Art. 52.212-3.

96 Id., Art. 52.249- 10.
97 ROICC Contract Administration Handbook. CHESNAYFACINOCOMINST 43330.62C (Washington,
D.C. 1984), p. 23.
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I
your cost and time proposal. The ROICC will provide you copies of a

I form Estimate For Change Order, as shown in Appendix N, which

provides the format and instructions for preparing and submitting

your proposal for modification. In accordance with the General

Provisions clause, Modification Proposals-Price Breakdown, you will

prepare a detailed cost estimate and forward it, in duplicate, to the

I ROICC. If your price proposal is significantly different from theu fGovernment estimate, you may be requested to meet with the

ROICC or his representative to discuss and negotiate the modification

price and or time. Your representative at the modification

negotiation must be authorized to make a final agreement with the

I Government and bind you to this agreement. Once agreement has

been reached, the ROICC will prepare the modification document and

forward it to you for signature. You are to return an originally

signed copy to the ROICC. Once the modification document is

executed by both parties, you may proceed with the work

I authorized by the change. Occasionally, when time is of the essence,

the ROICC may direct by unilateral change order that the work

proceed prior to the conclusion of negotiations. This direction must

be in writing. In this case, monetary value will not be stipulated on

your copy.

3 B. Price Proposals. When proposing a time and/or price

adjustment for work under a change order, you must support your

I proposal with a detailed breakdown of time and costs. As a

minimum, the price breakdown must include materials, trades to be

I
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employed, the estimated number of manhours, equipment

I ownership/rental prices, proposed subcontractors, job site overhead,

home office overhead including general and administrative expenses,

profit, estimated travel, and bond costs. The ROICC will provide the

required form for the breakdown as discussed earlier Per Defense

Federal Acquisition Regulation Supplement (DFARS) clause, Pricing of

I Adjustments, and the FAR, Part 31, you must comply with details

concerning the allowability of various types of costs. 98 Some items

which are not allowable are as follows:

I 1. The cost of materials furnished by the Government
and not paid for by the contractor or any
allowance for profit thereon, unless the contract
provides otherwise.

2. Interest on deferred payments or on capital.
* 3. Liquidated Damages of any description.

4. Legal expenses or other expenses involved in
presenting claims against the Government

5. Travel and other similar expenses of company officials
and central office employees. These expenses are
normally considered as a part of the main office
expense and are not allowed as direct expenses
unless travel is clearly shown to be incidental to

* the change in question.

Profit is determined by use of the Weighted Guidelines Method

I (Form DD 1547), and is no longer set at 6% for modifications.but may

be less than, equal to, or greater than 6%.99 For modifications

negotiated pursuant to the "Suspension of Work" clause, no profit is

I 98 Defense Federal Aculsitlon Reoulation Sugolement (Washington, D.C., 1988), Art., 52.243-
700.
9,9 Manual of Instructions to Contractors. SOUTHNAYFACENOCO. P-150 (Draft Copy),
(Charleston, S.C. , 1988). p. 7-4
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U
allowable. The Weighted Guidelines Method considers the risk to the

contractor in the performance, management, and technical areas.

Further information on this is available at the ROICC office.

1. Changes of S500.000 or Less. A sample Estimate

for Change Order is shown in Appendix 0 and should be use as a

guide when submitting price proposals for changes of $500,000 or

I less. This form includes average overhead computation formula. If

you do not wish to use these formulas, you may itemize your

overhead costs. If, however, your overhead cost percentage is higher

than that allowed under the standard formulas, you must provide

an independently prepared audit report, covering at least a current

I one year period that substantiates the higher overhead percentage

for submission to the Defense Contract Audit Agency (DCAA).

Combinations of standard and audited overhead rates are not

* permitted.

2. Changes Exceeding $100.000. Public Law 87-653,

I known as the "Truth in Negotiations Act," applies to change order

price proposals exceeding $100,000. SF 1411 cover sheet must be used

in submitting these price proposals. Although the form is not fully

adaptable to negotiated construction contract changes, its use is

mandatory.'0 0 Cost elements on the form may be modified by

I attaching price breakdowns in the standard labor, material, or

equipment form normally used in construction. Each proposed price

element must be substantiated by attaching separate pages of cost or

m 100 ILWd,, p. 7- 4.
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pricing data supporting that element or stating where it may be

I found. It is the submission of such data along with your certification

which assures compliance with the law. Upon receipt of your

proposal, the ROICC will review the SF 1411 for completeness and

request an advisory audit report by the DCAA. The final contract

modification price will be negotiated after the Audit report has been

I reviewed by the ROICC and appropriate administrative requirements

have been accomplished. As soon as practicable after agreement is

reached on the modification price, you must submit to the ROIC¢ one

"Certificate of Current Cost or Pricing Data", as described in FAR

clause, Cost or Pricing Data, and as shown in Appendix P,11o Change

I orders in excess of $100,000 are subject to the General Provisions

clause "Price Reduction for Defecticve Cost of Pricing Data-

Modifications-Sealed Bidding" and FAR clause, Subcontractor Cost or

Pricing Data-Modifications-Sealed Bidding (April 85).102

3. Caution Against False Claims. In addition to any

I provision of the contract, contractors are advised to consider the

existence and applicability of 18 U.S.C.A. Section 206.287 and 1001 and

other laws which prohibit the knowing and intentional submission of

false claims or false statements in support of claims.'0 3

C. Freedom of Information Act. Under the law, the

I Government must make available to interested parties certain

101 Federal &ouisition Rsiulatlon, Vol. 2 (Washington, D.C. 1984), Art. 15.804.
10 2  i., Art. 52.214-28.
103 Manual of Instructions to Contractors. SOUTHNAVFACENCOWM. P- 150 ( Draft Copy),
(Charleston,,S.C. , 1988), p. 7-5
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I
records when requested. To be certain your modification pricing

data is exempt from public release, any proprietary data should be

appropriately marked to that effect before submission.

D. Extension of Bond. If your contract is bonded and a

I modification increases the contract scope or increases the contract

price by more than $50,000 or 25% of the basic contract price, your

surety requirement is expanded to require that you extend your

bond coverage to cover the change order.' 0 4 In such cases, a

"Consent of Surety" statement will be stamped or typed on the

3 change order.105 You must obtain the signature of your surety

company on the statement before returning the modification to the

ROICC.

E. Tine Extension. Any time a proposal is submitted for

a modification, ycu must indicate in the proposal the number of

1 days to be added to or deleted from the contract time by reason of

the changed work. If no change in contract time is needed, you

I should so state in the proposal. You may initiate a request pursuant

to the FAR clause, Default (Fixed Price Construction), for additional

contract time by reason of delay due to abnormal inclement

3 weather, strikes, fires, floods, epidemics, or other factors beyond your

control. 0 6 Such requests must be submitted to the ROICC and must

I include the specific reason for the delay, the number of days lost and

dates of the delay, some indication that the delay was not

104 Contractina Manual. NAYFACENOCOM. P-68 (Alexandria, VA., 1987), p. 104.
10o5 1m., p 105.
106 Federal Acauisition Reoulation, Vol. 2 (Washington, D.C 1 984), Art. 52,249- 10.
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I
concurrent with any other delay, that it was beyond your control

I and that of any tier subcontractors. The request must also be

substantiated by documentation such as weather bureau reports,

statements of subcontractors or suppliers, or other such corroboration

as to the nature of the delay. Requests which involve delay in

procurement pursuant to the FAR clause, Defense Priority and

I Allocation Requirements, must also show that your order was placed

within a reasonable time after award of the contract, that all orders

properly identified the specified procurement priority rating, that

* you had reason to expect timely delivery or that conditions made it

impossible to obtain timely delivery from any normal source, that

I you have endeavored to expedite delivery when delay became

apparent or that you tried to fill the order elsewhere.' 0 7 Requests

based on weather conditions are considered only to the extent that

the days of inclement weather during the contract work exceeded

the established average for that period. Time extensions may also be

considered for any days on which the site was unworkable by

reason of previous heavy weather. If the request is approved, a

modification will be issued extending the contract time at no change

in the contract price.

Section 8. Payments.

1. Schedule of Prices. Your contract specification paragraph

"Schedule of Prices" requires you to submit to the ROICC a detailed

I breakdown of the contract price giving the quantities, unit prices,

I 107 jLW., Art. 52.212-8.

I
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1
and total prices for each of the various kinds of work. The schedule

must be based on the actual breakdown of the bid price, including

breakdowns of subcontractor prices. NAVFAC 4330/4, "Schedule of

Prices," shown in Appendix Q, shall be used for this purpose. The

original plus two (2) copies must be submitted within five (5) days of

receipt of the Notice of Award and must be signed by an authorized

Irepresentative of the contractor.108 The approved schedule will be

used by the ROICC as a guide in approving progress payments, and

consequently, the initial progress payment may not be processed

prior to approval of the Schedule of Prices. The following guidelines

will be used in preparing the price breakdown:

1. A separate cost breakdown must be provided for each
facility category code if required by the specification.12. Each major item of work shall be listed and shall show the
unit of measure of the quantity furnished.

3. Prices for material, equipment, and labor shall be listed
separately

4. The mobilization, demobilization, overhead, and profit shall
not be shown as separate items but must be pro rated
among the various items of work. For contracts over $1
million, the mobilization line item for construction office3set up for the initial project facilities is limited to 5% of
the total contract amount.10 9 Premiums for performance
and payment bonds should be separately itemized if you
intend to request specific reimbursement for those costs
or part of the first progress payment.

5. The total amount of all itemized costs must equal the exact
contract price.

I
108 ROICC Contract Administration Handbook. CHESNAVFACINOCOMINST 43330.62C (Washington,
D.C. 1984),p 13.
109 Ii ,p. 4
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I
2 Progress Payments. The DFARS clause, Payments Under

Fixed Price Construction Contracts, describes how payments are

made.110 Progress payments will be made at intervals indicated in

your contract, generally monthly, however, the first progress

payment may take up to six (6) weeks. 111

A. Protection of Materials and Work in Place. When a

progress payment is made, all work and materials covered by that

payment becomes the property of the Government. This fact,

however, does not relieve the contractor of the responsibility for

protection of that work and material, nor does it waive any right of

the Government to require the fulfillment of all of the terms of the

I contract. Any damage to the work or materials prior to final

* acceptance shall be corrected by the contractor.

B. Labor Prerequisite. All requirements of the Labor

Standards Provisions must be met as a condition precedent to

progress payments. This includes submission of all payroll records

I and statements of compliance for the period covered by the invoice.

These are addressed in Section 5 of this handbook.

C. Material on Site. Payment may be made for 100% of

the cost of material on site, but not yet incorporated in the work, if

the contractor has clear title to the material. 112 This cost cannot be

I taken directly from the Schedule of Prices since overhead and profit

3 110 Defense Federal Acaulstton Reaulation Suooement (Washington, D.C., 1988), Art., 52.232-
700.
liI ROICC Contract Administration Handbook. CHESNAVFACINGCOMINST 43330,62C (Washington,
D.C. 1984), p. 14.
112 1=., p. 29.
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included in the schedule of prices figure are not part of the actual

material cost. When payment is made for materials on site, an

amount equivalent to such payment shall be deducted by the ROICC

form the appropriate Schedule of Prices items so that future

payments will not include material costs previously reimbursed.

Material delivered to the contractor at locations other than the site

* may also be taken into consideration if such consideration is

specifically authorized by the contract, and if the contractor

furnishes satisfactory evidence that he/she has acquired title to such

material and that it will be utilized on the work covered by this

contract.

o D. Invoice. To request a progress payment, you must

submit an original copy of form NAVFAC 7300/30, "Contractor's

Invoice," as shown in Appendix R. If you are requesting payment

I for stored materials no yet incorporated in the work, you must

enclose with you invoice proof of clear title to such material. If you

I are requesting reimbursement for premiums paid on performance

and payment bonds, you must inclose evidence of full payment to

the surety.

E. Retention. Normally, due to satisfacrtory progress, no

retention is withheld. Retention up to 10% of the amount of

I payment may be withheld if there is not satisfactory progress.1 13

While not considered "retention" per se, in order not to pay for work

not yet done, the ROICC may specifically identify reductions in the

I I13 p. 30.

I
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I
amount of payment by marking up line items in the contractors

I estimate to reflect the completed work for the basis of payment.

Similarly, the ROICC may retain an administrative reduction for

missing payrolls and labor documents.

3. Progress Charts, With each invoice, you must submit an

updated work schedule indicating items completed and setting forth

I any revised timetable for the remaining work. This work schedule,

in conjuction with the schedule of prices, will enable the ROICC to

estimate progress payment amounts and project whether the work

will be completed within the contract time. Failure to submit the

updated schedule may result in the ROICC withholding approval of

I the progress payment.

4. Final Payment. Upon completion of the work, including

submission of acceptable "As Builts", and upon acceptance by the

5 Government, the balance due on the contract less any liquidated

damages or claims against the contractor, shall be paid by the

I Government. A deductive modification will be issued to reflect any

liquidated damages. Prerequisites to final payment is the submission

of a Contractor's Invoice for the balance of the contract price and the

execution of a final release of claims against the Government. 114 The

release shall be executed in four (4) copies on form NAVFAC 4330/7

as shown in Appendix S.

Section 9. Contract Completion.

1. Substantial Completion. A facility is substantially complete

I 114 =., p. 34.
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when it has reached a stage in its construction where it can be put

to the use for which it is intended, even though minor items remain

3 to be completed in order to fully conform to the contract documents.

The term "substantial completion" implies that there is work

remaining to be done and that the contract is not complete. Section

8 discusses the disbursement of retained monies at substantial

I completion

2 Prefinal Inspection. The prefinal inspection is a procedure

where the Government is assured that the project has been

completed in accordance with the plans and specifications prior to the

final acceptance inspecton. 115 A well organized prefinal inspection

I will expedite the final inspection and acceptance process. The

prefinal inspection should not be viewed as a means for you to

ascertain what must be accomplished to complete the contract, but

5rather an explanation of the minimum standards that will be

accepted to conform with the contract requirements. Strict

I compliance with the contract is your responsibility and all fine

tuning of the contract, i.e., painting, lighting, touch up, equipment,

panel labeling, testing, etc., should be completed before requesting the

prefinal inspection. When you feel that the project or a phase of the

project, when applicable, is ready for prefinal inspection, the ROICC

5 Construction Representative (Con Rep) assigned, the project

supervintendent and/or the CQC Representative should:

3 115 otactor's Handbook for Construction Contracts. LANTNAVFACENOWOM (Norfolk, VA.,
1988),p 37

I
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1 Set a time and location to start the inspection
2. Have a copy of the plans and specifications at the

time of meeting
3. Ensure each punch list item states the deficiency, its

* location and the drawing or specification sections
applicable to the problem.
During the initial inspection, if the "punch list", or
list of deficiencies, becomes lengthy, the Con Rep
will stop the inspection recommending that further
fine tuning be accomplished. At the completion of
t?.11 project, a record of the efforts taken by you to
finalize the work will be used to provide an

I evaluation of your performance.

3, Final Inspection and Acceptance. When the work is

complete, the contractor must request a final inspection. Although

day to day job inspections are done by the Government Construction

I Representative (ConRep), the final inspection will be conducted by the

ROICC and/or his/her Project Manager, the Activity Commanding

Officer or his/her representative, and the contractor or his/her

representative. The "punch list" will be generated during the time of

this inspection. As each item is completed, it shall be jointly signed

I off by the contractor and the Con Rep. The ROICC will provide a

letter of acceptance to the contractor after completion and inspection

of all work required by the contract, Acceptance shall be final and

conclusive except for latent defects, fraud, gross mistakes, or the

Government's rights under any warranty or guarantee as stated in

I FAR clause, Inspection of Construction. 116

4. Use by the Government Before Completion. Under the

provisions of the FAR clause, Use and Possession Prior to Completion,

116 Federal Acauisition Reoulation, Vol. 2 (Washington, D.C. 1984), Art. 52.246- 12.
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the Government may take possession of or use completed or

U substantially completed portions of the work prior to acceptance. 17

In such a case, you will be relieved of the responsibility for any loss

or damage to the work resulting from the Government's possession

or use. An equitable adjustment may be made in the contract price

and/or time if possession or use by the Government delays the

Iprogress of the work or causes additional expense to you. On that

3portion of the work in possession or use by the Government, the

warranty period will commence on that date which is also known as

3the Beneficial Occupancy Date (BOD).

5. As Built Drawings. If your contract contains a General

IParagraphs clause "Record Drawings", "As Built Drawings", or similar

clause, you must during construction, continuously update at least

one set of contract drawings by marking in red the actual "as built"

3 conditions where they differ from the conditions shown on the

contract drawings. The updates should include manufacturers

Ibrands, types, or classes, etc. 118 This process, in effect, transcribes all

*changed information onto the drawings for use by the Government

in future maintenance, repair, and alteration work. The as builts

shall be turned over to the ROICC during the final inspecition. You

are not expected to make new drawings. Reproducible drawings are

Iprovided at the start of the contract to enable you to make copies of

the contract drawings as needed.

117 2LEi., Art. 52-236-1 1.
118 Contractor's Handbook for Construction Contracts. LANTNAVFACENGCOM (Norfolk, VA.,

I 1988),P, 35,
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6. As Built Record of Materials Used. You are required to

furnish an as built record of materials used on the project which

* shall be keyed to the areas and spaces depicted on the contract

drawings showing brands, manufacturers, types, classes, etc. Final

payment will not be processed until this record is received and

approved by the ROICC.11 9

7. Contract Close Out. Immediately following the final

inspection and the facility found acceptable, the ROICC will advise

you officially, in writing, that the facility has been accepted and that

* the effective date for the commencement of the warranty period is

the date of the acceptance. Also, in this letter, any deficiencies

I outstanding at the time of the final inspection will be provided. You

will be requested to correct these items within thirty (30) days or

other mutually agreed time schedule. 120 There are many forms

Sbesides the contractors release that are required to be filled out by

the contractor before final payment can be approved by the ROICC.

I Each ROICC office is staffed to supply you with these forms and assist

you in filling them out upon your request. The following items must

be provided by you as the contractor before the paperwork can begin

3 to be filled out:

I. New equipment guarantee and warrant information
such as effective dates, documents, equipment
types, addresses and phone numbers of allsubcontractors and/or equipment suppliers or

119 L U.. p. 35.
120 1 Ud, P. 39.
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manufacturers specifically designated in writing by
the contractor for direct contact.

2. Manufacturer's spare parts catalogs and as built
records of materials in quantities specified in the
contract.

3. Operating and Maintenance (O&M) Manuals,
4. Keys to doors, special enclosures, water valves and

fire hydrants and other detached special appliances
required for operation and maintenance of the
facility.

5 As built drawings.
6 Government Furnished Property (GFP) records.

* 7. Test certificates performed during the progress of the
project.

8. Complete start up testing of systems, with a list of3 instructor names and the type of instructions
provided to the Government Operating/Maintenance
personnel.

8. Guarantees and Warrantees. Under the FAR clause,

Warranty of Construction, the contractor warrants the equipment,

material, workmanship, and design, provided by the contractor or

* any subcontractors or suppliers to be free of defects for a period of

one year form the date of final acceptance.12' Any repair or

replacemernt made under the terms of the warranty are also

warranted for one year form the date of repair or replacement. The

warranty period is covered by the contractor's Performance Bond.

I Special features of construction such as roofs may have extended

wariantees specified for a period greater than one year. Check your

I contract for these types of warrantees. You must submit the

I properly completed extended warranty as specified in the contract

prior to final acceptance of the project.

3 121 Federal Acoulsition Rigulation, Vol. 2 (Washington, D.C. 1984), Art. 52.246-21.
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Section 10. Miscellaneou

I1. Checklist for Contract Completion. To assist you in

3 monitoring the execution of the administrative requirements of your

contract, a checklist if provided in Appendix U. This checklist is not

3 intended to be all inclusive nor is every listed item applicable to all

contracts. Each item on the list is followed by a page number

I indicating the page in this handbook where information pertinent to

3 that item may be found. It is recommended you reproduce copies of

the checklist and tailor them to suit your particular contract.

S2. Utilities. Your contract may contain a FAR clause,

Availability and Use of Utility Services, important sections of which

I are discussed below:122

A. Contractor Supplied. If there is no provision for

Government utilities in your contract, you are responsible for

I providing your own utilities. This does not mean that you cannot

approach the Government for utility services, but it does mpan that

I the Government is under no obligation to provide them.

i B. Government Supplied. If your contract specifically

makes Government utilities available for you use, you will be

I allowed to connect to the applicable utilities at the place and in the

fashion required by your contract, at no cost to the Government.

I You will be charged for utilities consumed, unless your contract

states otherwise, and you may have to provide meters where

necessary to determine those charges.

I 122 I=_Art. 52,236-14.
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C. Interruption of Government Owned Utilities. As

required by the specification paragraph "Order of Work", a request

* for cutoff of Government owned utilities to make tie in connections

or changeovers shall be submitted in writing to the ROICC. This

3 request must be made at least fifteen (15) calendar days in advance,

unless the ROICC or your contract requires otherwise.123

3. Storage Trailers. Buildings. Shops, Offices and Sanitation

SFailities. The need for sanitary convenience for the use of persons

employed on the contract will vary depending on the nature and

3 location of the work. The General Paragraph entitled "Sanitation

addresses requirements pertinent to contractor provided facilities. In

I some cases, the use of existing Government sanitary facilities may be

allowed by the ROICC, in which case, you wili be expected to bear

some responsibility for the maintenance and cleanliness of those

facilities. Compliance with the sanitation requirements of the US

Army Corps of Engineers' Safety and Health Requirements Manual is

I mandatory. 24

4. Value EnWneering. Under the terms of the FAR clause,

Value Engineering-Construction, it is recommended that you propose

3 changes to the contract whereby the end product of construction is

achieved at a lesser cost. 125 Proposals are considered based on initial

3 dollar savings and operational and maintenance savings over the

123 Manual of Instructions to Contractors. SOUTHNAVFACENOCOM. P- 150 (Draft Copy),
(Charleston, S.C., 1988), p. 10-1
124 Wfety/ and Health Reguirements Manual, U.S. Army Corps of Engineers, EM 385- 1 - 1
(Washington, D.C., 1987), Section 3.
125 Federal Acauisitlon Regulation, Vol. 2 (Washington, D.C. 1984), Art. 52.248-3.
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expected life of the project. 26 If the Government accepts your

proposal, you will share in the savings as described in the above

named clause. Submission of proposals must be made in five (5)

copies on the form shown in Appendix J, Value Engineering Change

Proposal (VECP).

5. Incentive Awards. It is considered that encouragement and

praise in the form of certificate awards will provide an incentive to

3 meet contract deadlines and stimulate high performance, as well as

improve contractor relationships and insure recognition of

3 contractors, whether they be individuals or organizations, whose

contract performance warrants recognition. 127 Under this program,

I recognition is restricted to contractors for noteworthy

I accomplishments in excess of contract requirements in one or a

combination of the areas below:

11. Continued high standards of performance over a long
period of time.

2. Speed of accomplishment.
3. Significant savings of money to the Government.
4. Cooperation beyond the terms of the contract to serve

I the convenience of the Navy and the Government.

A. Types of Awards.

1. Commander's Certificate of Commendation. This

is the highest NAVFAC award that may be granted to a contractor.

It is awarded to contractors who have performed on a contract in an

126 ROICC Contract Adm inistration Handbook. CHESNAYFACI NOCOM I NST 43330.62C (Washington,
D.C, 1984), p. 17
127 j= p. 38
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outstanding manner. The Certificate is signed by the Commander,

I Naval Facilities Engineering Command.

3 2. Certificates of Appreciation. This award is

granted to contractors who have performed on a contract in a

3 meritorious manner. It is issued and signed by the Commanding

Officer, Chesapeake Division, Naval Facilities Engineering Command.

6. Contract Compliance Notice. Hopefully, with good

3 understanding and communication between the Government and the

contractor, potential construction deficiencies will be avoided.

3 However, if it becomes necessary, the Navy may issue a

"Construction Contract Non Compliance Notice" as shown in Appendix

I V. This Notice is n= considered routine. It is usually restricted to

contract deficiencies that require correction before proceeding with

new work and/or those deficiencies the contractor is reluctant to

correct. This form is issued by the ROICC or his designated

representative to the contractor's representative, usually the

I superintendent or CQC Representative, along with instructions for

completing the Notice. The contractor is required to acknowledge

receipt of the Notice by signing it, recording on it the corrective

3 action taken, and returning one copy of it to the Government.

7. Fire Protection System Inspections. The Commander of the

3 Chesapeake Division, Naval Facilities Engineering Command, assigns to

the Fire Protection Engineering Branch (Code 408) the responsibility

for inspecting, testing and recommending for approval all fire

6
I
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protection installations and devices before acceptance by the Navy.128

I All shop drawings and literature pertaining to fire protection systems

shall be forwarded via the ROICC to the Commander, Chesapeake

Division, Naval Facilities Engineering Command (ATTN. Code 05) for

review and approval by Code 4048.129 Prior to starting the

installation, verification should be made by the Con Rep that

I submitted detailed, working drawings and catalogs of equipment

* have been reviewed and approved by the Fire Protection Engineering

Branch. The submittal should be checked to ensure approval has

3 been granted. During installation of the fire protection system the

Con Rep is responsible for inspecting the work to assure that the

I system is being installed in accordance with the approved drawings

and descriptive literature On CQC projects, the CQC Representative

will perform routine inspections with the Con Rep. When the fire

I protection installation has been completed, the Con Rep shall witness

a prefinal inspection and conduct a complete operational test of the

I entire system. Upon verification that the system functions properly,

the contractor should submit, in writing, that the system has been

tested and is ready for final inspection providing the dates and times

to perform the final tests and inspections. Once the notice is received

from the contractor, the ROICC will set up the final inspection and

3 acceptance tests through the proper channels, and may request the

I 128 Contractor's Handbwk for Construction Contracts. LANTNAVFACENOCOM (Norfolk, VA.,
1988), p. 28.
129 ROICC Contract Administration Handbook. CHESNAVFACINMCOMINST 43330.62C (Washington,
D.C. 1984), p. 18.
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1
Con Rep to notify the contractor, his/her subcontractors and

manufacturer's representative in writing.

3The minimum personniel recommended to attend the final

operational tests are:

I. Prime Contractor Representative.
2. CQC Representative on CQC projects.

3 Manufacturer Representative when required
4. Subcontractor, if applicable

5 CHESNAVFACENGCOM Fire Protection Engineer.

6. ROICC.
7 Construction Representative.
8. Fire Department Representative.

I 9. Representative of the using Activity.

3 8. Contractor Evaluation. Upon completion of the project, the

ROICC will prepare a contractor performance evaluation based on

Uperformance elements of contractor quality control, timely

performance, effectiveness of management, compliance with labor

standards, and compliance with safety standards, The ROICC will

3advise the contractor prior to preparing an unsatisfactory

performance evaluation to allow contractor's comments to be

Iaddressed in the ROICC evaluation.130 Contractor awareness and

compliance to contractor responsibilities should prevent unsatisfactory

Uperformance.

130 Manual of Instructions to Contractors. SOUTHNAYFACENOCOM. P- 150 (Draft Copy),
I (Charleston, S.C. ,1988), p. 10-6

7
!7

I! _



I
BIBLIOGRAPHY

Construction Inspection Guide, NAVFACENGCOM P-456 4 vols
Alexandria, VA., 1974

Contracting Manual. NAVFACENGCOM P-68. Alexandria, VA., 1987
Construction Quality Control Manual. NAVFACENGCOM P-445.

Alexandria, VA., 1975
Contractor's Handbook for Construction Contracts.

LANTNAVFACENGCOM Norfolk, VA, 1988
Contract Labor Relations Manual. NAVFACENGCOM P-386.

Alexandria, VA., 1981.
Defense Federal Acquisition Regulation Supplement. Washington,

D.C., 1988.
Federal Acquisition Regulation. 2 vols. Washington, D.C., 1984. (U.S.

Department of Defense, General Services Administration,
National Aeronautics and Space Administration)

Guideline for Implementation of the Contractor Quality Control (CQC)
Program. CHESNAVFACENGCOM. Washington, D.C., 1987.

Manual of Instructions to Contractors. SOUTHNAVFACENGCOM P-150.
(Draft Copy), Charleston, S.C. 1988.

Molineaux, Jan JC Manual of Instructions to Contractors.
SOUTHNAVFACENGCOM P-150. Charleston, S C., 1980.

ROICC Contract Administration Handbook. CHESNAVFACENGCOMINST
4 Washington, D.C., 1984.

ROICC Handbook. SOUTHNAVFACENGCOM P-149. (Draft Copy),
Charleston, S.C., 1988.3 U.S. Army Corps of Engineers. Safety and Health Requirements
Manual. EM 35-1-. Washington, D.C., 1987.

7
I
I
I
I

71I
I



I
* APPENDICES

A. Typical ROICC Contracts Office Organizational Charts
(Jan 88)

B. Performance and Payment Bonds-SF 25 and 25-A (10-83)
C. Statement and Acknowledgement-SF 1413 (10-83)
D. Daily Report to lnspector-NAVFAC 11013/10 (1-74)
E Contractor Quality Control (CQC) Checklist (12-87)
F. CQC Daily Report (No Date)
G G Department of Labor Wage Poster (Nov 83)
H. Equal Employment Opportunity Commission Poster (1984)
I Statement of Compliance-DD Form 879 (Nov 68)
J Payroll Form WH-347 (1-68)
K. Request for Authorization of Additional Classification and

Rate-SF 1444 (.0-87)
L Labor Standards Interview-SF 1445 (10-87)3 M. Sample CQC Submittal Status Log (No Date)
N. Estimate for Change Order-NAVFAC 4330/43 (6-82)
0 Sample Change Order Proposal (March 1988)
P Certificate of Current Cost or Pricing Data (No Date)
Q. Schedule of Prices (Construction Contract)-NAVFAC 4330/4

(10-77)
R Naval Facilities Engineering Command, Contractor's Invoice-

NAVFAC 7300/30 (10-81)
S. Contractor's Release-NAVFAC 4330/7 (6-72)3 T. Value Engineering Change Proposal (VECP) (No Date)
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3 V Construction Contract Non Compliance Notice-NAVFAC 4
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PART 53-FORMS 53.301-25

DATE BOND EXECUTED (,ut be "am or ite, tin..

PERFORMANCE BOND date of eo.nirwcJ

(See Instrcton Onrwe.

PRI NCIPAL (L,644 snor-etid b..-Suo 64r41M) TYPE OF ORGANIZATION (*IX one)

i INOIVIOUAL 11 PARTNERSHIP

W JOINT VENTURE [] CORPORATION

STATE¢ OF INCORPORATION

SURETY(IES) (N am'.e(i) and o -aine -s a d alm"1E)) PENAL SIM OF BOND

MILLION(S) THOUSANOIS) I HUNDO R 5(S) CENTS

CONTRACT DATE CONTRACT NO.

3 OBLIGATION:

We. the Principal and Sureries). are firmly bound to the United States of America (hereinafter called the Government) in the above penal
sum. For payment of the penal sum. we bind ourselves, our heirs, executors, administrators, and successors. jointly and severally, However,
where the Sureties are corporations acting as co-sureties, we, the Sureties. bind ourselves in such sum "ointly and severally'

" 
as well as

'severally" only for the purpose of allowing a joint action or action$ against any or all of us. For all other purposes, each Surety binds iself
jointly and severally with the Princioal. for the oavmen, of the sum shown opPosite the name of the Surety. If no limit of liability is ino(-
cated, the limit of liability is the full amount of the penal sum.

CONDITIONS:

The Principal has entered into the contract identified above.

THEREFORE

The above obligation is void if the Principal -

(a)(1) Performs and fulfills all the undertakings. covenants, terms, conditions, and agreements of the contract during the original term of

the contract and any extensions thereof that are granted by the Government. with or without notice to the Surety(iesl, and during the life
of any guaranty required under the contract, and 2! perform and fulfills all the undertakings, covenants, terms conditions, and agreements
of any and all duly authorized modifications of the contract that hereaher are made. Notice of those modifications to the Surety(ies) are
waived.

(b) Pays to the Government the full amount of the taxes imposed by the Government. if the said contract is subject to the Miller Act.(40 U.S.C. 270a-270e). which are collected. deducted, or withheld from wages paid by the Principal in carrying out the construction con-
tract with respect to which this bond is furmnshed.

WITNESS:

The Principal and Suretyfies) executed this performance bond and affixed their seals on the above date

PRINCIPAL

1. 2.

_S____ (sfui Corporate

Nimela) & 2" . Seal
Titll l)

INOIVIDUAL SURETYiIESI

1. 2.
Signaturefs)

____________ rS.Ll(Seat)
NarrielI( I i. 2.

('Zypod)

CORPORATE SURETY(IESI

Name & STATE OF INC. LIABILITYLIMIT
a Addr I . AL

1 2. Corpo rate
W Sigrnaturisl Seo

SNairb(s & 1. 2.Tit a Is

NSIN 754-01-152-,S060 25-1O06 STANDARD FORM 25 (REV 10-113)PREVIOUS EDITION USABLE Pl2e.1r0? li? by GSA
FAR (44 CFR 53.2211 (b))
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53. 3 1-25FEDERAL ACQUISITION REGULATION (FAR)

CORPORATE SURETY IIESI ('Con r'n,.j _______

Nam &STATE OF INC. ILIABILITY LIMIT
Nadrm $

1'Adre..: Corporate
S.9iaturelsl

~NametsI& 2.
T;tleis) _______

STAT 0&NC LIA1BILITY LIMIT

I Signatureisl12

Nam &rpd ____________ __I *STATE OF INC. LIABILITY LIMIT

Addlress $
~ 2. Corporate

Name & STATE OP INC. ILIABILITY LIMIT
SAddress $

1.2. Corporate
wJ Signature(s) Sa

w, Nameis) 2.1

Nam &STATE OPINC. ILIABILITY LIMIT

2.~il______________ Corporate

2.

Name A STT 0 T-IUNA. TOBIIT ALMI

AIdrs NST $C I

1~~~~2 Thi fcji isatoiero a ncneto ihGvrmn SRT(EI ntesaedsgae SRTIEIo te
conracs.Anyde~atonfro t~s ormwil rqure hewrite fae o te frminsrtonl te ltte ientfiatin f teS urea e

aproalmfe~s Adiitao 2fGn. evcs

1Thsf iisauthorizatio perso shsl si n h onnytiron iGenen ina shall ( ) acop n the bon.ace oenent maREy reuiron the

representative capacity (e.g.. an attomey-in -fact I must furnish evi- sureties to furnish additional substantiating information concerning
dence of authority if that representative is not a member of the their financial capability.U firm, Partnership, or joint venture, or an officer of the corpora-
tion involved. 4 Corporations executing the bond shall affix their Corporate

seals. Individuals shall exlecute the bond opposite the word 'Coro.
3. (a) Corporations executing the bond as sureties must appear on rate Seal". and shall affix an adhesive seal if executed in Maine.
the Department of the Treasury's list of approved sureties and New Hampshire. or any other jurisdiction requiring adhesive seals.
must act within the limitatron listed therein. Where more than one
corporate surety is involved, their names and addresses shall appear S. Type the name and title of each person signing this bond in the
in the spaces (Surety A. Surety 8. etc.) headed "CORPORATE space provided.

STANDARD FORM 25 BACK l~y. 10-631

53-12Appendix B 2/4



PART 53-FORMS 53.301-25-A

DATE SC0NC EXECUTED (Mug 6W 6001 Q? i4COF ManI

PAYMENT BOND da of COR&WO~t

(Se inatnicdan* on ,VijN

PRINCIPAL (Lgai os.-# and bwlman..dm" TY~PE OF ORGANIZATION ("X O*o

INDIVIDUAL PARTNERSIiP

3 JOINT VENTURE CORPORATION
STATE OF INCORPORATION

SURETY(IES? (N4ina(,j a-d &Wuu,. addrmu(eslJ PENAL SUM OF BOND

MiL.LION(S) THOUSANOISI MuNOR 0()1 C NTS

CONTRACT OATS CONTRACT NO.

3 OBLIGATION:

We, the Principal and Surety(ies), are firmly bound to the United States of America (hereinafter called the Government) in the above penal
sum. For payment of the penal sum, we bind ourselves, our heirs, executors, administrators, and successors, jointly and severally. However,

where the Sureties are corporations acting as co-sureties, we. the Sureties, bind ourselves in such sum "jointly and severaily** a well as
"1severally" only for the purpose of allowing a joint action or actions against any or all of us. For all other purposes, each Surety binds itself.

jointly and severally with the Principal, for the payment of the sum shown opposite the name of the Surety. If no limit of liability is indi-3 cated, the limit of liability is the full amount of the penal sum.

CONDITrIONS.

V The above obligation is void if the Principal promptly makes payment to all persons having a direct relationship with the Principal or a sub-
contractor of the Principal for furnishing labor, material or both in the prosecuItion of the work provided for in the contract identified

above, and any authorized modifications of the contract that subsequently are made. Notice of those modifications to the Surety(ies) are
waived.

WITNESS:

3 The Principal and Suretylies) execuited this payment bond and affixed their Seals on the above date.

PRINCIPAL

_______________________ (Sw SW), Corporate

NamelisI & I Sa

rrpfid)

______CORPORATE SmJRUTY(IES)

Name & STTOF INC. jLIABILITY LIMIT

> iniuw, 2 Corporate
Ii~res Seal

IU
Appendix B 3/4 53-13



53.301-25-A FEDERAL ACQUISITION REGULATION (FAR)

CORPORATE SLJNMYIESI (Conrinued)

Name &STATE OFINC. ILIABILITYULMIT

Acdress $

1. 2.naums Corporate

SNameis) & 1. 2.
Title(s)
(Ty'ped) _______________________

Namne & STATE OF INC. LIABILITY LIMIT
4ddlreus

>2. Co rpo rate

D ameIs) & L. 2.

(Tyed)I

Name & STATE0 INC. ILIABILITY LIMIT

Addreu $

1. ~~2.Coprt
Sgnaturels) 

oprt

__________________________________________Seal
2.~'Title(s)

rrypod)STATE OF INC. LIABILITY LIMIT
Name & _____________________

Address

U

(Typod)

amegnatureis) Corporate__ _ _

5 - ~~Namealls 1 1.__ _ _ _ _ _ _ _

Nae3 INTU OSTTOFIC LIBLTLMT

IU de Iatu ro m s) fo m wil re urete rttn aprva f h

au Thiforme fersnhalig the bc.ond ny person signling in a sntscs(uretie to fuureisy adiioa subtan.ain inoation "COcerning

repregsettiv capcit (e9g5 . a attorny93 nfac0 mutC fumi0 a7ev- thyfaerft financia er caa nly telte dniiaino h ueis

devanc o athiy ifor that reretie int apmember of the
fdisaterhp or int vetroaSiervfcthe corora 4. er Croaindiviualcurti e bod, al afiotr or epoat

lion involvedbl ealsnvus shall execute the bond Aopeted wordav"Coo

2 . InseCorporationslexecuting the bnds asdsretis msth Ppa on IneividampSuire.y ortanar orm uridcto r diviuadsv Seals
the Dpaetmesinafte "Prnialuy" lith ofapced rties r.An salacmaytebn.TeGvrmn aeurhs

fim, atnwithi, the liittionlted thren Whfiere or than rone- 5. Tyrprten nameandtiteoeahprnsiing thi bond inllafi theprt

corporate surety is involved, their name- and addresses shall appear space Provided.

STANDARO FORM 2MA BACI REV. 10-31
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53.301-1413 FEDERAL ACQUISITION REGULATION (FAR)I
FORM APPROVED

STATEMENT AND ACKNOWLEDGMENT a NO.

PART I - STATEMENT OF PRIME CONTRACTOR

1. PRIME CONTRACT NO. 2. DATE SUBCONTRACT J. SUBCONTRACT NUMBER

IAWARDED3 4. PRIME CONTRACTOR (N4ml. add.ts wld Z3P od J 2. SUBCONTRACTOR (,asma. a4Mvo M ad ZIP evd4)

I
S6. The prime contractor states that under the contract shown in Item 1. a ;ubContract was awarded on Jate shown in Item 2 by

(Name of Awarding Firm)

to the subcontractor identified in Item 5, for the following work:

I

I
i
3 7. PROJECT S. L.OCATION

9. NAME AN. TITLE OF PERSON SIGNING 10. BY (Si ERteavr) 11. DATE SIGNED

PART II - ACKNOWLEDGMENT OF SUBCONTRACTOR

12. The subcontractor acknowledges that the following clauses of the contract shown in Item I are included in this subcontract:

Contract Work Hours and Safety Davis-Bacon Act
Standards Act - Overtime Apprentices and Trainees
Compensation - Construction Compliance with Copeland Regulations

Payrolls and Basic Records Subcontracts
Withholding of Funds Contract Termination-Debarment

13. NAME(S) OF ANY INTERMEDIATE SUBCONTRACTORS. IF ANY

I

14. NAME AND TITLE OF PERSON SIGNNG 15. BY ISif1. DAT- SIGNED

NSH 7540-01-131-4297 STANDARD FORM 1413 (10-83)
1413-101 PrAArDI Oy GSA

FAR -48 CFR) 53.222C

53-106 Appendix C 1/1
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CONSTRUCTION REPRESENTATIVE'S REPORT (CRR)
11VP A 13Mf tg9 lV. .7d41 S/k 0109. L -F. 002. 3 I RPORrT AVFAC 11013

ISTRUCTIONS

Review CQC repori and daily report in Ins pector. rrrifi b, spl cIIecking

work in place or proaresj. equipmeni. aid maleral delivered to sie. obserre 2 REoArT NO

testing prucedure.o. re:rew. CQC Records

& CONTRACT 040 4 5.0MT TITL.E I PLACE

& COTRACTOR 7. IUPI RINTI NT I CO REPRESENTATIVE

9. JOB SITE SURVEILLANCE AND/OR INSPECTION
(Luit wrA. nuteriea. equipineti. testing absened)

ITEMS OBSERVEDIINSPECTED COMMENTS ON RESULTS OF SURVEILLANCE/INSPECTION

I _I

I
I

I
I

3 I 10. LIST OFF-SITE CONTRACTOR INSPECTION AND TESTING OBSERVED

I
1:. COIMWET ON COC DAILY REPORT (fL maf Of v'mnt that eh, e i'edj

10-IA
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13. iNSTRUCTIONS GIVEN COC REPRESENTATIVE/SUPIENINTENOENT (Fd&,w up in iwiting)

1 4 CIEFICIENCIES NOTED I'Altlc Contract Constpcuicum oph awe Not ice. NA VFAC 43JOI16)

1 5 RE MARYS(I/iviii. delei. rpu~icin area. 1iih lvwr. i. liviJkd changw:. chaugiicr i. adhc'm.ce i CQC plan, CCRcrs

16 iNTREO ISACINPEMSNAItA p n i /
NAPC14 I$ XV .0I=



!
I

CONTRACTOR QUALITY CONTROL CHECKLIST

CHECK LIST

ITEM CHECKED/APPROVED BY DATE

I. CQC PLAN (4)copies)

A. CQC representative and CQC staff

qualifications

B. CQC representative appointment letter
detailing authority, responsibilities
and duties. This letter must include the
authority to direct removal and
replacement of any defective work.

C. CQC organization chart

3 D. List of names of the CQC staff including
their authority, responsibilities
and duties

E List of outside testing labs employed by
the contractor including scope of

*services to be provided

F. List of consulting firms employed by the
contractor including scope of services
to be provided.

* G. Testing Log

H. CQC Daily Report FIwm

* I. Testing Laboratory Approval

1. Functional description of lab's

organizational structure

2. List and resume of testing lab

personnel

3. Affidavit of compliance withIapplicable that all lab work will

be performed in accordance with
contract technical specs.

A
I
I
3 Appendix E 1/4



I
I
3 COC CHECK LIST

ITEM CHECKED/APPROVED BY DATE

I 4. List of inspection equipment

corresponding to each test noted

in the testing log and equipment

calibration certificate

5. Certification from a nationally
recognized agency (i.e. WACEL.
CCRL, etc.)

6. Affidavits for special inspections
must be submitted to the Contracting
Officer before progress payments for

the work are approved

J. Submittal Review Procedure including
names of persons authorized to sign
submittals for the contractor

3 K. Submittals status log

L. Procedure for handling variations
from contract requirements i.e. why,

where, warrants of campatibility and

expense.

M. Specification matrix indicating who the
authorized submittal reviewer, inspector,
and testing lab personnel (both on site
and factory) will be for each technical
specification section

N. Inspection schedule keyed to the
construction schedule that follows the
order to the technical specification
sections

0. Non-Compliance check-off list
(deficiencies)

I P. As-built drawing statement. One
full-size set of marked contract
drawings to be submitted to ROICC
after completion of construction

3 Appendix E 2/4



I

CQC CHECK LIST

3 ITEM CHECKED/APPROVED BY DATE

II. INSPECTION SCHEDULE (must be keyed to
to the construction schedule)

A. Preparatory inspection procedures

I B. Initial inspection procedures

3 C. Follow-up inspection procedures

D. Special inspection and documentation
procedures in the technical
specification sections, if applicable

E. Specific statement in the CQC reports
indicating that any designs and/or
certifications for fotmwork, falsework,
or erection procedures were inspected
by a Professional Structual or Civil
Engineer, if applicable

F. CQC scheduling procedures for off-site
factory inspections. All factory
inspections must be documented on the
CQC report

I
I
I
I
I
I
I
I
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I
I

CQC CHECK LIST

ITEM CHECKED/APPROVED BY DATE

III. INITIAL CQC MEETING

3 A. Define Quality Control, Quality
Assurance and Inspection

B. Schedule of future weekly or biweekly

CQC meetings. The CQC representative
and superintendent must be in
attendance. CQC representative shall
take minutes of meetings and forward
three (3) copies to the ROICC office.

C. CQC representative certification
Compliance statement on the CQC
daily report

3 D. CQC representative test result
certification statement

E. Preparatory work allowed prior to
approval of the CQC plan is mobilization
which includes surveying for location

of contractor's offices, laydown areas,
and temporary facilities plus
installation of temporary facilities

3 F. Procedures for removal of a disqualified
CQC representative at the request of
the Contracting Officer

G. CQC representative shall be on
site at all times during work3 progress

H. CQC representative must constantly3 update the Submittal Status Log

U
I
I
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UCMIRhCTOR S QUAL17Yt CONTROL DKILY REPORT DATE

CONdTPACI NO. TITLE AND LOCATIOw ftEMDAT No

cONTftCToRt yIwn. ofc.*uc NAME OF SUMUtNENDINT 00t WOEMAN

I~ft P~CoTCTOJ3JACO4TACTOOnWOOMFORCE

NA" ____sowasm. 4tS~oml~s UA~ N DSUTO

UU m i _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __OF_ _ _ _ _ _ _ _ _ _ _

TOTAL -01 Noun OPFAU

STAXT OF CCNSTJCT1ON

WIECIO AINiQA TISTWO LOCAION AIQION 40APKS
PWSCSM TWDAY-POLLOW METN RPOM" BLUET OP ''Om, IftTS OF DMCTNWS/TWO

WIC. PAMA. EOuIPMEMMATIRIAL MICEIVID TODAY TOUM MC004ATEO i -M SUMTA N. DT

AOM WmAILN O. Coo -uc1 1 Sm. amopeyI ON aCATMI AMMOVW
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I 5PC PARA LOCATtON AND DESCRIPTION OF DEFIC IEkCIES
A140i00 DRAWING N0 14M0*fa, QVff # 10'r~i. ~/01O WfOMAASAJ ACTION TAKEN ORt TO Of TAKE N

I OFIXANMIS COCtEO This DATE CMILAC
___________________________________________WONT___No._ NOTICE No

I CoNsTphucTom AND PLANT EOIAWUNT LEFT ONf JO I U ~USE 0 COWdLS7D

osa DATE W4T ON JO@ mom~ WOWE H'OLIn CUD OAS FPIA
DIESCIRIFTION #ar swe 01 T"6S DATE IMVL1001JGW

CONSThCTION AND PANT EOUVWNT NOT LEFT ON JOB SPI AENTLY
fThq wEr mewio pu &La &W - ffirso AV. Saft -w Iamew. Vole ar %

aw fAr fI iwwwor off to nd mmw at. jb) @u DH L U

an behalf of the contractor. I co.ttify. that thil r.t is "Mete wd correct and all Swnot and mwial sad and Work

ffNrgd g*ataq this 'wting priod a&M in c~1aanc with the contract Plane &W vocifications to the best of ey kowlefto
meet as rated Aoil.

MwOM=z ccc Im XT urn

CONSTMJC1,ON PAIMSENTAIVES U&MAVS ANDIO EIxEPTIOSS TO TISPOUT

CONTRUCTM ON W ATM Wt!

back
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N0rICE
* TOAL

EMPLOYEES
* Working on Federal or Federally
u Financed Construction Projects

MINMIUMYou must be paid not less than the wage rate

,VIII,__ JDA in the schedule posted with this Notice for the

WAGES :',ind of work you perform.

1 OVERTIME You must be paid not less than one and one-half
times your basic rate of pay for all hours worked
over 8 a day or 40 a week-whichever is greater.
There are some exceptions.

APPRENTICES Apprentice rates apply only to apprentices
properly registered under approved Federal or
State apprenticeship programs.

3p Ep If you do not receive proper pay, contact the
PAY Contracting Officer listed below:

or you may contact the nearest office of the
Wage and Hour Division, U.S. Department of
Labor. The Wage and Hour Division has offices
in several hundred communities throughout the
country. They are listed in the U.S. Government
section of most telephone directories under:
U.S. Department of Labor
Employment Standards Administration

I U.S. Department of Labor
Employment Standards

WH Publicaton 1321 Admninistration

Revised Novemner 1983 Wage and Hour Division

Appendix G 1/1



* Equal EmloymeI~nt Opportunty is#.

Privue limployment, ROOM$ q dn holdi g ~ PogMs or octidis
itee nd Local cmarwut or nboontrt reMlying hra1I oysrzmnt, Muhaiond wal4w4mNk nnwaka
-n d i n M e Order -* Iis 6IMBA4 Proa~ = ofi thbass(R MO

*ms iftf INON So.Modhwo numno h of an.4 asmdd vb m"e

a&rML onlr rebgL n. or at"a exin. *Kmm=~ ora the bas of bandica,.

benefts. and o~ber aspea of employ. of aq7moct 101-1 henofapped
mena. on the bunt of ram aor. rabon.ANMI b t rnmabie

10 -~ne.po"Job mimi funcom of ajob.

APilvae o n empyses;fmstDW bemus o~E f l mW ligms

erninenza and pubbe or 6Wedu. In empiomet quaed bwAndato- Ini addw to th. piumn of Thw tin oe

canonal znsmns are pruemd Em- vxdua who Un reemheab ameda ON Ow IN= A of IM64 Iw VI (f -t

Ao SeOCCI 402 of Lbe tVaMM Era, VwerrAns ADW beRPYIThe Aft Dicrumnon in Zinpftient B00aditU ANIV~AIW Aa of 1974 01121IDIAigo byTk VI fItbe
Aao I as amended. probibUm age Probf tzl ocimimanon and tequgue IMY az , I~ of The baDCOI
diecziwnwn and prmeaa apirboam U&iAUTO an to employ and A11"NIw~ of opyan: or
and employed 40-70 ftM Mlcrm- adeno In emplomem quahfLhd ubwr W-3 mU mu ansu

mon an hiing. FvomonL &WeA"ge VACUMaI "U~ r,ns and QUabfed W -r M ~ =sedsumo opv
Wa fring benefts and Mhe aepean of disabled vsrAins iamir~ ~IW MYW jb VPrn Appeal W dftenmploeeso myubiv u a enfc~

MeOM &&new and labor wopuawnso s~cnainpoetdPWI eace o bu
under Whe authmia aboe. AMy permo , 1 0m he NEW NomqI bo behe~e a oocawr bee vwas law ebmovisa

In addmw wo te =ass dmimnawoonicrmndnw fmv
probiheed by TOk VR a(Wte CM Rom2 &Nn under ZmcamS Order fI",
AOL (m ebaws) hIMb MM aga tyA amonded. USOMM Ow of t

Dom toPayuem of uagm to wamen U Ira a ziraw Aaeogaenl

101 ay na and 100mu In-Ani

IeUM ISpys wLawSM aw A
cu oram an DOCts &IUO

flu~eiedt nde m Weo te Wdi atwsb
abdeoe nyor IShu Oognmtey ne .. Gwrao iwnwo

:~~~O INVALWEO& 0ao 4)
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STATEMENT OF COMPLIANCE

PAYROLL NUMBER PAYROLL PAYMENT DATE CONTRACT NUMSER

Date

I, 1 do hereby state:
(Name of signatory party) (Title)

(1) That I pay or supervise the payment of the persons employed by
(Contractor or subcontractor)

on the that during the payroll period commencing on the day of
(Building or work)

,19 and ending the _ day of , 19 . all persons

employed on said project have been paid the full weekly wages earned, that no rebates have been or will be made either directly or in-

directly to or on behalf of said from the full weekly wages earned by any person
(Contractor or subcontractor)

and that no deductions have been made either directly or indirectly from the full wages earned by any person, other than permissible de-
ductions as defined in Regulations, Part 3 (29 CFR Subtitle A). issued by the Secretary of Labor under the Copeland Act, as amended
(48 Stat. 948.6.7 Stat. 108, 72 Stat. 967; 76 Star. 357; 40 U.S.C. 276c), and described below:

(2) That any payrolls otherwise under this contract required to be submitted for the above period are correct and complete; that the
wage rates for laborers or mechanics contained therein are not less than the applicable wage rates contained in any wage determination
incorporated into the contract; that the classifications set forth therein for each laborer or mechanic conform with the work he performed.

(3) That any apprentices employed in the above period are duly registered in a bona fide apprenticeship program registered with a
State apprenticeship agency recognized by the Bureau of Apprenticeship and Training. United States Department of Labor, or if no such
recognized agency exists in a State. are registered with the Bureau of Apprenticeship and Training, United States Department of Labor.

(4) That:

(a) WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS, FUNDS, OR PROGRAMS

[- In addition to the basic hourly wage rates paid to each laborer or mechanic listed in the above referenced payroll, payments
of fringe benefits as listed in the contract have been or will be made to appropriate programs for the benefit of such employ-
ees, except as noted in Section 4(c) below.

(b) WHERE FRINGE BENEFITS ARE PAID IN CASH

r - Each laborer or mechanic listed in the above referenced payroll has been paid as indicated on the payroll, an amount not
less than the sum of the applicable basic hourly wage rate plus the amount of the required fringe benefits as listed in the
contract, except as noted in section 4(c) below.

(c) EXCEPTIONS

EXCEPTION (Cratt) EXPLANATION

A EM AR.5

SA ISF AN 'I,. I T LE N ATUR
E 
" Appendix I 1/2

The wilful falsification of any of the above statements may subject the contractor or subcontractor to cil or criminal prusecution.
See Section 1001 of Title 16 and Section 231 of Title 31 of the United States Code.
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INSTRUCTIONS FOR PREPARATION OF
STATEMENT OF COMPLIANCE

This statement of compliance meets needs resulting from the amendment of the Davis-Bacon Act to
include fringe benefits provisions. Under this amended law, the contractor is required to pay fringe
benefits as predetermined by the Department of Labor, in addition to payment of the minimum rates.
The contractor's obligation to pay fringe benefits may be met by payment of the fringes to the vari-
ous plans, fundb, oi programs or by making these payments to the employees as cash in lieu of
fringes.

The contractor should show on the face of his payroll all monies paid to the employees whether as
basic rates or as cash in lieu of fringes. The contractor shall represent in the statement of com-
pliance that he is paying to others fringes required by the contract and not paid as cash in lieu of
fringes. Detailed instructions follow:

CONTRACTORS WHO PAY ALL REQUIRED FRINGE BENEFITS:

A contractor who pays fringe benefits to approved plans, funds, or programs in amounts not less
than were determined in the applicable wage decision of the Secretary of Labor shall continue to
show on the face of his payroll the basic cash hourly rate and overtime rate paid to his efllioyees,
just as he has always done. Such a contractor shall check paragraph 4(a) of the statement to indi-
cate that he is also paying to approved plans, funds, or programs not less than the amount pre-
determined as fringe benefits for each craft. Any exception shall be noted in Section 4(c).

CONTRACTORS WHO PAY NO FRINGE BENEFITS:

A contractor who pays no fringe benefits shall pay to the employee and insert in the straight time
hourly rate column of his payroll an amount not less than the predetermined rate for each classifi-
cation plus the amount of fringe benefits determined for each classification in the applicable wage
decision. Inasmuch as it is not necessary to pay time and a half on cash paid in lieu of fringes,
the overtime rate shall be not less than the sum of the basic predetermined rate, plus the half time
premium on the basic or regular rate, plus the required cash in lieu of fringes at the straight time
rate. To simplify computation of overtime, it is suggested that the straight time basic rate and
cash in lieu of fringes be separately stated in the hourly rate column, thus S3.25/40. In addition,
the contractor shall check paragraph 4(b) of the statement to indicate that he is paying fringe bene-3fits in cash directly to his employees. Any exceptions shall be noted in Section 4(c).

USE OF SECTION 4(c), EXCEPTIONS:

Any contractor who is making payment to approved plans, funds, or programs in amounts less than
the wage determination requires is obliged to pay the deficiency directly to the employees as cash
in lieu of fringes. Any exceptions to Section 4(a) or 4(b), whichever the contractor may check,
shall be entered in Section 4(c). Enter in the Exception column the craft, and enter in the Explana-
tion column the hourly amount paid the employees as cash in lieu of fringes, and the hourly amount
paid to plans, funds, or programs as fringes.

I
I
I
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FAC 84--34 FEBRUARY 29, 1988

1 53.301-1444 FEDERAL ACQUISITION REGULATION (FAR)

CHE APPOCPAI E D 

REQUEST FOR AUTHORIZATION OF ADDITIONAL CLASSIFICATION AND RATE 0 SERVCE CONTRACT

SIM. THlE CONTRACTOR SHIAL. COMAPLETE ITEMS 3 THRPOUGH 16 AND SIJT THE IEQUEST IN OUAORIPUC.ATL To THE COTRACTNdC OPTC~R

WAGE AMD HOUR DIVISION

S3~d CONTRACTOR * RW(RPRLN P DATIE OFOEUS

S CONTRACT NUMBER 4 DATE BI OPENED (SEALED BIDDING)I I DATE 00: AWARD B, DATE COTRCT WOK STARTIED 1 9 DATE orTno EC~SED (OF

TO SUBCONTRACTOR (IF ANY)

IT PROJECT AND DESCRIPTION OF WORK (ATTACH ADDITIOINAL SHEET IF NEEDED)

12 LOCATION (CITY COUNTY AP40 STATEI

13 IN CIRCEr TO COMPLETE THE WORKI PROVIDED POP UNDER THlE ABOVE CONTRACT. IT IS NECESSARY TO ESTABLISH THIE FOLLOWING RATE(S) FOR THE INDICATED CLSSiCATON(S)
NOT INCLUDED IN THlE DEP1A~rMENr OF LABOR DETERMINATIONI

NUMBER DATE()

I LIST IN ORDER PROPOSED DLASSFICA-TION TITLEISI JOB OESCRIPTIONIS(. DUTIES AND RATIOINAT1 FO 6. WAGE RATEfSI c FUAGE1 BENEFIS PAYMENTSPROPOSEDC.ASSIIC*TIONSISCAONLI _____________ ____________I (UmA 'INWIS v SlamcI 0:110I,II1t ~11.I IT *~C.Wvl

14 SIG1ATURE AND TITLE OP SUBCONTRACTOR REPRESENTATIVE (IF APd'I ;$. 8mGATUR5 AND TITL OF RAINCOTRACTOR APREJEPATNE

lB SIGNATURE OF EMPLOYEE OR REPRESENTATIVE TITLE fQO APITCPAI GO -NNITN IIIIA 13

TO Of COMPLETED MY COINWACTING OPMIER (cIocK As A F Vpo~ -4 FA111n.woI (11")Af Q DIS2.4" 0AR

QTN INTRESTED PARTIES AGREE AMD THE CDNTrRACTV4 OFFlIE RWXXOPC APPROVAL BY TIE WAGE AND HOUR WNW AVAB.AEL 9140IATI AM
RCOMENATION4S ARE ATTACHED

" TIEIRSTED PARMiE CANNODT AGREE ON THE PRCIPOSED COIVCATIN AND WAGN RATE. A OGEIIIIAIDIO OF TIE W[S7IDI BY rI4 WAGE AMD HOUR OFKON U
THEREFORE REOUTESTIED AVAILABLE INFORMATION AND RECOUUMENDATIONB ARE ATTACHED

SIGNATURE OP CONTRACTING 09FICAR OP REPRESENTATIVE TITLE AMG COMRAL TELEPIIoSE No DANE BMowaTE0

IN~ 7540-01.2--0113 DEPARTMENT OF LABOR SADID FORM I4 110-47)

GPo IIl? 100-4W1 (ml IFA (do o)umR

I 5 3-150

Appendix K 1/1



I FAC 84-34 FEBRUARY 29, 1988
PART 53-FORMS 53..301-4445

3 LABOR STANDARDS INTERVIEW FORMd APPROVEO

0MB NO. 9000-0089
OOTRACT M.dER EMKfOYET'S NAME (LAK Frat MI~)

UNM OF RME COTRACTOREM .

Ih OF EMLOE WOK CLSVCATO *AGE PLATE

S'SRSNAME tAEK P1 U!)0

YES No

00 YOU WORK OVER I HOJRS PER DAY?

cc YOU Wof OVER IO HOURS PER WEEK?

ARE YOU PAID AT LLAST T ME AND0 A HALF FOR OVERTIME PlOURS7

ANE YOU 111-E"4N ANY CASH PAYUE14TS FOR FRINGE SEFWTS RE"UM $Y TWE POSED WAGE DETIRUINATION 060510W?3 WHAT DEDUCTONS OTHER THAN TAXES A140 SOCIAA. SECURWITY ARE MADE FROM VO" PAY7

HO MANMY HOURS 060 YOUJ WORK ON YOUR LA$T WORK DAY SEFORE THIS INTERVIEW'

Ho~ots WAT DATE Jfl1*M WAS ThAT?5 MT TOCL3 DO YOU USE?

WPWE coo YOU BE"I WORK ON THIS PROJECT frYYwafl

I WAVE READ THE AbOVE AND CE~rTIFv IT TO ME ODRRECT TO THE EST OF MY KNOWLEDGE

Eb&OYE--q IIN.ATURE DATE I YMAW)

IINTIERWEWIEWS SIGNATUE DATE reM11400)

INTERVIEWER'S COMMENTS
WIORK .APOYTE WAS DOING WH4EN PfTTRVIWED

4 084D)EU FROMLY CI.ABSlED AND0 P4107 (1 afW 1IM0mf U b dolrom aftV&

AM WM RATES AMC FOSTERS DISPLAYED?

FP USE BY PAYROLL CHECKER

I O A T O F 0 4 1E C N A A O F 4 E C K E R a m 11 - ,) . O B T I IE S I G N A T U R E

___ U t-S6= STANwAO FORM 1445 0

P~W ,GS.A

53- 150.13Appendix L 1/1
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3 INSTRUCTIONS

1. This form may be used by the Contractor for listing all material
submittals that require action by either the contractor or the government.

2. Column (a) through (e) should be completed by the contractor and must
include all submissions that are required by the specifications. This
partially completed form then becomes the submittal log portion of the COC

I Plan.

3. As submittals are received and processed, the remaining columns are to be
completed by the contractor.

4. In those instances where the contractor has approved the submittal under
his contract responsibility, there may be a dual Action Code indicated under
column (fMe.g., "A/E*, indicating approved as submitted and forwarded to the
ROICC for record purpose.

5. In column (f) for those items requiring ROICC action (Action Code "D'),
the reason for forwarding to the ROICC should be entered in the column f),
the Remarks column; e.g., govt approval required, waiver requested because of

variance substitution, etc.

6. Where no government action is required (for contractor review/approval
itemx), there need be no entry in columns (h) and (i).

7. Column (j) is completed when material or equipment is delivered to the
project. Column (k) is completed only after verification that the delivered
item is that represented by the approved submittal.

ACTION CODE: To be used when completing columns (f) and (b)
A - Approved as submitted D - Forwarded to ROICC for action
8 - Approved as noted 3 - Forwarded in ROICC for record purposes

C - Disapproved

II
I
U
I
I

I Appendix M 2/2



U ESTIMATE FOR CHANGE ORDER (Less than $500,000) 19 MRJ3
NAVFAC 4330/43 (6/82)I CONTRACT P CONTRACT TITLE DATE

CHANGE DESCRIPTION

PRIME CONTRACTOR'S WORK REVISIOI I. LABOR
2. FRINGE BENEFITS
3. MATERIAL (mci. mmd t")I 4. RENTAL EQUIPMENT find. al/u tax) X
5. OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT %%x

6. SiJB-TOTAL ( +2+ 3+ 4 *517X

7. F IE LD OV ER HEAD (10% of line 6)I 8. LIABILITY & COMPENSATION INS.(t %of line 1)

9. SUB-TOTAL (6 + 7 +8)
10. HOME OFFICE OVERHEAD (3% of line 91I1. EQUIPMENT OWNERSHIP EXPENSE
12. SOCIAL SECURITY & UNEMPLOYMENT INS. ( U of/line 1)
13. SUB-TOTAL [9 + 10 11 + 1)

REMAR KS

14. ABORSUB-CONTRACTOR'S 
WORK

15. FRINGE BENEFITS
1.MATERIAL finc. mle ta)

17. RENTAL EQUIPMENT (in . sales mm)
18. OPERATING & MINOR MAINT. FOR OWNED EQUIPMENTI 19. SUB-TOTAL (14 + 15.+ 16 + 17 + 18)..........
20. FIELD OVERHEAD f 10% of lint19)

21. LIABILITY & COMPENSATION INS. % Uof lim 14/

22. SUB-TOTAL (19 -20 + 21)I 23. HOME OFFICE OVERHEAD 3% of line22)

24. EQUIPMENT OWNERSHIP EXPENSE 4

25. SOCIAL SECURITY & UNEMPLOYMENT INS. If %of line 14)

* 26. SUB-TOTAL (22+23 +24 25)
27. PROFIT (6% of line 26)
28. SU13-TOTAL (26 + 27)
REMARKS

29. PRIME CONTRACTOR'S WORK (from line 13) SUMMARY _ _ __ _ __ __ _ __ _

30. SUB-ONTRACTOR's WORK (from line 28) ______I 31. PRIME CONTRACTOR'S OVERHEAD ON SUB-CONTRACT WORK (5% of ine 30)______

32. SUB-TOTAL = +.30.+31) ____________

33. PR IME CONTRACTOR'S PROFIT (5% of/in* 32) ______ _____

34. SUB-TOTAL (32 + 33) ____ _____ ____I 35. PRIME CONTRACT BOND PREMIUM ( U of line 34, actual)
36. TOTAL COST (34 # 35) ______ ______

ESTIMATED TIME EXTENSION AND JUSTIFICATION CALENDAR DAYS

I PRIME CONTRACTOR'$ NAME SIGNATURE AND OFFICIAL TITLE Appendix N 1/2
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ESTIMATE FOR CHANGE ORDER (Les than $50,000)
(4AVIrAC 4330/43 (6/S2) WN 010-LF003-34-0

CONTRACT A CONTRACT TITLE i DATE

N62467-87-C-0000 NAS Anywhere 29 MAR 88
CHANGE DESCRIPTION

Additional franing for kitchen walls. Replace 4 electric power poles

PRIME CONTRACTORS WORK REVISIONS

.LABOR

2. FRINGEBENEFITS (indicate pexrcnt & benefit, eq Health 15% 16.98
3. MATERIAL (iUci. -f Cm1 184.00 E
4. RENTAL EQUIPMENT (0in. mii x) 0

5. OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT 0

6. SUB-TOTAL (I * 2 + 3 *4 * 5) . ..... 314.18
7. FIELD OVERHEAD (10% of line 6) 31.42 .

N 8. LIABILITY & COMPENSATION INS. / U of li. ) 10.19 . .
9. SUS-TOTAL (6.7.91 :.::.:..:::::....:] 355.79
1, HOME OFFICE OVERHEAD (30% of line 9j 67

oil. EQUIPMENT OWNERSHIP EXPENSE 0
12. SOCIAL SECURITY & UNEMPLOYMENT INS.( of line 1) 12.45 X.*.:.:::::::::::

m13. SUB-TOTAL (9 * If * 72) .1.2:1::::::_ :::.:.:.:.::.:. 378.91
REMARKS

ISUB-CONTRACTOR% WORK

14. LABOR

I5. FRINGE BENEFITS

16. MATERIAL linel. ailes mvx)
17. RENTAL EQUIPMENT (mcl. sales ax) I Of.00..

6 E. OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT

.9. SUB-TOTAL (14 + 15 #16 + 17 + 1881

20. FI-LD OVERHEAD (10% of line 19, 71-

21. LIABILITY &COMPENSATION INS.( %ofline 74j

22. SUB-TOTAL (19 + 20 + 21)

23. HOME OFFICE OVERHEAD 13%of line 22)

24. EQUIPMENT OWNERSHIP EXPENSE 0II
25. SOCIAL SECURITY & UNEMPLOYMENT INS.( 96 of line 14)

126. SB-TOTAL (22..23.2425)
27. PROF IT (6% of line 261

EI8 SUB-TOTAL r26 * 27) 10;
REMARKS

SUMMARY

* 29. PRIME CONTRACTOR'S WORK (from line 131 " _q'

30. SUB-CONTRACTORI WORK (from ,Una 28) 12-62 X: ____.______

31. PRIME CONTRACTORS OVERHEAD ON SUB-CONTRACT WORK (5% of line 30) 45 -6:.

32. SUB-TOTAL (9*3 o7 ' I
33. PRIME CONTRACTORS PROFIT (6% of line 321( 11ar. u.-~tp j iiAlina 80-23I'..

34. SUB-TOTAL (32.-3)
35. PRIME CONTRACT BOND PREMIUM I X of line 34, acftual)::
36. TOTAL COST (34 35) ________1415IESTIMATED TIME EXTENSION AND JUSTIFICATION CALENDAR DAYS

Tirre extension of 6 days reccrnnded as other contract work nearly canplete and tife

P needed to order material and schedule wrk.

PRIME CONTRACTOR'S NAME SIGNATURE AND OFFICIAL TITLE

Appendix 0 1/2
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ItI

i CERTIFICATE OF CURRENT COST OR
PRICING DATAI

This is to certify that, to the best of my knowledge and belief, the cost
or pricing data (as defined in section 15.801 of the Federal Acquisition
Regulation (FAR) and required under FAR subsection 15.804-2) submitted, either
actually or by specific identification in writing, to the contracting officer
or to the contracting officer's representative in support of

are accurate, complete, and current as
of . This certification includes the cost or
pricing data supporting any advance agreements and forward pricing rate
agreements between the offeror and the Government that are part of the
proposal.I
FIRM:

NAME:

TITLE:

DATE OF EXECUTION:

I
I
I
I
I
I

i Appendix P I/I



I
I CHEDULE 0OF PRIC13 (CONSTRUI.ON CONTRACT)MA

kAvFAC 4M4 IRIV.* IQ.")I- 01 CONTRACT)a PART I (T. (rbe n,'prr'J br c'mwcgcwi

1. ACTIVITY ANO LOCATION

2. TITLE OF CONTIRACT AMD SITTi LOCATION

3. AME AND AORAESS OF CONTRACTOR

4. SGNATURE ANO TITLE Of CONTRACTORI AGENT

PART It (To Aw rummited b' OICC,,r ROICC!

I. CONTRACT NO. 2. OATE OF CONTRACT . CONTRACT PRICE 4. 2NO LOW 680 5. NICN 580 6. NO. OP SIOCERS

7. ALLOTMENT OR ALLOCATION NO. . APPROPRIATION TITLE

a. TIME FOR COMPI.STIONt MJ 10. REVIEWED S PORWAROID ,/Djl j SIGNATURE OF APPROVING 0ICC

I L UANTi.SS o. MATERIAL COST . LAGOR CWST
L. ITIM I rICRIPTION OF rTujj I. TOTAL COST

No. NO F UUT uNmT cop COT UNIT cmc=

Apeni 7j 1/1
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U C7 o " oa) NAVAL FACILITIES ENGINEERING COMMAND

I m s. o -LFo 0 621 CONTRACTOR'S INVOICE

INVOICE DATE

INVOICE NUMBER

FROM:
TO: Officer in Charge of Construction
VIA: Resident Officer in Charge of Construction

I 1. Below is a Statement of Performance under Contract at (Station)

The enclosure provides breakdown of this statement of performance.

I A. Total value of contract through change
S. Percentage of performance complete
C. Value of completed performance S
D. Less: Total of prior invoices S
E. Amount of this invoice _

I Signature and Title .

FIRST ENDORSEMENT Date
FROM: ROICC
TO:

5 1. Payment is recommended as follows:

A. Amount of work completed to $

P. Less:

I C. Other deductions SC. Sub-tota

D. Le previous pavments "
E. Recommended amount for payment.

2. Elapsed contract time %imm

3.

Signature and Title

Pursuant to authority vested in me. I certify that this invoice is correct and proper for Payment.

I Date - Signature and Titl AowsdCwfw aie

I ACRN APPN/SUBI4EA0 OC BCN SA AAA TT PAA COST CODE AMOUNT

I Appendix R 1/1
It the ablity to eerft und inittlritV to recommewnd wre combined in wne persn. one signeture only is nboinery. oeterthse the A0lCC winl sign in
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7C P7L E ASE

.,:,O, C-LF-~l- OOIt 9 MAE,
CONTRCTOVS ZLUEASE UI EX CCOXTRICT

KN 4 ALL ML BY THESE PRESENTS: In considerati n of t0. ;r--ise and the sue of

a ii-l money Of the Uni ted States 0f America (h4re ifter called the C'overna at'

of which has already been paid &ad

Of which is to be paid

Sy the Covo'nment under the above-.eatio..d cootract. the underaigned Contractor does, end by Lite receipt f 8said ag sj-,:..

for itself. its successors and &ssigns. reeise, release and forever discharge the Government. its officerso agents. &ad re.

ploye$. of and fto all liabilities. obligations and claims whatsoever ii low ind is equity rnicr or ariuiag out of said

contract.

I

IN WITNESS WHERMF, Lhia ?eleae has bea esecuLed thi a day o f I-

I" " WITNESSES:

I CERTI F1 CATE

of the corport:ion named as Contractor in the forelroiag ttle thse a

-. 0~ sifnted said release an )-ehalf of the Co.ntractor was then .of said corporation;

t. said release was duly signed for and in behalf of said corporation by authority of its rovernint body and i uithin the
Iscope of its corpo rate powers.

I (Coorra S dit

eMi Tuy legible reproducti

Appendix S 1/1
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I _ _ _I I

hPOA 1T00 REQUID CP Tih COW&ACTO VES IdO
If moweer is sop el he tonaIo quetions i ,rcs,,, e5pdoi a emuhew wo.

1. Does this Ptooosed ciamp affect lite Urm of CO€ItOt-00 Of to nViect as statd in the Ge eral Clawses'

Z. His Vie COntVCtoi submitted this proSe chlmpe DftevCuly 10 tss Office W any other Goveinmefil Agefcy'

J. 00e tis change effect Dowe costs to tie GovernmeIt such as GovemsenteIumshed property or cosLs of Contract-tel&Wd items?

A. Does thise preosed change increase Ne Maintesanct or operation costS of orgignal or proposed items'

S. Is a subcatictow involved in this Piosed chahmp to th onigil c nvact

3 6. Does the Contracir i nd We srict the Goveunent right to use any d&#4 aesc 'item Mis prpsed chahge,

7. Dots thlis propos e g m nvolveI use of otopIrostary Iaiast

C4ANGE AND/OR REVSi01S To DRAWINGS ANO SPICWICAIOkS

AttIf eniclei ceeCt drreiugs smd sCflca uss. s ackdnqsii or sho dravifp o I sewg o ifh malsll cwms inW 10 f d1I winp aM acifilcatsi.n
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I
Title Block Items - Self Explanatory.

Weather/heather Effects-in addition to indicating weather conditions, ensure

that the effects on the work are recorded.

Contractor/Subcontractor Work force - It is recommended that various

operations be shown separately and that each grouping be marked to show

i whether the forces are employed by the prime contractor or a subcontractor.

Location and Description of Work - Enough information should be entered in

this column to permit comprehension of what is happening on the job without

visiting the site. Refer to specs or drawings, whenever a more precise

description of the work is required.

Lost time Accident - Self Explanatory.

Inspections and Testing Performed - As a minimum, the contractor should

address inspections such as preparatory, initial, and follow-up phases. kvery

test required by the specitication must be performed and the results noted.

%hen test results cannot be completed by the time the report is submitted#

they should be submitted with a subsequent report ano cross referenced to the

3 date that tests were mde.

Equipment/Material Received - This item refers to equipment and material that

will be incorporated into the iob. Submittal number of certification,

approval date, with appropriate specification paragraph or drawing number,

will permit easier quality assurance by the aOREP. The contractor shall

address proper storage.

Location and Description of Deficiencies - List deficiencies, description,

location and specification paragraph or drawing as reference. Indicate

necessary action to be taken for compliance. however, it is not necessary for

the CQC REP to document each separate action taken to ensure the quality of

the work.

3 Deficiencies Corrected - List deficiencies corrected with appropriate cross

reference to originating CQC report or compliance notice.

Construction and Plant Equiment Left Onsite - Insure that construction

equipment left on the job site is listed. burs idle are to be reported only

when they are at the Government's convenience or direction.

I Construction Plant Equipment hot left Onsite - Self-ExplanatorY

Remarks - Self-Explanatory.

Certification - Must be signed and dated. Do not accept a stamped signature.

If subcontractor CUC Reports are used, the C dC kLP should date and sign the

* attachments.

I
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Contractor's Handbook for Construction Contracts
3 CHESMAVFACENCQOM

i Checklist

Before the Work begins:

--- ,_Schedule and Attend Pre Construction Conference (p.8)
_..._Notify ROICC of Intended Start Date (p. 8)

-Notify ROICC of Work to be Completed by Contractor (p. 12)
- Include Required Clauses in All Subcontracts (p. 12)

Submit Plan for Small Business Subcontracting (p. 13)
Submit List of Subcontractors (p. 12)
Designate On Site Representative in Writing (p. 11)
Submit Performance and Payment Bonds (p. 9)
Submit Cerificate of Mandatory Insurance Coverage (p. 10)
Submit Safety Plan (p. 10, 23)

_ Meet with ROICC to Discuss Safety Plan (p. 10, 23)
Submit CQC Plan If Applicable (p. 19)

____Meet with RO[CC to Discuss CQC Plan (p. 19)
Meet with ROICC to Discuss Environmental Prot. Plan (p. 10)
Submit Environmental Protection Plan (p. 10, 26)
Submit Medical Emergency Information (p. 13)
Check Drawings for Errors or Omissions (p. 66)I-Obtain Licenses and Permits (p. 10)

______Arrange for Sanitary Facilities (p. 66)
At the Start of Work:

-Post Davis-Bacon Wage Rates and Poster (p. 31)
Post Equal Employment Opportunity Poster (p. 35)

...... Post Medical Emergency Information (p. 21)
Submit Proposed Work Schedule (p. 21)

-. Obtain Additional Work Classifications and Rates (p, 21)
*~-Obtain Employee Passes (p. 16)

Verfication of US Citizenship When Required (p. 17)
--_Obtain Vehicle Passes (p. 17)Iubmit Schedule of Prices (p. 55)

..- Make Material Submittals (p. 38)
Samples (p. 40)
.Shop Drawings and Catalog Cuts (p. 41)
Manufacturer's Cerificates (p. 42)

-Request Factory Inspection and Submit Purchase Orders (p. 42)

I
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I
-. Instruct Suppliers on Proper Delivery Procedures (p. 45)

.__Arrange for Receipt of Deliveries (p 45)
Arrange Clearance for Floating Equipment (p. 47)

i.___Prepare Storm Protection Plan (p. 26)
Throughout the Work:

.... Properly Address and Identify All Correspondence (p. 6)
m .Keep Contract Documents at Job Site (p. 7)

Resolve Conflicts in Contract Documents (p. 7)
-. Update Plans for Record Drawings (p. 62)

Submit Questions to ROICC ONLY (p.7)
___Obtain All Changes in Writing (p.6, 50)
.. Request Permission for Work Outside Regular Hours (p. 22)

I -Comply With OSHA Regulations (p. 24)
---- _Maintain Job Site Cleanliness and Safety (p. 25)

Protect Material and Work in Place and On Site (p. 47)
---_Protect Trees and Shrubs (p. 26)

-Obtain Permission to Remove Trees or Use as Anchorage (p. 26)
Advise Employees of Vehicle Safety Policy (p. 25)

_..._Request Utilities Outages (p. 65)
__Obtain Property Passes (p. 47)

- Comply With Affirmative Action Clauses (p. 35)
-- Pay Employees Weekly (p. 32)

Pay Davis-Bacon Wage Rates (p. 30)
-- Pay Overtime Rates (p. 32)

--- Payroll Deductions Comply With Copeland Regulations (p. 29)
Fringe Benefits Comply With Davis-Bacon (p. 33)
Arrange to Have ROICC Rep Witness Payday if in Cash (p. 33)
Submit Copies of Payrolls (p. 28)

mSubmit Statement of Compliance (p. 29)
___....Provide Proof of Apprentice/Trainee Registration (p. 34)
- -_..Allow Government of Conduct Labor Standard Interviews (p. 34)I_.. Submit Reports on Equal Employment to DOL (p. 36)

--- _Notify Government of Labor Disputes and Settlements (p. 37)
Contact ROICC for Assistance in Expediting Material (p. 43)
Return Employee Passes (p. 18)
Submit Daily Reports (p. 19, 20)
Note Corr. Action on Non Compliance Notice/Ret. to ROICC (p. 68)
Submit Accident Reports (p. 24)
Submit Cost/Time Proposals on All Change Orders (p. 49, 50, 54)

-Obtain Bond Extension on Change Orders (p. 54)

II
i Appendix U 2/3

.. . ..I- ~mmmmmmmmm mm ~o m



I
.-- Mark Modification Proposals for Privacy of Information (p. 53)

Authorize Change Order Negotiator to Make Final Dec. (p. 49)
-Use Government Form for Payment Invoice (p. 58)

Update Work Schedule for Progress Payment (p. 58)
As Necsary:

Implement Heavy Weather Conditions (p. 26)
Submit Value Engineering Change Proposals (p. 66)

At The Completion of the Work:
-Arrange for Pre Final and Final Inspections (p. 60, 61)

Deliver Record Drawings to ROCC (p. 62)
Deliver 0 and M Manuals to ROICC (p. 63)
Maintain Payroll Records for Three Years (p. 30)

A
I
I
i
I
I
I

I
I
I
I
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I
CONSTRUCTION CONTRACT NON-COMPLIANCE
NOTICE
NAVFAC 4330/30 (REV. 7-87) This in prepared on

CARBONLESS paper.Tear
Off a complete set

BEFORE filling in.
See additional
instructions on

evers* side.

1. CONTRACTOR/RESPONSIBLE INDIVIDUAL 3. NOTICE NUMBER

2. CONTRACT NUMBER PROJECT AND ACTIVITY 4. DATE

5. SPEC PARA AND/OR DRAWING NUMBER 6. REFERENCE/SHOP
_DRAWING CERT.

R PT NO.

7.DEFICIENCY IN WORKMANSHIP AND 8. CORRECTIVE ACTIONI ATERIAL - REPLY DATE ACCOMPLISHED

I This notice does NOT authorize GA. NAVY CONSTRUCTION REP
any work not included in the
contract and shall not constitute DATE NOTED SIGNATURE AND TITLEI basis for additional
payment or time. 9B. XOICC/AROICC

If you are in disagreement with DATE ISSUED SIGNATURE-AND TITLE
thin Notice, contact the Resident
Officer in Charge of Construction 10. CONTRACTOR'S ACKNOWLEDGE-iimmediately. MZM

DATE RECD SIGNATURE AND TITLE

U
I BIN 0105-LY-003-31S2

Appendix V 1/2



I

I
INSTRUCT IONU

General

5 This form is applicable to construction contracts accomplished under the

cognizance of the Commander, Naval Facilities Engineering Command.

5 Distribution ot completed form

o Superintendent or CQC Representative (hite)(Original and first Copy)

o Contractor's home office (Pink)
0 ROICC designated representative (Blue)
o ROICC Office (Yellow)

Iten, No. 1, Contractor/Responsible Individual

Individual responsible - superintenaent, foreman, or subforeman

I Item No. 3, Notice Number

5 Number consecutively for each job with only ONE DEFICIENCY noted.

Item No. 7, Deficiency in workmanship and/or material - reply date

Briefly describe the deficiency and include the date that RETURN of white copy

with Item No. 8 completed to the OICC/ROICC is required.

5 Item No. 10, Contractor's acknowledgement

For Completion by contractor as appropriate. If this is a CQC job, indicate
corrective action on daily CUC report and post in the non-compliance check-off

list.

I
I
I
I
I
I
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I

I [[1. Conclusion

i Many Government Contract Administrators estimate that it

takes between 4% and 8% of the contract price to pay for

3 Government administative costs. Granted, it does take additional

monies in the administation area to complete a Government project,

however, regardless of whether or not the percentage is correct, the

3 procedures outlined in this handbook are provided to reduce these

costs and also the headaches a contractor goes through accomplishing

3 a Navy project. If a contractor can be made aware beforehand of

the requirements, he/she can plan on how to complete them early

I on and avoid costly problems later as the project progresses toward

completion

7I
'I
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U 5316 SW 88 Court
Gainesville, Fl. 32608
30 June 88

Captain S. A. Martinelli
Commanding Officer
Chesapeake Division
Naval Facilities Engineering CommandWashington Navy Yard
Washington, D.C. 20374

Dear Captain MartinelI I,

3 As discussed with Mr. J Garner, 05, today, I am looking forward to rewriting the
outdated edition of Manual of Intsruction to Contractors in partial fulfillment of
the program requirements for my Masters Degree here at the University of Florida.
The rewriting of the manual will ellImInate the requirement for your staff to do
it, bring the contractors working In the CHESDIV region up to speed on Navy
construction contracts, and give me a chance to do some practical research. I plan
on completing the manual by 15 August 88 In time for your Construction,
Contracts, and Legal Branch reviews prior to my Graduate School submission, 30

* Aug 88.

In order to accomplish this, request copies of the following publications and any
others you may think necessary. If the documents cannot be supplied from
CHESDIV, It would help If you could give me a source address where they are

a1. NAVFAC P-68
2. FAR

*3. Current Contract General Provisions
4. Pertinent CHESDI VINSTs
5. Safety Manual
6. Pertinent SECNAVINSTs
7. Current CHESDIV Manual of Instruction to Contractors

I If there are any other source documents or particular sections of the manual you
feel need attention, please let me know.

U S rely your

R.P. ,
LCDR,CECUSN

I
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I
3 U.S. Naval Medical Command

European Region
United Kingdom, London, England
Box 22, FPO N.Y. 09553-3100
2 September 88

I Captain S A. Martinelli
Commanding Officer
Chesapeake Division
Naval Facilities Engineering Command
Washington Navy Yard3 Washington, D.C. 20374

Dear Captain Martinelli,

I am forwarding, for your review, a Draft Copy of the Contr.toa
Handbook for Construction Contracts tailored to CHESNAVFACENGCOM based
on documents received through Mr. J. Garner, Code 05, as a result of my
letter to you dated 30 June 1988.

Once reviewed, I will incorporate the changes/recommendations
while at my new duty station and return a finished product to you. A second

3 option is for me to forward the 3.5" Microdisk (Microsoft Word, Version
3.0 1, Macintosh SE), which is what the Handbook Is processed on, and your
people can update the Handbook prior to publication.

Please let me know what option you prefer.

I Sincerely y rs,

R,P. oosk
LCDR, CEC, ,N

I
I
I
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FORWARD

This handbook :s intended to provide guidance and act as a

ready reference to contractors in understanding and executing the

admnnistrative requirements of Navy construction contracts awarded

under the authority of the Commanding Officer, Chesapeake Division,

I Navai Facilities Engineering Command. This handbook is not part of

3 the contract. It is not intended to nor shall it alter any of the

terms, provisions or responsibilities under the actual contract itself

3 which specifies the contract requirements.

Suggestions for modifications or additional information that

I would improve this handbook are invited and should be subrnited

* to;

Commanding Officer
Chesapeake Division
Naval Facilities Engineering Command
Attn. Code 05
Washington Navy Yard
Washington, D.C. 20374

3 This publication is certified as an official publication of

CHESNAVFACENGCOM and has been reviewed and approved in

I accordance with SECNAVINST 5600.16A.

I
S A. Martinelli
Captain, CEC, U S Navy
Commanding Officer, Chesapeake Division3 Naval Facilities Engineering Command

3
I
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I
u Section I- General Policies

1. Purpose of this Handbook. This handbook is written as a

guide to assist in performing the routine administrative functions

required by the various documents which make up your contract.

I This handbook is not part of your contract, and does not in any way

modify or take precedence over the requirements in your contract

References to the Federal Acquisition Regulation (FAR) and the

Defense Federal Acquisition Regulation Supplement (DFARS) have

been cited for convenience only. As some FAR ciauses have

alternates and different FAR clauses may be incorporated in different

contracts, you must check the ones that specifically apply to your

contract.

S.2 Government Representatives. It is important that your

firm, including subcontractors, thoroughly understand that only

* those government persons designated by the Officer in Charge of

Construction (OICC) are to be consulted in connection with the

I performance of the contract work. Any modifications to or

deviations from contract requirements, effected without written

direction by the Contracting Officer or his designated representative,

will place the sole responsibility for such actions upon your firm, and

reimbursement for expenses incurred or extension of contract time

m may not be granted under the contract. All parties connected with

your firm through the contract should be advised in writing

regarding that only the designated representative of the Contracting

Officer may authorize modifications to or deviations from contract

mI o
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I
requirements.

The following is a brief description of the key Government

Representatives involved in the administration of your contract,

some of which you will deal with on a daily basis. Their typical

office organizational chart(s) is shown in Appendix A

A. Contracting Officer. The term "Contracting Officer"

also includes certain individuals acting within their designated

authority (FAR 2-101). The authority is designated to the individual

in the form of a warrant. For the administration of your contract,

the 0ICC and Resident 01CC have designated authority. Simply

stated, the Contracting Officer is the person who signed your contract

I for the Government.

B. Officer in Charge of Construction (OICC). This

individual is a U.S. Navy Civil Engineer Corps Officer and is the head

of a procuring contracting office. This position is not accompanied by

any contracting officer authority, which is independently authorized

I by Certificates of Appointment or warrants. Those with contracting

authority are also "Contracting Officers". For example, the

Commanding Officer of Chesapeake Division, Naval Facilities

Engineering Command, Washington, D.C., or another designated

officer, is normally an Officer in Charge of Construction.

I C. Resident Officer in Charge of Construction (ROICC).

This individual is designated by, and is the representative of the

01CC. The ROICC is a U.S. Navy Civil Engineer Corps Officer who is

head of an administrative office. Again, the position itself is not

I
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I
accompanied by contracting officer authority which is independently

authorized by Cerificates of Appointment or warrants. Those with

3 contracting officer authority are also "Contracting Officers". The

R0ICC is generally the person supervising the local contract

-administration office. In the absence of the ROICC, in some offices,

there may be a Civilian Resident Engineer with authority to act for

I the ROICC. Such a person is the civilian equivalent of a ROiCC.

D. Assistant Resident Officer in Charge of Construction

(ARQI)

Generally, the ROICC has a number of personnel who are

responsible for the day to day administration of construction

I contracts. These may be either military or civilian personnel. The

AROICC is a U.S. Navy Civil Engineer Corps Officer or civilian

equivalent designated by the ROlCC. The AROICC is respondible to the

appointing ROICC for the administration of assigned contracts. ROICCs

may appoint AROICCs as necessary for many reasons, some of which

I are the geographical separation of the work, the complexity of the

project, or the special technical assistance needed.

E. Deputy Resident Officer in Charge of Construction

(DROICC) The DROICC is authorized to serve in conjunction with and

in the absence of the ROICC and is responsible for administering

construction contracts. In most cases, this position is occupied by the

civilian supervisory engineer who is generally warranted at the

I some level as the ROICC,

3 F. Supervisory Assistant Resident Officer in Charge of

I
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I
Construction (Supervisory AROICC). The Supervisory AROICC is a

direct line function exercising supervisory and management

responsibilities over the APICC's. The primary function of this

position is to provide for the day to day coordination of the AROICC's

3 assigned This position is only utilized in larger ROICC offices which

have a significant number of AROICC's.

G. Senior Supervisory Construction Representative. The

Senior Supervisory Construction Representative is responsible for

overall surveillance and inspection of construction operations on all

3 active contracts He/she makes periodic inspections of work in

progress, investigates field problems and recommends solutions,

I exercises authority to approve or disapprove construction methods,

material and workmanship, and promotes communication and

harmonious relations among contractors and Government installation

U personnel. This individual supervises a force of Construction

Representative and inspectors, including Area Supervisory

I Construction Representatives. Also, he/she assists in solving complex

field construction problems. This position is only utilized in larger

ROICC offices which have a significant number of Construction

3 Representatives/Inspectors.

H. Area Supervisory Construction Representative. The

I Area Supervisory Construction Representative is responsible for the

coordination, proper inspection and surveillance of all contracts in

his/her particular area. He/she supervises a group of assigned

I Construction Representatives, establishes inspection schedules and

I
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quality controi methods, checks progress schedules, labor standards

enforcement and work in place reports for determining payments

i due contractors, reviews procedures for conformance to plans and

specifications, and investigates discrepancies and recommends changes

3 or contract action to correct deficiencies. He/she maintains close and

continuous coordination with the AROICCs on projects within his/her

I areas to assure well integrated contract management. in addition,

the Area Supervisory Construction Representative may function as

senior supervisor where applicable.

1. Construction Representative (Con Rep). The ROICC

may designate one or more Construction Representatives to inspect

the work performed under your contract. The Con Rep is the one

Government Representative you can expect to see everyday the

project is working. It is important that you know what authority

the Con Rep has in order to avoid misunderstanding, delay, and

needless expense. The General Provisions section of your contract

I contains several clauses pertinent to inspection. Some of these are.

Inspection of Construction (FAR 52.246-12), Material and

Workmanship (FAR 52.236-5), Superintendence by the Contractor

3 (FAR 52.236-6), and, if applicable, Contractor Quality Control. A good

place to address questions regarding the authority of the Con Rep is

I at the Pre Construction Conference, or at your earliest opportunity.

If you have any doubt about the authority of the Con Rep, request

clarification from your ROICC office before a problem arises.

I 3. Correspondence and Communcation. The following rules

I
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I
must be observed to facilitate prompt and orderly handling of your

correspondence that is sent to the Government.

A. Address. Address all correspondence to the ROICC or

AROICC responsible for administering your contract unless you are

advised otherwise. The address is in your notice of award document,

Block 26 of SF 1442, Contract Solicitation, Offer and Award.

U B. Identification of Correspondence Annotate everything

you submit to the Government with the contract number and date.

All correspondence including, but not limited to, catalog cuts,

certificates, samples, and purchase orders to suppliers.

C. Letters. Only the signed original copy of a letter

I should be submitted to your ROICC. Invoices and Submittals are

addressed elsewhere in this handbook.

D. Replying to Government Correspondence. Always

U reference anly applicable telephone conversations or letters when

writing to the ROICC. His/her office can be as hectic as yours

I sometimes with many contracts in progress at the same time.

i 4. Contract Drawings and Specifications.

A. Copy at Project Site. In accordance with the FAR

clause, Specifications and Drawings for Construction (FAR 52.236-21),

you are required to keep at the project site a complete, current,

I copy of the specifications and full size drawings. This includes all

field adjustments and formal modifications. The Government

Representatives shall have access to your copy of the documents at

1 all times.

I
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B Check Drawings and Specifications. When drawings

and specifications are supplied by the Government, check them

g immediately upon receipt, and notify the ROICC of any discrepancies

as soon as possible.

j C Questions on Plans and Specifications. Necessary

clarification, interpretation, advice, and consultation concerning the

I contract documents should be sought QnIy from the ROICC office

Under no circumstances may you, your subcontractors, or suppliers

communicate directly with the architect and/or engineering firm

that prepared the plans and specifications. The Architect/Engineering

firm does not represent the Government and is not authorized to

* interpret plans and specifications directly to the contractor.

Similarly, even other Government personnel, such as the Engineer in

Charge (EIC) of the Design, or Public Works Supervisors are not

9 authorized to provide direct consultation to the contractor.

5. Drawing and Specification Precedence. The FAR clause,

I Specifications and Drawing for Construction (FAR 52.236-21), or in the

General Provisions of the contract under the clauses, Precedence, and

Specifications and Drawings, you will find which documents of the

i contract have precedence in the event of a conflict between

documents. However, if an item is called for in the drawings but

i not the specifications, or vice versa, it shall be considered to be called

for in both. In the case of conflict between drawings and

specifications, the specifications shall govern. In the event a conflict

3 exists within the drawings, or within the specifications, the matter

I
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I
shall be referred to the ROICC for a determination.

Section 2. Before the Work Begins.

3 Certain administrative items must by accomplished before

work can begin on the site.

Si -,'re Construction Conference. The contract states that you

are to contact the ROICC to schedule a Pre Construction Conference

I within 2 weeks after you have been awarded a constructionu contract. This conference is required by most contracts and, with

the ROICC, Supervisory Engineer, or AROICC as chairperson, is

designed to introduce the parties involved, discuss the contract

requirements, and coordinate your construction schedule with the

activities of the Government. The pre construction conferenced is

also the appropriate time to advise the ROICC of any anticipated job

difficulties or other problems. The Contractor Superintendent,

Construction Quality Control (CQC) representative, if applicable to

your contract, and major subcontractors should attend the

I conference.

A. Notify the ROICC. At the Pre Construction Conference,

you should advise the ROICC of the date you intend to start on site

-work. If for any reason the work cannot start on the date you

have established, notify the ROICC immediately and revise the start

I date. Notification of start date allows the ROICC to make

arrangements with base security, the users, and numerous other

Government personnel who will be affected by the construction.

2. Performance and Payment Bonds. If your contract award

II 8
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I
is more the $25,000, you are required to conform with the Miller

Act (40USC 270a-270f) for Performance and Payment Bonds. The

bonds are to be submitted to the contract issuing office shown in

block 7 of the award document, SF 1442, Solicitation, Offer and

I Award The bonds are the only item you will submit to the issuing

office. Performance and Payment Bond forms are shown in

I Appendix B.

SI 3 Insurance Coverage Required. You must submit certificates

of insurance as evidence that you and your subcontractors are

insured as required under the FAR clause, Insurance-Work at a

Government Installation (FAR 52.228-5). Insurance certificates must

I cite the contract number and contain a provision that the insurance

company will notify the ROICC, in writing, 30 days prior to

concellation or reduction of the coverage. The insurance certification

must be furnished 5 business days prior to the desired on site start

date. No contractor or subcontractor will be allowed to work on

I Government property until the ROICC has received the required proof

i of insurance.

4. Safety Plan. If your contract involves more than 6 months

3 work, or if it is described as hazardous, you must submit a safety

plan. Section 4 of this handbook outlines safety plan requirements.

I 5. Environmental Protection Plan. If the FAR clause, Clean

Air and Water (FAR 52.223-2), is applicable to your contract, your

Environmental Protection Plan must be submitted and approved by

the ROICC before construction may begin. Section 4 of this handbook

I
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outlines the Environmental Protection Plan requirements

I 6, Licenses and Permits.

A. Government Responsibility. Environmental permits

required by regulatory agencies for the construction of the

j environrrental iacilities such as &ir emission source, water and sewer

extensions, and for work affecting navigable waters, have been

i obtained by tne Government prior to award of the contract. More

on Environmental protection ic included in Section 4 of this

handbook.

B. Contractor Responsibility. The FAR clause, Permits

and Responsibilities (FAR 52.236-7), requires that you obtain all

I necessary licenses and permits. This excludes the permits mentioned

in subparagraph 6.A. above, but includes any day to day permits

pertinent to performing the work that may be required by any

Federal, State, or Municipal code or regulation.

7. Contractor's Representative on Site. The Far clause,

Superintendence by Contractor (FAR 52.236-6), requires that you as

the owner, or a principal of the firm, be present at the work site at

all times, or that a duly designated representative with authority to

act on behalf of the owner or principals be present. If you intend to

have a representative, rather than an owner or principal

superintend the work, then you must submit to the ROICC a written

request for approval of that representative. The request must

I contain the name and experience resume of the proposed on site

representative. This representative must have the authority to act

I
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U
and sign for the contractor in all matters pertaining to the work,

U including payment invoices and proposed changes to the contract.

Such authority shall be affirmed in the request ot the ROICC. If you

wish to cancel or change your designated representative, written

notice, including the above required information on any new

representative, must be provided to the ROICC for approval.

I 8. Work Required to Be Accomplished by Prime Contractor

A. Contractor. FAR clauses, Performance of the Work by

the Contractor (FAR 52.236-lI and Limitations on Subcontracting

(FAR 52.219-14), explain the portion of work that must be performed

by the prime contractor. However, the percentages have changed in

I I1988 and are now determined by the type of work, the type of

sch1itation, whether it be Small Business Set Aside or unrestricted,

and the type of firm responding to the solicitation. See your specific

contract for the portion of work you must perform with your own

resources,

I B. Subcontractors. You must advise the ROICC, in

writing, the name and address of any tier subcontractor, the work

each will accomplish and the name and phone number of each

subcontractor's representative. This notification must be made

within 7 days after award of any subcontract.

3 The FAR clause, Subcontracts (FAR 52.222.11), requires that

your contracts with other companies include several specific clauses

I from the FAR. Each subcontractor must acknowledge that those

clauses are in fact a part of his/her contract with you. SF 1423,

1II
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Statement and Acknowledgment, as shown in Appendix C, is to be

used for this purpose and must be submitted to the ROlCC by the

3 Prime Contractor before the subcontractor can start work

The Representations and Certifications submitted during the

bidding process require you to take responsibility for ensuring that

those subcontractors who are suspended, debarred, or otherwise

I ineligible for award, are not used in any part of the execution of this

3 contract.

The FAR clause, Utilization of Small Business and Small

Disadvantaged Business Concern (FAR 52.219-8), applies if you are a

large business. It requires that you provide small businesses and

I small business concerns owned and controlled by socially and

economiclly disadvantaged individuals the maximum practicable

opportunity to participate in your contract as subcontractors or

suppliers. Definitions of small business and disadvantaged individuals

are rovided in the Small Business Act and the FAR. Additionally, a

U large business contract in excess of $1,000,000 is subject to the FAR

clause, Subcontracting Plan or Alternate I (FAR 52,219-9). Under this

clause, your subcontracting plan must be submitted as a prerequisite

to contract award. In submitting the information required by the

FAR clause, the goal for small disadvantaged businesses must be, as

3 a minimum, 5% of total subcontract dollars. Note that this

percentage may vary from year to year.

9. Medical Emergency Information.

3 A. Contractor's Medical Services Plan. The U.S

I
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I
Army Corps of Engineers Safety Manual is made a part of the

contract requirements by the FAR clause, Accident Prevention (FAP.

I 52.236-13), and also the General Paragraph concerning safety

requirements. This requires that arrangements be made for medical

3 facilities prior to start of work To facilitate the expeditious transler

and treatment of seriously injured employees, you must submit to

the ROICC information concerning medical services available to your

employees and the employees of your subcontractors. The following

information is required by the ROICC for each contractor or

3 subcontractor and may be submitted as part Of the safety plan,

covered in Section 4.1.A., prior to commencement of the work.

1!
I
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I
Date.

Contractor ................... ...... Contract N o ........

I A ddress .................

Teleph on e ............... ......I
Contractor's Medical Service

3 IHospital (Must be specific):

I Na me and Ad d ress ) ( TeIep hone)

Ambulance (Must be specific):

(Name and Address) (Telephone)

Doctor:

(Name and Address) (Telephone)

Insurance Company:I|
(Name and Address) (Telephone)

I (Signed) (Title)

I
I
I
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As a contractor, you are reminded that you are also

I responsible under the FAR clause, Permits and Responsibilities, to

comply with all applicable Federal, State and Municipal laws, codes

and regulations in connection with the prosecution of the work. This

includes the Occupational Safety and Health Administration

Standards (29 CDP. 1926/1910) which , in subpart D, requires that the

I telephone numbers of physicians, hospitals, and ambulances be

conspicuously posted.

10. Entry of Personnel and Vehicles Onto Government

I roperty Each Government activity or base has its own procedures

for admitting personnel and equipment. Although the ROICC will

3-assist you in understanding the local procedure and requirements, it

will be necessary for you and your employees to deal directly with

the security personnel to obtain most passes and badges, Consult

your contract and the ROICC to ascertain if any special restrictions or

regulations are in force and what variations may exist to the

*instructions given herein.

A. Personnel. Each employee, including all subcontractor

Iemployees, must have in his/her possession and display an

3identification badge or pass while on Government property. To

obtain a pass, each employee must complete an application form.

3Generally, these forms can be picked up at the Security of Pass Office

by one of your representatives. Each employee must fill out an

Iapplication and personally appear before the Security Officer to sign

3 for a badge before entering the activty for the first time. Some

1
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I
form of identification is usually required by the Security Officer, as

well as proof, such as a written statement on contractor letterhead

validated by the ROICC, that the individual is empioyeed by the

contractor on a specific contract Entry into certain areas may

require that verification of United States citizenship be furnished

bef orehandB. Vehicles, All vehicles entering the Government

* activity must carry a vehicle pass One trip passes may be obtained

on fairly short notice, but you should obtain a pass for the duration

of the contract to avoid the time consuming procedure of stopping at

the Security Office each time you enter the base. Applications for

vehicle passes are available at the Security or Pass Office and when

submitted, must be accompanied by a copy of your insurance

certificate. Vehicle identification number and state registration

numbers are required on each application. The authorized operator

must also present a valid operators license. Request a copy of the

I base traffic regulations. These regulations are strictly enforced

* Violations may result in revocation of on base driving privileges.

C. Delays From Passes. Passes for entry to Government

property, which are valid for an extended period, vice a one day

pass, generally require a few days for processing. The Government

I will not assume responsibility for delays or errors in issuing passes.

D. Aliens. Construction contracts usually contain the

FAR clause, Security Requirements Alternate II (FAR 52.204-2) which

does not address aliens. However, you should check other portions of

I
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I
your contract for any specific limitations or restrictions regarding

aliens.

E. Return of Passes. All passes and badges must be

returned to the Security Officer upon completion of the contract or

when any individual or subcontractor completes his employment

requirements under the contract, or when the pass or badge expires,

whichever is earlier. You, as the contractor, are responsible for

i ensuring that your employees comply with this requirement, and

should obtain a receipt from the Security Officer for all returned

passes. If an employee is terminated, the contractor should

immediately obtain that employee's badge or pass and return it to

I the Security Officer, advising whether or not the employee was

terminated for cause. Misuse of passes and badges, such as the

substitution or loan to other personnel, is forbidden and may result

in prosecution and or denial of entry of personnel to the activity

II. Quality Control, The quality control requirements are

I detailed in the FAR clause, Inspection of Construction (FAR 52.246-12),

referenced in your contract. It is your responsibility to inspect your

work and present for Government acceptance only such work that

complies with the contract drawings and specifications.

A. Contractor Inspection System (non CQC). Your

i contract may also contain a paragraph entitled "Ouality Control"

which specifies the basic quality control requirements. Generally,

you must provide a Quality Control Plan and schedules of critical

inspections and tests and how they coincide with the construction

1
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schedule. You may also be required to coordinate and attend an

I initial Quality Control meeting to discuss your quality control system.

1. Daily Report to Inspector. In accordance with

the paragraph "Contractor's Daily Report", you must submit to the

ROICC a daily report summarizing the work accomplished, the

number of manhours worked be classification, tests and inspections

performed, material and equipment received on the job site for

incorporation in the work, and the move on and move off

construction equipment. Remarks should also be included concerning

the weather and labor conditions which produce any notable adverse

impact on the work. If your contract does not require Contractor

I Quality Control, the daily report shall be submitted on form NAVFAC

11013/10 (1-74), Daily Report to Inspector, and is shown in Appendix D.

The daily report must be submitted to the Construction

Representative on the morning of the first working day following the

day which is the subject of the report. The report should detail all

work performed on the contract including subcontractor work. If

you as the prime contractor elect not to list subcontractor work on

the daily report, subcontractors must submit separate daily reports

for consolidation with your report

B. Contractor Quality Control. If your specifications

contain a paragraph entitled "Contractor Quality Control", there are

additional requirements for a Contractor Quality Control (CQC)

I system. In addition to the basic requirements of a quality control

program discussed above, you must also provide a CQC staff to

I
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I
monitor and enforce the CQC system and be specifically charged with

examining and approving most of the shop drawings, catalog cuts,

and other items. The specifications may require certain

qualifications for the CQC staff depending on the size or complexity of

the project. The qualifications of your CQC personnel and your CQC

pian must be submitted to the Government for approval prior to the

I beginning of construction operations. A sample CQC checklist is

shown in Appendix E. CQC is normally required on contracts

exceeding $2,000,000 and may be required on contracts of lesser

I value.

1. COC Report. If the contract contains the

Contractor Quality Control (CQC) provision, the contractor should

submit a CQC Daily Report similar to the sample Contractor's Quality

Control Daily Report included in Appendix F. This CQC Daily Report

should also conform to all requirements of the CQC Plan.

2. COC Submittal Status Log. The sample CQC

Submittal Status Log shown in Appendix M may be used by the

contractor for listing material submittals as required by the contract.

C. Inspection by Title 11 Contracting. The inspection and

surveillance of construction contracts will be performed by

Government personnel as much as practicable. However, rapid

workload growth, complex high tech projects and remote project

sites can exceed the number of Government personnel available to

perform these functions. In these cases, the inspection function may

be accomplished by other than Government employees. This type of

I
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I
service is known as Title II Inspection As the Construction

I Representative is responsible for inspection, so is the Title II Inspector

and follows the same procedures. The ROICC is still responsible for all

decision making, ordering of the work, approving contractor

3 payment, and final acceptance of the project

12. Required Information to Be Posted on Job Site. The below

I items must be conspicuously posted on the job site:
-Medical Emergency Information
-Davis Bacon wage rate determination and Poster WH-

1321 (Appendix G)
-Equal Employment Opportunity Poster (Appendix H)

Section 3 Scheduling the Work

II Work Schedule. Your contract requires, under FAR clause,

Schedules for Construction Contracts (FAR 52 236-15), that you

3 submit to the ROICC a schedule showing the order in which you plan

to carry out the work. It must show proposed dates for starting

and completing the major items of work, including material

procurement A Network Analysis System (CPM) is normally

established for large and complex projects Schedules must be

submitted in triplicate to the ROICC within five (5) days after

starting the work and must be updated with each invoice before

I progress payment will be approved. The work schedule may be used

by the ROICC in conjunction with your schedule of prices as described

in Section 8 1. of this handbook as a guide in estimating payments

SIf you should fail to submit a work schedule, or update it, as

required by your contract, the ROICC may withhold approval of

I
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I
progress payments until the requirement is met, The work schedule

must be updated monthly and revised to reflect each contract

3 modification affecting time.

2. Work Outside P.egular Hours. As used in the General

Provisions, the term "regular hours" means a normal forty (40) hour

work week coinciding with the hours of the ROICC office. If you

desire to perform work outside the regular hours, or on Saturdays,

Sundays, or holidays, whether on a regular basis or on isolated

occasions, you must make application to the ROICC for approval.

3Allow about one week for the ROICC to make satisfactory

arrangements for the inspection of the work. If after receiving

I clearance to work outside regular hours, you find that you are

unable to work those hours, you are to immediately notify the

ROICC. Certain contracts may also contain requirements for

5 scheduling utility or facility outages with specific advance notification

requirements for scheduling the outages. These outages may also be

I specified to occur after normal working hours so you should check

your particular contract, specifically, Section 01011, Additional General

Paragraphs, Paragraph 14, "Scheduling the Work".

3Section 4. Safety and Environmental Protection.

1. Accident Prevention Program. The Chesapeake Division of

I the Naval Facilities Engineering Command operates an intensive

safety program in an effort to minimize loss of life and property.

IDiligent compliance with safety regulations can result in savings for

3both you the contractor, and the Government.

I
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The FAR clause, Accident Prevention (FAR 52.236-13), requires

that you comply with all pertinent provisions of the U.S. Army

Corps of Engineers Manual EM 385-1-1, Safety and Health

Requirements Manual and take all other additional measures the

Contracting Officer determines are reasonably necessary The U.S.

Army Corps of Engineers Manual may be ordered without charge

from U.S Army Corps of Engineers Publication Depot, 2803 52nd

Avenue, Hyattsville, MD. 20781-1102. The FAR clause, Permits and

Responsibilities (FAR 52.236-7), requires you also to comply with and

Federal, State and/or Municipal laws which would include the

pertinent provisions of Public Law 91-596, The Occupational Safety

I and Health Act (OSHA) of 1970 and subsequent similar legislation.

The FAR clause, Hazardous Material Identification and Material

Safety Data (FAR 52.223-3), specifies contractor requirements to

3 submit Material Safety Data Sheets for all hazardous materials five

(5) days before delivery of the material.

I A. Safety Plan. If the contract involves more than six

(6) months work, or is described as hazardous, you must prior to

commencement of work, meet the following requirements:

1. Submit to the ROICC an accident prevention

program written for the specific contract, and implementing in detail

I the pertiment provisions of the Safety and Health Requirements

Manual EM 385-1-1. The program must include the work to be

performed by subcontractors. It must also provide for frequent and

regular safety inspections of the work sites, materials, and
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I
equipment by competent designated personnel.
ei e2. You must meet in conference with

representatives of the R01CC to discuss and develop mutual

understandings relative to administration of the over all safety

program.

B. Accident Report. The contractor is required to submit

Ito the ROICC reports of accidents. You are required to provide the

R0ICC a copy of the report on each recordable accident or illness,

prepared to meet OSHA requirements, including subcontractor

reports. in addition, you are required to advise the RO1CC of any

accident resulting in fatal injury, 5 or more persons admitted to a

Ihospital, or property damage of $10,000 or more.

2.Vehicle SaLty. You should continually emphasize to your

employees the importance of safe driving and observance of traffic

* laws both on and off the work site whether on official or personal

business. Particular emphasis should be placed on driving within the

I boundaries of the activity and on the adjacent roadways. Normally,

traffic on these roadways is extremely heavy, particularly during

morning and evening rush hours. Your employees should also be

advised that violation of posted speed limits, parking restrictions, or

other regulations on the activity may result in loss of on base

driving privileges.

3. Hkeng. Particular attention is directed to the

provisions in the Safety and Health Requirements Manual. EM 385-1-

I 1, Paragraph 11.1, for cleanliness of the job site, prevention of tripping

I
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I
hazards, and removal of flammable material and debris from the

construction site. Job site cleanliness is an item of major significance

on Government activities and will be closely monitored by the ROICC

Special attention to job site appearance will be expected at times of

ceremony or public visitation, Additionally, the contractor shall take

every reasonable precaution to reduce hazards to the public through

I the use of temporary walkways, roadways, trench covers,

barricades, colored lights, danger signals, and other devices,

4. Environmental Protection. The FAR clause, Clean Air and

Water (FAR 52.223-2), may apply if your contract is in excess of

$100,000, or if a facility to be used in performing the contract has

I been the subject of a conviction under the Clean Air Act or the

Federal Water Pollution Control Act. The requirements are detailed

and normally include the submission of an Environmental Protection

Plan after a preliminary meeting with the ROICC and before

construction starts.

1 5. Protection of Trees and Shrubs. The FAR clause, Protection

of Existing Vegetation, Structures, Utilities, and Improvements (FAR

52.236-9), requires that you protect existing vegetation which is not

to be removed and which does not unreasonably interfere with the

construction work. In the event that the progress of construction

warrants the removal of any tree or shrub, prior approval of the

ROICC shall be obtained. Trees to remain shall not be used as

anchorage for the attachment of ropes, cables, or guy wires, unless

3 permission is obtained from the ROICC If such permission is granted,

2
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I
the tree shall be adequately padded using burlap and soft wood

I cleats or other approved materials.

3 6. Storm Protection The FAR clauses, Inspection of

Construction and Warranty of Construction, iold the contractor

responsible for damage to the work prior to its acceptance and for

any damage to the work or adjacent property arising out of the

I contractor's failure to conform to the contract provisions One of

these contract provisions may be a clause "Storm Protection" which

requires the contractor to take every practicable precaution to

minimize danger to personnel, the work, and adjacent property

when warnings of destructive weather are issued. It is the

I contractor's responsibility to have a written plan for executing such

precautions.A. Conditions of Readiness. The foliowing is a list of

* conditions or warnings which are issued at the appropriate time by

the Activity's Commanding Officer and which may be reported to

I you by the ROICC to help ensure adequate preparation by you to

protect the work site. This notice does not relieve you of contractor

responsibility to be aware of impending weather conditions.

I 1 Seasonal Condition. This condition is placed in effect
for the duration of the hurricane
season, which begins on I June and
ends on 30 November each year.

2. Condition IV. Destructive winds are expected within
* 72 hours.

3. Condition II. Destructive winds are expected within
48 hours,

4. Condition II. Destructive winds are expected within
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24 hours
5. Condition I Destructive winds are expected

imminently

Section 5. Labor.

1. Payroll Requirements All contractor and subcontractor

ernp]oyees at the work site must be paid at least once a week in

accordance with FAR clause, Payrolls and Basic Records (FAR 52 222-
* 8)

A Payroll Copi One copy, each with an original

signature, of all certified contractor and subcontractor weekly

payrolls is to be delivered to the ROICC by the Prime Contractor

These copies must be received by the ROICC within seven (7) calendar

days following the close of the payroll period If the contractor or

subcontractors are engaged in more than one contract at the site,

separate payroll records must be maintained and separate payroll

data submitted for each contract Failure to submit payroll

information as required under the terms of your contract may

result in the ROICC withholding approval of progress payments until

the requirements are met

I B. Employee Information. As a minimum, each payroll

must contain accurate and complete information for each employee

as follows,

I 1. Name
2. Address (Only the first time an employee's name

appears on the payroll for this contract, or if
change of address.)

3 Social Security Number (Only the first time an
employee's name appears on the payroll for this

I
26I

I



contract)
4. Work Classification
5. Daily and Weekly Hours Worked (Segregate into

regular and OT hours)
6. Rate of Pay
7 Gross Amount Earned
8. Deductions (Must conform to Copeland "Anti-

Kickback" Act. Number of withholding exemptions
is optional)

9 Net Wages Paid

C Statement of Compliance. The Copeland Regulations of

the Secretary of Labor require that each weekly payroll submitted

to the ROICC be accompanied by a statement of compliance with the

m Davis-Bacon Act DD Form 879, Statement of Compliance, is shown

in Appendix I and is used for compliance. You may, however,

reproduce this statement on your own forms or on a computer

3 generated payroll listing but the wording may not be altered in any

manner. In the block for description of permissible deductions, list,

I by name, all deductions made. For example, FICA or Federal Income

Tax withholding, but do not list any monetary amounts of such

deductions.

m D. Payotl Forms. The Department of Labor has

developed a payroll form WH 347 for contractors optional use and is

Sincluded as Appendix J. It may be purchased from the Government

Printing Office Bookstore, Room 100, Federal Building, 275 Peachtree

Street NE, Atlanta, GA. 30303, or they may be reproduced using

your own printing facilities. If you use a payroll form which does

not contain the required statement of compliance, a DD Form 879

must be submitted with each payroll.

m
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2. Presgrvation of Payroll Records. in accordance with the

I FAR clause, Contract Work Hours and Safety Standards Act-Overtime

Compensation (FAR 52.222-4), the contractor shall preserve all

payroll records pertaining to the contract for a period of three years

3 after the date of final payment The contractor will make his

employment records available for inspection by authorized

I representatives of the Contracting Officer and the US Department of

! 3. Davis-Bacon Wage Rates. Federal law requires that

contractors on Federally funded construction contracts in excess of

$2,000 pay their workers not less than the wage rates determined

HI by the Secretary of Labor A copy of the wage rate determinations

for the work classifications involved in your construction is included

in your contract. If you have an employee who does not fit into one

of the preset classifications, see subparagraph B, below.

A. Determination of Proper Work Classification.

I Classification of employees under the Davis-Bacon Act shall be in

accordance with prevailing local area practice regardless of whether

the contractor or subcontractor is operating totally, or in part, union

3 or non union. In cases where the prevailing local practice connot be

clearly defined, the contractor should furnish, in writing, all

3 pertinent details to the ROICC for a determination.

B. Additional Classification and Rates. The Wage Rate

Determination in your contract may not contain all the classifications

3 and wage rates you or your subcontractors consider necessary in

I
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m
carrying out the work. If additional classifications are needed,

application should be made to the ROICC as early as possible. SF

5 1444, Request For Authorization of Additional Classification and Rate,

shown in Appendix K, is to be used for this purpose. Proposed

3 classifications and rates should be listed on the form by you When

submitting the request, attach a statement explaining in detail the

basis for arriving at the requested classifications and rates. The

affected employee must sign the SF 1444,

C. Employees in More Than One Classification. in the

event an employee performs Laborer or Journeyman duties in more

than one classification during one work day, that employee must be

I paid not less than the miimum wage rate for each classification

3 during the hours each was performed. If you choose to split classify

an employee, detailed documentation must be provided with each

j payroll stating the actual hours worked in each classification, and

the type of work performed during these hours.

m 4. Posting Davis-Bacon Wage Rates. The FAR clause, Davis-

m Bacon Act (FAR 52.222-6), requires you to post the wage rate

determination for the various classifications employed in a prominent

m location at the site along with a "Notice to Employees" poster, WH

Publication 1321, Appendix G. These items must remain posted for

m the life of the contract in a location satisfactory to the ROICC Upon

approval by the Department of Labor of any SF 1444, it must also be

posted with the wage rate determination.

15 Overtime. In accordance with the FAR clause, Contract

3
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I
Work Hours and Safety Standards Act-Overtime Compensation (FAR

I 52.222-4), all laborers and mechanics must be paid one and one half

times their basic pay on overtime hours. Overtime compensation is

required for work in excess of forty (40) hours per week The clause

further stipulates that progress payments will be withheld if

employees have not been properly paid

1 6. Employee Pay. The FAR clause, Compliance with Copeland

Act Requirements (FAR 52.222-10), and compliance with Davis-Bacon

Act Regulations (FAR 52.222-13) incorporate the laws into your

3 contract. A copy of these regulations can be reviewed at the ROICC

office FAR Clause, Contract Work Hours and Safety Standards Act-

I Overtime Compensation (FAR 52.222-4), allows the Department of

Labor to assess liquidated damages payments until payment

violations cease

A. Deductions. The Secretary of Labor has determined

what payroll deductions may be made from employee wages. Some

I deductions must have prior approval. Deductions not listed in 29

CFR, Part 3, are prohibited.

B. Fringe Benefit . The FAR clause, Davis Bacon Act

3 (FAR 52.222-6), provides alternative methods for the payment of

fringe benefits specified in the wage determination decision of the

3 Secretary of Labor. The contractor must be prepared to provide

proof of payment of fringe benefits when they are not paid directly

to the employee and annotated on the weekly payroll form. If the

3 fringe benefits are paid as cash in lieu of fringes, a statement must

3
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appear on the payroll form indicating such payment. If fringe

benefits are provided to employees through the contractor's

assumption of an enforceable commitment to bear the cost of those

fringes at a later date, approval must be obtained from the

I Secretary of Labor.

C. Payment by Cash. If employees are paid by cash, the

ROICC must be notified in advance of the payments so that

* arrangements may be made for a Government Representative to

witness the payments and the signing of receipts. The Government

Representative must be allowed to ascertain that the payments for

the period are in full compliance with the Labor Standards

Provisions.

7 Failure to Pay Employees. On any contract subject to the

Davis-Bacon Act or the Contract Work Hours and Safety Standards

Act, the ROICC may take such action as described under the Acts if

the contractor or subcontractors fail to pay laborers or mechanics all

I or part of the wages required by the contract, Such action includes

suspension of the work and withholding of payments to the

contractor.

3 8. Labor Standards Interview. Under the FAR clause, Payrolls

and Basic Records (FAR 52.22-8), the contractor shall permit

U representatives of the Government to obtain labor information by

interviewing employees during working hours, one interview per

day, per Construction Representative, per contract. During these

3 interviews, the employees will be asked to voluntarily answer the

3
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questions on SF 1445, Labor Standards Interview, and to sign the

I form. SF 1445 is shown in Appendix L.

9. Use of Apprentices and Trainees. If you employ apprentices

or trainees to work on a Government contract, they must be

enrolled in a bona fide apprenticeship or training program as defined

in the FAR clause, Apprentices and Trainees (FAR 52222-9). Proof of

I program registration must be submitted to the ROICC. If your

I registered program limits the ratio of apprentices/trainees to

journeymen in your work force, that ratio cannot be exceeded in

Sany individual work classification. You must also furnish proof of

registration in a program for each employee listed and paid as

I apprentice or trainee on your payroll form. This requirement may

be fulfilled by a copy of the certificate issued by a Bureau of

Apprenticeship and Training representative. Certificates must

5 indicate the employee's name, trade, apprentice or trainee step, and

Bureau of Apprenticeship and Training Office with whom they are

I registered. Information as to the appropriate ratios and wage rates,

expressed in percentages of journeyman rates, must also be

submitted. Any uncertified apprentice or trainee shall be paid at the

3 wage rate for the classification of work actually performed, No

laborer may be classified as an apprentice or trainee.

1 10. Convict Labor. Except as provided by 18 USC 4082 (c)(21)

and Executive Order 11755, December 29,1973, FAR clause, Convict

Labor (FAR 52.222-3), prohibits the employment of anyone

3 undergoing sentence of imprisonment.
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11. Employment of Minors on Construction Contracts. On

construction contracts, child labor requirements for non agricultural

3 occupations are governed by the Fair Labor Standards Act, Wage and

hour Division. Oppressive child labor is defined as employment of

3 children under the legal minimum age The Fair Labor Standards

Act provides a minimum age of 18 years for any nonagricultural

occupations. This minimum age applies even when the minor is

3 Iemployed by the parent or guardian.

12 Equal Employment Opporturnty. If during any twelve

Smonth period you are awarded $10,000 or more in Federal contract

work, including subcontracts, you must comply with the FAR clause,

I Equal Opportunity (FAR 52.222-26). This clause requires the

*contractor to take specific actions and furnish information and

reports, some of which are as follows. You must display

conspicuously, Equal Employment Opportunity posters as shown in

Appendix H, and you must state in any advertisements for

employees, "All qualified applicants will receive consideration for

employment without regard to race, color, religion, sex, or national

origin" The following are additional contract provisions which may

*be applicable to your contract.

A. Affirmative Action. If your contract is awarded in

3 the amount of $10,000 or more, the FAR clause, Affirmative Action

Compliance Requirements for Construction (FAR 52.222-27) is

Iapplicable. The clause lists sixteen (16) specific affirmative actions the

contractor must take to ensure equal employment opportunity. The

I
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Invitation for Bids contains goals for the achievement of minority

participation in various trades. These goals apply to all construction

3 work undertaken by the contractor in the covered area, not just the

work under a specific Government contract.

B Handicapped Workers. The FAR clause, Employment

of the Handicapped (FAR 52.227-26), requires the contractor to

I comply with the requirements that the Secretary of Labor issued

3 pursuant to Section 503 of the Rehabilitation Act of 1973. This clause

is applicable to contracts for $2,500 or more.

3C. Disabled Veterans and Veterans of Vietnam. If your

contrat Is for $10,000 or more, the Far clause, Special Disabled and

I Vietnam Era Veterans (FAR 52.222-35), is applicable.

* 13. Labor Disputes. Representatives of the Contracting Officer

will not participate in labor relations matters unless disputes develop

U that interfere with the proper performance of the contract. In such

a case, The ROICC may become involved to assist in settling the

I difficulty or to refer the matter to the Federal Mediation and

Conciliation Service or the Commander, Naval Facilities Engineering

Command for appropriate action.

3 A. Notice to the Government. In accordance with the

FAR clause, Notice to the Government of Labor Disputes (FAR 52.222-

1 1), you must notify the ROICC whenever you have knowledge that a

work stoppage may delay the performance of the work under your

contract. This notification should be in the fastest method possible

3 followed by a written verfication. Provide as much of the following

3
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data as is immediately available concerning the circumstances

I surrounding the prospective strike:

1. Title of affected contract Include
contractor's name and job site
representatives )

2. Expected affect on Critical Path.
3 Date strike expected to begin.
4 Name of Union (National affiliation and name,

telephone numbers and addresses of local
officials )

5 Main issues involved in dispute.
6 Potential of the issues being settled
7 Temper or potential for violence. (At the

construction site and situation with respect to
ingress and egress.)

8 Number and type of employees affected.I 9 Evidence that the strike is beyond the
control of you or any tier subcontractor

3 B Report of Settlement After resolving a work

stoppage, immediately furnish a letter report briefly outlining the

conditions of settlement and the date of work resumption

C Disputes Concerning Labor Standards It should be

noted that FAR clause, Disputes Concerning Labor Standards (FAR

3 52.222-16, Feb 1988), states that disputes concerning labor standards

requirements should be resolved in accordance with 29 CFR Parts

5,6, and 7 and not the Disputes Clause placed in each contract

3 Section 6. Material and Equipment

1. Sb.mittals The contract specification section on Quality

3Control (QC) or Contractor Quality Control (CQC) contains requirements

for submittal approvals before certain materials may be

I
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I
incorportated in the project, Adhlerence to the QC or ,QC provisior.s

is necessary to ensure that specified quality is achieved. If the

i contract contains the CQC provision, a CQC Plan must be submitted

by the contractor and approved by the Government. Some

I sD'mlttals must be in the form of samples, while others can be

approved on the basis of catalog information, shop drawings, or a

manufacturers certificate. In addition, each division of the

specification stipuiates the required submittai format for the specific

materials covered by that division. The FAR clause, Specifications

I and Drawings for Construction (FAR 52.236-21), provides a clear and

detailed procedure for making material submittals. This procedure

must be followed diligently in order to avoid lost samples, delays,

and resubmittals. The number of copies required rnay vary with

the type of submittal according to your specification. The ROICC will

t not approve payment for materials installed without approval of

required submittals. A sample CQC Submittal Status Log form

shown in Appendix M may be used by you for listing material

submittals.

A. Letter of Transmittal. Each submittal, whether

3 catalog cut, samples, shop drawings or certificates, must be

accomplanied by a letter of transmittal. Submittals shall be

organized and assembled as specified, normally requiring four copies,

I unless indicated otherwise in Division I, General Requirements,

submitted by specification section in bound volumes, and clearly

3 labeled. Three copies are required when Government approval is not

I
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I
specified B. Local Requirements The ROICC will provide

-additional specific submittal instructions at your Pre Construction

Conference. If you desire to make any submittals prior to the

conference, contact the RO1CC to find out the local requirements

C. Delay. The importance of prompt and conforming

material submittals cannot be overemphasized. Adequate time must

be allowed for processing and review by the ROICC and an

Architect/Engineering firm, Since submittals must be approved

before the proposed material may be incorporated in the work, delay

in making required submittals may result in contractor caused delay

in the critical path. Such a delay will not be justification for a time

extension to the contract.
2 Samples. Where the specification requires samples, they

shall be submitted in accordance with the clause "Samples" of the QC

or COC provisions and delivered to the location designated by the

ROICC. They shall be furnished in the number specified, be shipped

prepaid, and delivered as directed by the Contracting Officer. Each

sample must be clearly marked or securely tagged with the name of

the material, name of the supplier, contract number, the location

where it is to be installed in the project, and the specification section

that calls for it. When samples of such items as fill, base course, and

bituminous materials are required to be submitted to a testing

agency, each shipping letter or ticket must contain the contract and

specification number, the source of the sample as well as the name,

I
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I
address, and telephone number of the contractor. Copies of the

i transmittal letters are to furnished to the ROICC

3. Shop Drawings and Catalog Cuts. The term "Shop

Drawings" involves drawings, diagrams, layouts, illustrations,
-chematics, schedules, performance and test data and similar

materials. Definitions and specific requirements pertaining to these

I submittals are contained in the FAR clause, Specifications and

Drawings for Construction (FAR 52.236-21). When the specification

requires the submission of shop drawings or catalog cuts, you must

provide the number of copies you wish returned to you plus four (4)

copies for the Government's use The original and two (2) copies of

I the transmittal letter described in Paragraph 1.4., above, should be

provided in accordance w-th the QC or CQC provisions of the

specification section 01400 or 01401. Each drawing or catalog cut

must bear the following signed statement.

It is hereby certified that the (equipment) (material)
shown and marked in this submittal, shop drawing, catalog
cut, etc., is that proposed to be incorporated into Contract
Number , is in compliance with the
contract drawings and specifications, can be installed in the
alocated spaces, and is_ _approved for use submitted
for Government approval. (Check Appropriate Option)

Authorized Reviewer Date

CQC Representative Date

Copies of the submittals with the ROICC's action annotated, will

be returned to the Contractor. When resubmittals are required,

they shall reference the original submittal with the same number of

I
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I
copies as the original submission. The ROICC may charge the

contractor for costs incurred by the Government in processing

resubmittals if the resubmittal was caused by the contractor failing

to provide submittal or one which was not in compliance with the

I contract drawings or specifications.

4. Manufacturer's Certificate. Your contract specification may

require the submission of notarized "Manufacturer's Certificates of

Compliance' with the specification on certain items. Five (5) copies of

the cerificates along with five (5) copies of the transmittai letter

I must be submitted. You will be notified in writing of the acceptance

or rejection of the certificates.

5. Factory Inspection. Where the specification requires certain

materials or equipment to be factory inspected b- epresentatives of

the Government, such as the Defense Contract Administration

I Services, at the factory, you must submit seven (7) copies of the

purchase orders for such items to the ROICC. Do this as early as

U possible to allow at least ten (10) working days for the ROICC to

arrange for the inspection. Your allowing less than ten days will not

result in waiver of the requirement of factory inspection. No

3 extension of contract time will be allowed under such circumstances.

Purchase orders for items requiring factory inspection must contain

complete information concerning:

3 1. Contract and specification numbers.
2 Purchasers requisition number on the factory
3 Name and street address of the factory.34. Approximate date material or equipment will be available

I
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I
for inspection

5, Required delivery date and shipping instructions
6 Description of items including quantity, quality dimensions,

capacity, type, and catalog number
7. Identification of Government specifications and standards to

which the items must conform

6. Expediting Material and Equipment through Defense

Priorities and Allocation System (DPAS). Timely delivery

of materials is your responsibility Identify the priority of the

material in your purchase orders and comply with the FAR clause,

Defense Priority and Allocation Requirements (FAR 52.212-8), which

3 Iinvokes regulation 15.CFR 350, Defense Priorities and Allocation

System. Any assistance given by the Government does not relieve

you of the responsibility for timely delivery of the material for

incorporation in the project. A copy of the DPAS regulation may be

I obtained from: Office of Industrial Resource Administration, Room

3876, US Department of Commerce, Washington, D.C, 20230,

Telephone 202 377-4506/3634. If you encounter difficulty in

3 obtaining materials or equipment, you should contact and document

alternate sources in an effort to improve on the delivery time. If

I this is done without success, the ROICC may be contacted for

assistance. Provide the ROICC with a copy of the purchase orders,

including the names and telephone numbers of supplier or

I manufacturer representatives. It is extremely important ot provide

the ROICC with the manufacturer's internal job order number The

I ROICC will provide the information to the cognizant Defense Contract

Administration Service for possible assistance. If the ROICC cannot

I
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I
Improve rhe delivery date through DCAS, he/she will review the

urgency of the facility being constructed, and if appropriate, request

you to complete Form ITA-999, Request for Special Priorities

Assistance. The below instructions tor completing the form should be
I..c.c.e~y to~o'ved:

i Fill out the mumbered blocks 1 through 17.

2 Block I:Commander

Naval Facilities Engineering Command (0647)

Department of the Navy

I 200 Stovall Street

Alexandria, VA. 22332

3 Block 2:Enter only one ap-hcant contracctor

subcontractor, supplier, or manufacturer-the one

who is directly requesting assistance.

5 4 Block IO:Enter only one purchase order item unless other

items are of the same material and general product

Iclass and are from the same supplier.

5. Block lOc:The dollar value must be entered

6. Block 12:Enter only one supplier.

7 Block 14:Enter the explanation given by the supplier as to

why the required delivery date is not being met.

I The more specific the explanation, the easier it will

* be to determine the nature of the problem and the

type of assistance which will be most beneficial

7 Delivery of Materials onto Government Properiy. it is not

I
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I
uncommon for drivers who are bringing contractor materials onto a

Government installation to inadvertently deliver the goods to the

Government receiving docks rather than to the job site. This

misdelivery can be attributed to an accumulation of errors The

I drive~r has not been adequately instructed on where to take the

material, the Gate Security Guard directs him/her to the

Government receiving area, and the material and documents are

inadequately marked and do not alert the receiver to Lhe fact that

the shipment is not directly for the Government. Contractors and

I subcontractors are requested to carefully instruct their vendors and

suppliers to address delivery receipts in such a way as to avoid

confusion and delay when the material arrives at the Government

activity. Mark shipments with contract number, prime contractcr

name and telephone number, and contractor point of contact to

receive the shipment.

A. Delivery Receipt Information. For the benefit of both

the driver and the receiver, all delivery receipts should contain, as a

minimum, the following information:

I This shipment is made to

I 2 The Navy Contract Number IS Contractor

3. Description of Project

4. Exact location of unloading area within the Government
Activity.
5 The Supply Department of the Government Activity is not
concerned with this shipment This is not a delivery to
the US Government.
6 Gate the Truck is to enter
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B Entry on the Government Activity he truck driver

must show the Security Guard the bill of lading or delivery ticket

3 indicating the name and location of the proiect involved The driver

will be issued a one trip d.ivery pass He must comply with local

3 security' regulations and proceed directly to the specific iocaon of the

Worn The contractor must have on site a representatve to receive

I the delivery After unloading, the driver shall return directiy to the

kGate Security Guard and surrender the delivery pass and a proper'y

executed property pass for any material remaining on the truck.

3 Property passes are discussed in paragraph 8 below.

C. Delivery After Hours. If a delivery is expected to

I arrive after normal work hours, or on a weekend, arrangements

must be made in advance. If a delivery date and time is unknown,

request the ROCC to make arrangements for th" Gate Guard to

j notify a specific contractor representative when the material a-rr .s

The Government will not accept delivery for the contractor.

I 9 Property Passes. No property may be moved from the

iG overnment activity without a Property Pass authenticated by the

ROICC or his authorized representative. Property pass form,- are

available from and are executed by the Government Construction

Representative. The items to be removed will be inspected by the

I Government Representative and may be inspected again by the Gate

Security Guard The property pass must be dilivered to the Gate

Security Guard at the time the property leaves the activity wheher

-or not the guard asks for the pass or not Failure to comply witn

I
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I
these procedures may be cause for denying the contractor's vehicle

I access to the activity.

I 9 Floating Equipment. If the work involved in your contract

necessitates the use of floating equipment, arrangements relatlve to

nan,,,ng, berthing, and stowy... must be made prior to bring-n -

floating equipment onto the Government Activity A clearance will

I be obtained by the ROiCC upon receipt of a floating equipment list.

in emergency cases, the contractor shall make direct contact with

the Activity Watch Officer.

10 Protection of Material and Work In Place. All construction

materials and work in place must be protected from deterioration

and damage during construction. As provided in the FAR clause,

Inspection of Construction (FAR 52.246-12), the contractor is

responsible for damage or loss until such time as the work is

accepted by the Government No inspection or twst by the

Government shall be construed as constituting acceptance. Section 9

I outlines acceptance procedures.

11. Government Furnished Property. Government Furnished

Property (GFP) is defined as material or equipment furnished by the

3 Government and installed by either the contractor or the

Government depending on contract requirements. The contractor

I shall use the GFP only in connection with this contract and shall

maintain adequate property control records in accordance with sound

accounting practices and will make records available for Government

3 Representatives to inspect on request,

I
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I
12 Contractor Salvaged Property on Construction Contracts

Salvaged property is material or equipment owned by the

Government not considered reusable for its original use or

recoverable. These items are generally limited to pieces of

equipment and commonly salvaged material such as copper or light

fixtures Check your contracts General Paragraphs for inclusion of

I this type of property.

13. Testing. Adjusting and Balancing (TAB) Mechanicai Systems.

Due to the complexity and variety of today's environmental systems,

it is not possible to clearly develop prescriptive testing, adjusting, and

balancing procedures whlrh would be applicable to all situations.

I However, Specification Sections 15996, "Testing, Adjusting and

3 Balancing of Air Conditioning Systems," 15971, "Space Temperature

Control Systems," and 15501, "Heating, Ventilating and Cooling," will

U provide you specific requirements for your contract.

Section 7 Contract Changes and Modifications.

I hane Orders. Several clauses in the General Provisions

authorize modifications to your contract, These include, Changes

(FAR 52.243-4), Differing Site Conditions (FAR 52.236-2), Termination

3 for Convenience of the Government (FAR 52.249-2), Disputes (FAR

52.233-1), Suspension of Work (FAR 52.212-2), and Default (FAR

1 52.249-10). The clause "Changes" is one of the most significant in

that it allows the Government to unilaterally change the work in

II
your contract. The Government can issue you a Change Order and

3 hold you to performance under the contract, The clause also

4
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I
provides for equitable adjustment normally determined through

negotiation. Modifications are on SF 30 and signed by the

i Contracting Officer. The contractor will be given a reasonable

amount of time to prepare a proposal for a price and/or time
I ad.justment

2. Procedure. Government proposed modifications will usually

I be initiated by the ROICC issuing a Request for Proposal 'RFP). This

letter will set forth in detail a description of the work to be added,

deleted, or changed, and will indicate a date for the submission of

3 your cost and time proposal. The lOICC will provide you copies of a

form Estimate For Change Order, as shown in Appendix N, which

I provides the format and instructions for preparing and submitting

your proposal for modification. In accordance with the General

Provisions clause, Modification Proposals-Price Breakdown, you will

prepare a detailed cost estimate and forward it, in duplicate, to the

P.OICC. If your price proposal is significantly different from the

I Government estimate, you may be requested to meet with the

P0ICC or his representative to discuss and negotiate the modification

price and or time. Your representative at the modification

3 negotiation must be authorized to make a final agreement with the

Government and bind you to this agreement. Once agreement has

I been reached, the ROICC will prepare the modification document and

forward it to you for signature. You are to return an originally

signed copy to the ROICC. Once the modification document is

I executed by both parties, you may proceed with the work

I
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authorized by the change t)ccasionally, when time is of the essence,

the ROICC may direct by unilateral change order that the work

3 proceed prior to the conclusion of negotiations. This direction must

be in writing. In this case, monetary value will not be stipulated on

Syour copy,

B Price Proposls When proposing a time and/or price

adjustment for work under a change order, you must support your

3 proposal with a detailed breakdown of time and costs. As a

minimum, the price breakdown must include materials, trades to be

3 employed, the estimated number of manhours, equipment

ownership/rental prices, proposed subcontractors, job site overhead,

I home office overhead including general and administrative expenses,

profit, estimated travel, and bond costs. The ROICC will provide the

required form for the breakdown as discussed earlier Per Defense

UFederal Acquisition Regulation Supplement WARS) clause, Pricing of

Adjustments (DFARS 52.243-700), and the FAR, Part 31, you must

comply with details concerning the allowability of various types of

costs. Some items which are = allowable are as follows:

1. The cost of materials furnished by the Government
and not paid for by the contractor or any
allowance for profit thereon, unless the contract
provides otherwise.3 2. Interest on deferred payments or on capital.

3. Liquidated Damages of any description.
4. Legal expenses or other expenses involved in

presenting claims against the Government
5 Travel and other similar expenses of company officials

and central office employees. These expenses are
normally considered as a part of the main office

4
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I
expense and are not allowed as direct expenses
unless travel is clearly shown to be incidental to
the change in question

Profit is determined by use of *he Weighted Guidelines M'iethod

(Form DD 1547), and is no longer set at 6% for modifications but may

be less than, equal to, or greater than 6% For modfcations

negotiated pursuant to the "Suspension of Work" clause, no profit is

I allowable The Weighted Guidelines Method considers the risk to :he

contractor in the performance, management, and technical areas

Further information on this is available at the ROICC office

3 1 Changes of $500,000 or Less A sample Estimate

for Change Order is shown in Appendix 0 and should be use as a

I guide when submitting price proposals for changes of $500,000 or

less This form includes average overhead computation formula If

you do not wish to use these formulas, you may itemize your

I overhead costs If, however, your overhead cost percentage is higher

than that allowed under the standard formulas, you must provide

3 an independently prepared audit report, covering at least a current

one year period that substantiates the higher overhead percentage

for submission to the Defense Contract Audit Agency (DCAA)

3 Combinations ot standard and audited overhead rates are not

permitted.

3 2. Changes Exceeding $100.000 Public Law 87-653,

known as the "Truth in Negotiations Act," applies to change order

I price proposals exceeding $100,000. SF 1411 cover sheet must be used

Sin submitting these price proposals Although the form is not fully

I
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idaptabie to negotiated construction contract changes, its use ,s

mandatory. Cost elements on the form may be modified by

attaching price breakdowns in the standard labor, material, or

equipment form normally used in construction. Each proposed price

31.1ement must be substantiated by attaching separate pages of cost or

pricing data supporting that element or stating where it may be

found. It is the submission of such data along with your certification

which assures compliance with the law. Upon receipt of your

proposal, the ROICC will review the SF 1411 for completeness and

request an advisory audit report by the DCAA The final contract

modification price will be negotiated after the Audit report has been

I reviewed by the ROICC and appropriate administrative requirements

i have been accomplished. As soon as practicable after agreement is

reached on the modification price, you must submit to the ROICC one

* "Certificate of Current Cost or Pricing Data", as described in FAR

clause, Cost or Pricing Data (FAR 15,804), and as shown in Appendix

I P Change orders in excess of $100,000 are subject to the General

Provisions clause "Price Reduction for Defectacve Cost of Pricing Data-

Modifications-Sealed Bidding" and FAR clause, Subcontractor Cost or

3 Pricing Data-Modifications-Sealed Bidding (FAR 52.214-28, April 85).

3, Caution Against False Claims. in addition to any

3 provision of the contract, contractors are advised to consider the

existence and applicability of 18 U.S.C.A. Section 206.287 and 1001 and

other laws which prohibit the knowing and intentional submission of

3 false claims or false statements in support of claims.

I
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C Freedom of Information Act. Under the law, the

Government must make available to interested parties certain

records when requested. To be certain your modification pricing

data is exempt from public release, any proprietary data should be

Sappropriately marked to that effect before submission

D. Extension of Bond. If your contract is bonded and a

I modification increases the contract scope or increases the contract

price by more than $50,000 or 25% of the basic contract price, your

surety requirement is expanded to require that you extend your

bond coverage to cover the change order. In such cases, a "Consent

of Surety" statement will be stamped or typed on the change order.

I You must obtain the signature of your surety company on the

statement before returning the modification to the ROICC.

E Time Extension. Any time a proposal is submitted for

a modification, you must indicate in the proposal the number of

days to be added to or deleted from the contract time by reason of

3 the changed work. If no change in contract time is needed, you

should so state in the proposal. You may initiate a request pursuantI!
to the FAR clause, Default (Fixed Price Construction) (FAR 52.249-10),

3 for additional contract time by reason of delay due to abnormal

inclement weather, strikes, fires, floods, epidemics, or other factors

3 beyond your control. Such requests must be submitted to the ROICO

and must include the specific reason for the delay, the number of

days lost and dates of the delay, some indication that the delay was

3 not concurrent with any other delay, that it was beyond your

I
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controi and that of any tier subcontractors The request must also

I be substantiated by docimentation such as weather bureau reports,

3 statements of subcontractors or suppliers, or other such corroboration

as to the nature of the delay Requests which involve delay in

3 procurement pursuant to the FAR :iause, Defense Priority and

A,,ocat,0',,n Peaulrements (FAR 52 212-8), must also show that your

order was placed within a reasonable time after award of the

I contract, that all orders properly identified the specified procurement

priority rating, tnat you had reason to expect timely delivery or

3 that conditions made it impossible to obtain timely delivery from

any normal source, that you have endeavored to expedite delivery

I when delay became apparent or that you tried to fill the order

elsewhere Requests based on weather conditions are considered only

to the extent that the days of inclement weather during the

9 contract work exceeded the established average for that period.

Time extensions may also be considered for any days on which the

I site was unworkable by reason of previous heavy weather. If the

request is approved, a modification will be issued extending the

contract time at no change in the contract price.

* Section 8. ayments.

1. Schedule of Prices. Your contract specification paragraph

3 "Schedule of Prices" requires you to submit to the ROICC a detailed

breakdown of the contract price giving the quantities, unit prices,

and total prices for each of the various kinds of work, The schedule

3 must be based on the actual breakdown of the bid price, including

I
51

I
I



breakdowns of subcontractor prices. NAVFAC 4330/4, "Schedule of

Prices," shown in Appendix Q, shall be used for this purpose. The

original plus two (2) copies must be submitted within five (5) days of

receipt of the Notice of Award and must be signed by an authorized

I representative of the contractor The approved schedule wiii be used

g by the ,C:-C as a guide in approving progress payments, and

consequently, the initial progress payment may not be processed

3 prior to approval of the Schedule of Prices. The following guideines

will be used in preparing the price breakdown.

I i. A separate cost breakdown must be provided for each
facility category code if required by the specification.I2 Each major item of work shall be listed and shall show the
unit of measure of the quantity furnished.

3. Prices for material, equipment, and labor shall be listed
I separately.

4. The mobilization, demobilization, overhead, and profit shall
not be shown as separate items but must be pro rated
among the various items of work, For contracts over $1
million, the mobilization line item for construction office3 set up for the initial project facilities is limited to 5% of
the total contract amount. Premiums for performance
and payment bonds should be separately itemized if you
intend to request specific reimbursement for those costs
or part of the first progress payment.

5 The total amount of all itemized costs must equal the exact
contract price.

2. Progress Payments. The DFARS clause, Payments Under

Fixed Price Construction Contracts (DFARS 52.232-700), describes how

3 payments are made. Progress payments will be made at intervals

indicated in your contract, generally monthly, however, the first

I progress payment may take up to six (6) weeks.

5
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A. Protection of Materials and Work in Place. When a

progress payment is made, all work and materials covered by that

payment becomes the property of the Government. This fact,

however, does not relieve the contractor of the responsibility for

Protection ot that work and materiai, nor does it waive any right of

the Government to require the fulfillment of aill of the termE of the

contract Any damage to the work or materials prior to final

3 acceptance shall be corrected by the contractor.

B Labor Prerequisite. All requirements of the Labor

Standards Provisions must be met as a condition precedent to

progress payments. This 'inciudes submission of all payroll records

i and statements of compliance for the period covered by the invoice.

These are addressed in Section 5 of this handbook

C Material on Site. Payment may be made for 100% of

the cost of material on site, but not yet incorporated in the work, if

thz contractor has clear title to the material This cost cannot be

U taken directly from the Schedule of Prices since overhead and profit

included in the schedule of prices figure are not part of the actual

material cost. When payment is made for materials on site, an

amount equivalent to such payment shall be deducted by the P.OICC

form the appropriate Schedule of Prices items so that future

I payments will not include material costs previously reimbursed,

Material delivered to the contractor at locations other than the site

may also be taken into consideration if such consideration is

specifically authorized by the contract, and if the contractor

I
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U
rurnishes satisfactory evidence that he/she has acquired title to such

material and that it will be utilized on the work covered by this

contrac-1

D. Invoice. To request a progress payment, you must

3 submit an original copy of form NAVFAC 7300/30 "Contractor's

invoice," as shown in Appendix R. if you are requesting payment

I for stored materials no yet incorporated in the work, you must

enclose with you invoice proof of clear title to such material. If you

are requesting reimbursement for premiums paid on performance

and payment bonds, you must inclose evidence of full payment to

the surety

SE. Retention. Normally, due to satisfacrtory progress, no

retention is withheld. Retention up to 10 of the amount of

payment may be withheld if there is not satisfactory progress.

5 While not considered "retention" per se, in order not to pay for work

not yet done, the ROICC may specifically identify reductions in the

I amount of payment by marking up line items in the ccntractors

estimate to reflect the completed work for the basis of payment.

Similarly, the ROICC may retain an administrative reduction for

3 missing payrolls and labor documents.

3. Progress Charts. With each invoice, you must submit an

3 updated work schedule indicating items completed and setting forth

any revised timetable for the remaining work. This work schedule,

in conjuction with the schedule of prices, will enable the ROICC to

3 estimate progress payment amounts and project whether the work

5
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will be completed within the contract time Failure to submit the

updated schedule may result in the ROICC withholding approval of

i the progress payment.

4. Final Payment. Upon completion of the work, including

3 submission of acceptable "As Builts", and upon acceptance by the

Government, the balance due on the contract less any liquidated

damages or claims against the contractor, shall be paid by the

Government, A deductive modification will be issued to reflect any

liquidated damages, Prerequisites to final payment is the submission

of a Contractors Invoice for the balance of the contract price and the

execution of a final release of claims against the Government. The

release shall be executed in four (4) copies on form NAVFAC 4330/7

as shown in Appendix S.

Section 9 Contract Completion.

S¢1 Substantial Completion. A facility is substantially complete

when it has reached a stage in its construction where it can be put

I to the use for which it is intended, even though minor items remain

to be completed in order to fully conform to the contracc documents

The term "substantial completion" implies that there is work

remaining to be done and that the contract is not complete. Section

8 discusses the disbursement of retained monies at substantial

* completion.

2. Prefinal Inspection. The prefinal inspection is a procedure

where the Government is assured that the project has been

3 completed in accordance with the plans and specifications prior to the
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I
iinal acceptance inspection A well organized prefinai inspection will

expedite the final inspection and acceptance process. The prefinal

inspection should not be viewed as a means for you to ascertain

what must be accomplished to complete the contract, but rather an

I e%-pana icn of the minimum standards that wil be accepted to

:onform with the contract requirements. Strict comtliance with tne

contract is your responsibility and all fine tuning of the contract, i e

painting, ighting, touch up, equipment, panel labeling, testing, etc,

should be completed before requesting the prefinal inspection. When

you feel that the project or a phase of the project, when appicable,

is ready for prefinal inspection, the ROICC Construction

Representative (Con Rep) assigned, the project superintendent and/or

the CQC Representative should

I Set a time and location to start the inspectionU 2 Have a copy of the plans and specifications at the
time of meetingt

5. Ensure each punch list item state, the deficiency, its
location and the drawing or specification sections
applicable to the problem.
During the initial inspection, if the "punch list", or
list of deficiencies, becomes lengthy, the Con Rep
will stop the inspection recommending that further
fine tuning be accomplished. At the completion of
the project, a record of the efforts taken by you to
finalize the work will be used to provide an
evaluation of your performance.

3. Final Inspection and Acceptance. When the work is

I complete, the contractor must request a final inspection. Although

day to day Job inspections are done by the Government Construction
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I
Representative (ConRep), the final inspection will be conducted by the

P.O1CC and/or his/her Project Manager, the Activity Commanding

3 0ificer or his/her representative, and the contractor or his/her

representative. The "punch list" wii be generated during the time of

tnis inspection As each item is compieted, it shali be jointly signed

oft by the contractor and the Con P.ep. The P01CC will provide a

letter of acceptance to the contractor after completion and inspection

of all work required by the contract. Acceptance shall be final and

conclusive except for latent defects, fraud, gross mistakes, or the

1 Government's rights under any warranty or guarantee as stated in

FAP. clause, Inspection of Construction (FAR 52.246-12).

I 4 Use by the Government Before Completion. Under the

provisions of the FAR clause, Use and Possession Prior to Completion

(FAR 52.236-I), the Government may take possession of or use

5 completed or substantially completed portions of the work prior to

acceptance. In such a case, you will be relieved of the responsibility

I for any loss or damage to the work resulting from the Government's

possession or use An equitable adjustment may be made in the

contract price and/or time if possession or use by the Government

* delays the progress of the work or causes additional expense to you

On that portion of the work in possession or use by the Government,

I the warranty period will commence on that date which is also

known as the Beneficial Occupancy Date (BOD).

5 As Built Drawings. If your contract contains a General

Paragraphs clause "P.ecord Drawings", "As Built Drawings", or similar

I
57I

I



II
clause, you must during construction, continuously update at least

one set of contract drawings by marking in red the actual "as built"

conditions where they differ from the conditions shown on the

contract drawings. The updates should include manufacturers

Irands, types, or classes, etc. This process, in effect, transcribes all

changed information onto the drawings for use by the Government

I in future maintenance, repair, and alteration work. The as builts

T hali be turned over to the ROICC during the final inspecition You

are not expected to make new drawngs. Reproducible drawings are

provided at the start of the contract to enable you to make copies at

thE contract drawings as needed.

6. As Built Record of Materials Used. You are required to

furnish an as built record of materials used on the project which

shall be keyed to the areas and spaces depicted on the contract

j drawings showing brands, manufacturers, types, classes, etc Final

payment will not be processed until this record is received and

Iapproved by the ROICC.

7 Contract Close Out. Immediately following the final

inspection and the facility found acceptable, the ROICC will advise

you officially, in writing, that the facility has been accepted and that

the effective date for the commencement of the warranty period is

Ithe date of the acceptance. Also, in this letter, any deficiencies

outstanding at the time of the final inspection will be provided. You

I1will be requested to correct these items within thirty (30) days or

other mutually agreed time schedule. There are many forms besides

I
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I
the contractors release that are required to be filled out by the

contractor before final payment can be approved by the ROCC. Each

3 ROICC office is staffed to supply you with these forms and assist you

in filling them out upon your request The following items must be

I prov:,ded by you as the contractor before the paperwork can begin to

be flled out 1. Mew equipment guarantee and warrant information

such as effective dates, documents, equipment
types, addresses and phone numbers of all
subcontractors and/or equipment suppliers or
manufacturers specifically designated in writing by
the contractor for direct contact.

2. Manufacturer's spare parts catalogs and as built
records of materials in quantitles specified in the
contract.

3 Operating and Maintenance (O&M) Manuals
4. Keys to doors, special enclosures, water valves and

fire hydrants and other detached special appliances
required for operation and maintenance of the
facility.

5. As built drawings.
6 Government Furnished Property (GFP) records
7. Test certificates performed during the progress of the

project
8 Complete start up testing of systems, with a lis. of

instructor names and the type of instructions
provided to the Government Operating/Maintenance
personnel.

8. Guarantees and Warrantees. Under the FAR clause,

Warranty of Construction (FAR 52.246-21), the contractor warrants

the equipment, material, workmanship, and design, provided by the

contractor or any subcontractors or suppliers to be free of defects for

I a period of one year form the date of final acceptance. Any repair

I
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I
or replacemernt made under the terms of the warranty are also

warranted for one year form the date of repair or replacement, The

warranty period is covered by the contractor's Performance Bond.

Special features of construction such as roofs may have extended

3 'warrantees specified for a period greater than one year Check your

contract for these types of warrantees. You must submit the

I properly completed extended warranty as specified in the contract

prior to final acceptance of the project.

Section i0. Miscellaneous.

i. Checklist for Contract Completion. To assist you in

monitoring the execution of the administrative requirements of your

Icontract, a checklist if provided in Appendix U. This checklist is not

intended to be all inclusive nor is every listed item applicalble to all

contracts. Each item on the list is followed by a page number

3 indicating the page in this handbook where information pertinent to

that item may be found. It is recommended you reproduce copies of

Ithe checklist and tailor them to suit your particular contract.

2. Utilities. Your contract may contain a FAR clause,

Availability and Use of Utility Services (FAR 52.236-14), important

3sections of which are discussed below:

A. Contractor Supplied. If there is no provision for

IGovernment utilities in your contract, you are responsible for

providing your own utilities. This does not mean that you cannot

approach the Government for utility services, but it does mean that

3the Government is under no obligation to provide them.

I
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B, Government Supplied. If your contract specifically

makes Government utilities available for you use, you will be

3 allowed to connect to the applicable utilities at the place and in the

fashion required by your contract, at no cost to the Government.

You will be charged for utilities consumed, unless your contract

states otherwise, and you may have to provide meters where

I necessary to determine those charges.

C. Interruption of Government Owned Utilities As

required by the specification paragraph "Order of Work", a request

3 for cutoff of Government owned utilities to make tie in connections

or changeovers shall be submitted in writing to the ROJCC. This

I request must be made at least fifteen (15) calendar days in advance,

unless the P.OICC or your contract requires otherwise.

3. Storage Trailers. Buildings, Shops. Offices and Sanitation

3 Facilities. The need for sanitary convenience for the use of persons

employed on the contract will vary depending on the nature and

I location of the work. The General Paragraph entitled "Sanitation"

addresses requirements pertinent to contractor provided facilities. In

some cases, the use of existing Government sanitary facilities may be

allowed by the ROICC, in which case, you will be expected to bear

some responsibility for the maintenance and cleanliness of those

3 facilities. Compliance with the sanitation requirements of the US

Army Corps of Engineers' Safety and Health Requirements Manual is

I mandatory.

3 4. Value Engineering Under the terms of the FAR clause,
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I
Value Engineering-Construction (FAR 52.248-3), it is recommended

I that you propose changes to the contract whereby the end product

3 of construction is achieved at a lesser cost. Proposals are considered

based on initial dollar savings and operationai and maintenance

3 savings over the expected life of the project. if the Government

accepts your proposal, you will share in the savings as described in

I the above named clause. Submisson of proposals must be made in

five (5) copies on the form shown in Appendix 3, Value Engineering

Change Proposal (VECP).

1 5. Incentive Awards. it is considered that encouragement and

praise in the form of certificate awards will provide an incentive to

I meet contract deadlines and stimulate high performance, as well as

improve contractor relationships and insure recognition of

contractors, whether they be individuals or organizations, whose

contract performance warrants recognition. Under this program,

recognition is restricted to contractors for noteworthy

* accomplishments in excess of contract requirements in one or a

combination of the areas below:

1. Continued high standards of performance over a long
period of time.

2, Speed of accomplishment.
3. Significant savings of money to the Government.
4. Cooperation beyond the terms of the contract to serve

the convenience of the Navy and the Government

* A. Tyvxs of Awards.

1. Commander's Certificate of Commendation. This

3 is the highest NAVFAC award that may be granted to a contractor

6
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It is awarded to contractors who have performed on a contract in an

outstanding manner. The Certificate is signed by the Commander,

Naval Facilities Engineering Command.

2. Certificates of Appreciation. This award is

U granted to contractors who have performed on a contract in a

mreritorious manner. It is issued and signed by the Commanding

Officer, Chesapeake Division, Naval Facilities Engineering Command.

6 Contract Compliance Notice. Hopefully, with good

understanding and communication between the Government and the

I contractor, potential construction deficiencies will be avoided.

However, if it becomes necessary, the Navy may issue a

"Construction Contract Non Compliance Notice" as shown in Appendix

V. This Notice is not considered routine. It is usually restricted to

contract deficiencies that require correction before proceeding with

new work and/or those deficiencies the contractor is reluctant to

correct, This form is issued by the ROICC or his designated

representative to the contractor's representative, usually the

superintendent or CQC Representative, along with instructions for

completing the Notice. The contractor is required to acknowledge

receipt of the Notice by signing it, recording on it the corrective

action taken, and returning one copy of it to the Government.

1 7. Fire Protection System Inspections. The Commander of the

3 Chesapeake Division, Naval Facilities Engineering Command, assigns to

the Fire Protection Engineering Branch (Code 408) the responsibility

for inspecting, testing and recommending for approval all fire

I
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I
protection installations and devices before acceptance by the Navy

All shop drawings and literature pertaining to fire protection systems

shall be forwarded via the P0ICC to the Commander, Chesapeake

Division, Naval Facilities Engineering Command (ATTN. Code 05) for

review and approval by Code 4048. Prior to starting the

rintallation, verification should be made by the Con Rep that

I submitted detailed, working drawings and catalogs of equipment

have been reviewed and approved by the Fire Protection Engineering

Branch, The submittal should be checked to ensure approval has

* been granted During installation of the fire protection system the

Con Rep is responsible for inspecting the work to assure that the

U system is being installed in accordance with the approved drawings

and descriptive literature. On CQC projects, the CQC Representative

will perform routine inspections with the Con Rep. When the fire

protection installation has been completed, the Con Rep shall witness

a prefinal inspection and conduct a complete operational test of the

I entire system. Upon verification that the system functions properly,

the contractor should submit, in writing, that the system has been

tested and is ready for final inspection providing the dates and times

to perform the final tests and inspections. Once the notice is received

from the contractor, the R01CC will set up the final inspection and

acceptance tests through the proper channels, and may request the

Con Rep to notify the contractor, his/her subcontractors and

U manufacturer's representative in writing.

The minimum personnel recommended to attend the final

6
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I
operational tests are.

1. Prime Contractor Representative
2 CQC Representative on CQC projectsI3 Manufacturer Representative when required.
4. Subcontractor, ,f applicable
5 CHESNAVFACENGCOM Fire Protection Englneer
6 ROICC
7 Construction Representative.
8 Fire Department Representative
9. P.epresentative of the using Activity

8. Contractor Evaluation. Upon completion of the project, the

ROICC will prepare a contractor performance evaluation based on

performance, elements of contractor quality control, timely

performance, effectiveness of management, compliance with labor
standards, and compliance with safety standards. The ROICC will
advise the contractor prior to preparing an unsatisfactory

performance evaluation to allow contractor's comments to be
addressed in the ROICC evaluation. Contractor awareness and
compliance to contractor responsibilities should prevent unsatisfactory

5 performance

I
I
I
I
I
I
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APPENDICES

H A Typical P01CC Contracts Office Organizational Charts
j (Jan 88)

B. Performance and Payment Bonds-SF 25 and 25-A (10-83)
C Statement and Ackncwledgement-SF 1413 (10-83)

Daily Report to Inspector-NAVFAC 11013/10 (1-74)
E Contractor Quality Control (CQC) Checklist (12-87)
F CQC Daily Report (No Date)
G Department of Labor Wage Poster (Nov 83)
H Equal Employment Opportunity Commission Poster K1%4:
I. Statement of Comphance-DD Form 879 (Nov 68)
J Payroll Form WH-347 (1-68)
K Request for Authorization of Additional Classification and

Rate-SF 1444 (10-87)
L, Labor Standards Interview-SF 1445 (10-87)
M Sample CQC Submittal Status Log (No Date)
N Estimate for Change Order-NAVFAC 4330/43 (6-82)
0. Sample Change Order Proposal (March 1988)
P Certificate of Current Cost or Pricing Data (No Date
Q. Schedule of Prices (Construction Contract)-NAVFAC 4330/4

(10-77)

R Naval Facilities Engineering Command, Contractor's Invoice-
NAVFAC 7300/30 (10-81)

S. Contractor's Release-NAVFAC 4330/7 (6-72)
T. Value Engineering Change Proposal (VECP) (No Date)
U Checklist for Contract Completion (1988)
V. Construction Contract Non Compliance Notice-NAVFAC 4

330/36 (7-87)

I
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PART 53-FORIMS 53.301-25

DATE BONO EXECUJTED IM.W.I am o~.ins.~d

PERFORMANCE BOND dace of cantuet

(See lnstngtbenh an, iw,.,

PRINCIPAL hLeged a~m, 114 1n. ,avu, TYPE OF ORGANIZATION4 "X" one,

ClINDIVIDUAL PARTNERSHIP

M JOINT VE:.CTURE E CORPOPATION

____ ____ ____ ___ ____ ____ __ STATE OF INCORPORATION

SURETY 0 LS) Nm~ and @Iufi8 adiim*(**Ij PENAL SUM OF BOND
MILLJONS I TNI.J NOllu fr EI) ICNT

C.ONTRACT DATE ICONTRACT NO.1

08BLIGAT ION-

We. the Principal ana Sufrtylies). are firmly bound to the Unliteld States of Amnerica (hereinafter called the Govrerniment) in th above Penal
Sum. For payment of the Penal sum. we bind ourselves. our heirs. execuitors. administrator%. and successors, jointly and severally. However.
wnierel the Sureties are Corporations acting as co-sureties. we. the Sureties, bind Ourselves in such sum "jointly and severally- as well as
"severally- only for the purpose of allowing a joint action or actions against any or all of us. For all other purposes, each Surety binds itself.

jointly and severally with the Principal. for the oavment of the sum shown opposite tile names of the Surety. If no limit of liability is inai.
cited, the limit of liability is the full amount of the Penal sum.

CONDITIONS.
The Princical has entered into the contract identified above.

THEREFORE.

The above obligation is void if the Principal -

(a)(1I) Performs and fulfills all the undraukings, covenants, terms, conditions, and agreements of the contract during the original term of
the contract and any extensions thereof that are granted by the Government. with or without notuce to the Surety(ies). and during the lifeI of any guaranty required ur,,1er the contract, and (2) Perform and fulfills all the undertakings, covenants, terms conditions, and agreements
of any and all duly authorized modifications of the contract that hereafter are made. Notica of those modifications to the Suretylies) are
waived.

fb) Pays to the Government the full amount of the taxes imposed by the Government. if the Said contract is subject to the Miller Act.
(40 U.S.C 270a.270e(. which are collected, deducted, or withheld from wages paid by the Principal in carying out the construction con-
tract with respect to whlich this bond is furnished.
WITNESS.

The Princicial and Suratylies) executed this performance bond and affixed their seals on the above date.

PRINCIPAL
1. a.

INOIVIOes) Sw) (UU''EUISOW Corporate

Nernes) &Seal)

Tailgl

CORPORATE SURETYIIESI
STAT! OF INC. LIABILITY LIMIT

0- dr~~2 Corporate

N I Seat
Nermisl K t 2.

PISr 754-41l52-4060 211-106 STANDARD FORM 25 (ItCv. 10-631
Poevioijs ccIioN4 vsAai. Pmwrlb.E by GSA

Appendix B 1/4 53-11



53.301-25 FEDERAL ACQUISITION REGULATION (FAR)

~~jS~naturelsl ~OAPOINATI SURM EIS (Cantinuds jiAiI
T

iI

NIM*STATOFI1C. JLIABILl YLIMIT

___ ___ ___ ___ S
>. r- Corporale

* ~ ~ ~ , 1 Sgiieturelsl .2.Sa

* NNme& STATE OFMIC. I LIA&ILiTY LIMIT

>,TgitLvs .2 Corporate
w Nar~rows & t.2

Titilelas)

Nam & STT FINC. I L l LI MIT

SSqAdreu I Corporate

& STATE OF W. 16AWITV LIMIT

Si~etie~L Corporate

________________________________Seal

UTTO114c INSTRUCTIONSMI

s io ro l s fteSeialatro GnrlSevc.
(b&hr niiulsrte r novd w rmr eon

. nsert th&ullglnm n umeeadeso h rnia n abeprosValeeuetebn.AcmltdAfdvto

th $pc eintd*ncolo h aeo h om n Idvda ueySadr om2) o ahidvda uey
aut~n~tl~ pesonshel ignthebon. Ay grsn sgnig I a hal acomanythebon. Te Gvenme Comy rpoUreates

repesntaiv caacty(e~..an rtmeyinfas) us funih ei- suetis o frnsh ddtinalsustatitin ifomatoncSe erin

3. a) Corporisat oe ons e c utigte inbonnseties w st G oer n at SU ea'E. n shal affix a desivaed *selI f excte n Mane

cothelA deatetio hfreaum' this of willreduiretiwien Naew oafhe or nroy heW uidniicaion of "dsv stes.

muprtvact withi te imitaton ofsted" therie .hrmoetaon
corporate~~~~~~~~~~~~ ~b sueyi novdWhi ae n drse hl er 5 yeR ienmeidad stites fe pnoersnsin thi ond inr he

nthe space d uesitd A"Prtpal an etchefaeoed CormORAE snivace urety(tnadFrm2)do.ndvda uey

authon~~~~~~~~~~~~~~~~~~~SAON zaNod 2~ "IC sign. th10d4n31so inn na sal copn h onTeGvinet a eur hs

rersnaiecpctI*g.a tonyi-ac)ms uns v- srte ofrihadtoa usataigifraincnenn
d3- c2 A p en i Buhrt 2/4a ai wttiei o e br fte terfnaca aaiiy



PART 53-FORMS 53.301-25-A

PAYMENT BOND dmo eos
(Sif loeaunt.am an revesa

PRINCIPA. (Lae" ,sa~ Ong ba..sr addrirAi sYPE OP ORGANIZATION C' Om#

11INOIVIOUAL 1 ATESI

C1JOINT VENTURE ClCORPORATION

STATE OF INCORPORATION~

SURM09~iS) IN&marsi end bwsnowg edd'wu.4..l) PENAL SUM OF BONO0

MiLLOs I THUAN (SINMN O(S ICNT

I CONTRACT OAT9 CONTRACT MO.

OBLIGAT ION:

We. the Principal arid Suretyisl. ame firmly bound to the United Stem of America (hereinafter called the Govrmentl in the above aeral
sum. For Payment of the pena sum. we bind ourselves. our heirs, executors. adminitrtiorn. and succomsors. jointly and Severally. H~owever,

wh'erea the Sureties we corporations acting a o-sureties. we. the Sureties. bind ourselves in such sum "jointly and severally" as wall as
-sverally" only for the Purpose of allowing a joint action or actions against any or all of us. For ail other purposes. each Surety binds itself,I jointly and severally with the Principal, for this payment of the sum shovwn opposite the namne of the Surety. It no limit of liability is iridi-

6
cated. the limit of liability is the full amount of the ael sum.

CONG ITIONS.

The above obligation is void if the Principal Promptly makes payment to all persons haiving a direct relationship with the Principal or a sub-
contractor of the Principal for furnishing labor, material or both in thes Proeution of the work provided for in the contfact identifiedI above, and any authorized modifications of the conveact that subseaueintly am madle. Notice of tho modifications to the Surety(idsl are
waived.

WITNESS.

The Principal and Surety(ieis) execuited this payment bond aid affixed their seals on the above date.

II. ~ ~PI 4IPAL ~c x t

I. Sea

Tti~sl

> 2VOIA. Corporatem

SigueW Seal

NNSu~4-1128612s24SAlDFRMM 09.1-3
fPVOEDITO SSL PK11111O S

___ __ ___ __ ___ __ ___ __ ___ _A __ (40___3.28_)
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53.30 1-25-A FEDERAL ACQUISITION REGULATION (FAR)

U CORPORATE SURSTYIIESI (Continued)_

SNamne & STATC 0F iNC. LIABILUr LIMIT

i-Sigaturais) Corporate
____ iseal

Name STTEO INC LIAGILITY L.IMIT

>.2 Corporate

55 Namnelsi & L*

SitlerlslCoprt

Nampell&Sa
Namre & ISTAT901OP INC. LISILITY IIT

Adare. s
siqnawurelsl Corporate

u____________________ Seal

Nm& A.TTOIW II ILMYLIMI

P-sigatumWls 
S__ _ _ _ _ _ Corpoate

S -;. 
Sea

(A Tyait _________________________ _________________________ _______

Idevigat romtis) fomorlpeuoerhateS~aprva h
AdiW tao oSGnrlSrie.()Weeidvdulsrte eivle.too oealspnZIW103

sil erosshl xojete od Acmlte fidvto

the sace eigntdlnoelo h aeo h om A salaona tebn.TeGvrmn a Crq uir hs

fir. Thiafrnrm, or liprtenture, oprsons offi o tebor ~a-di th. Copoatos (SxetAg te bon st.)haafxei CORPORATE

ma.eal, Crai nse eetn pyete bond as sretuires udt Acar on NE mpie. orIn other dersintedr "rerding adesv teas

the OeAuus t of3,4 th Tasu' list (4 f aprove 2 urtie a20 .And aeo h om netol h etrietfcto ftesft
muetiatihn thes liiton led* the rin heroe tan on te 5 ~etenm n il fec esnsgigti odi
Adornioratosret is Genvoaled tSerirs (ame Whnd addressesl suralle aarea spaceed provided.

sible ~ ~ STNOR paORn shl21-e h bn. A leA fiaio

2.1n J ,t* ul lga nmean bsies ad f hePrncoa i IdiidalSuet (Appendix8) fr wninBvdu4/4rty
th5 pc3einte-Picil nth aeo h om.An " o"1te od h oenen yrqiete

auhrzdIransalsg h od n esnsgigi urii ofrihadtoa usataigifraincnenn



I 53.301-1413 FEDERAL ACQUISITION REGULATION (FAR)

STATEMENT AND ACKNOWLEDGMENT0MNO

PART I - STATEMENT OF PRIME CONTRACTOR
1. PRIME CONRACT 1N0. 2. ATE SUSCONTRACT 3. SU&CONTRACT NUMBER

4. PRME CNTRACOR (il". .44,.. wd W . 5uCONTRACT110 INua.,,. n ZZP 0041,

6. The orime contractor state tMat under the contract shown in item 1. a subcontract was awarded an date shown in Itm 2 by
(Namneof Awarding FirmI____________________ ___________

I to the subcontractor identified in Item 5. for the following work:

7. PROJECT 4. 6OCATIOM

f.NAMI AN TITLE ORESN SIGNIN 10. sy rwomaw) 11.DATE SIGNE

PART 11 - ACKNOWLEGMENT OF SIUCONTRACTORI 12. The subcontractor acknowledges that thes following clauss of the contract shown in Item I arm included in this subcontract:

Con tract Work Houus and Safety Davis-Sawn Act
Standaards Act - Overtime Apoantices and TrainesICompensastion - Construction Compliarce with Copeland Regulations

Payrolls anrid Basi Recoirds subcont act
Willhoding of Funds Conract Termination-Oiermrerit

M3 MAMCISli Mr ANYV INTZRMEOS190AT9 SUBJCONTRACTOMS. IF AMY

14Z. NAME ANO TITLE OF PERSON SIGNING is. pV lowtmi 14. DATE SIGNED

"am r7S64 1Sl-dU447 STA#4OAAO FORM 1413 (10-43I
IJ~a-ICIPvewiOse ov GSA

FAR (44 CFAIl $3.2221.1
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CONSTRUCTION RIPPRESENTATIVE'S REPORT (CRA)

INSTRUCTIONS MA 1"~

Reviw CQC repurg and dail' report to Iipeclirr. rPiftb~ts hci ji I'
work in place or progres. equipmnt. aped nvruiedlivered to site obsen-e 2 REPOT ISO
tesing Prcediares. reiini. CQC Recordsj3N 2eiACT 10 4 SMORT TITLE % PLACC

66COTMATOR ?.j~P s f PI ~T 4 COC REPRSENI~TATIVE

3 9. JOB SITE SURVEILLANCE AND/OR INSPECTION
(Late wwri. rirurl. equipmnt. testing is hserrerj

ITEMS 0SSERIVEO/INSPECTED COMMENTS ON RESULTS OF SU RVEI LLANCE AkSPECT ION

II
W LIST__OFF-SITECONTRACTOR__ ____________TESTING________

I 1 __ __ __ __ _ __ __ __ __ _ ON____ONY______________________W g~wfild

Apedx* /



I. jO6 LAWEY f I d *- JUhftJuj

0, INSTRUCTIONS GIVEN CCC REPRS ITATIVEljp2tfTI ON4T/Fiko ua~I wneg)

U 4 DEFICIENCIES NOTEO tAltIA Cuntrwt Caastpucrka Cwmouw* Nutw. NA bVFAC 4JJ0114j

1IS A EMA AKS VfI JI E. Vhintv ip"~Y . j ~ ~f CMW.JrWM Wheg1.c m m"rnw. ieqc tu cQc Pft". CQCc ma)

I O V A 11 _ __M3116_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __IIII p p e d i x 4 /



I

I CONTRACTOR QUALITY CONTROL CHECKLIST
CHECK LIST

ITEM CHECKED/APPROVED BY DATE

I. CQC PLAN (4)copies)

A. CQC representative and CQC staff
qualifications

B. CQC representative appointment letter
detailing authority, responsibilities
and duties. This letter must include the

authority to direct removal and
replacement of any defective work.

C. CQC organization chart

D. List of names of the CQC staff including
their authority, responsibilities
and duties

E. List of outside testing labs employed by
the contractor including scope of
services to be provided

F. List of consulting firms employed by the
contractor including scope of services
to be provided.

G. Testing Log

H. CQC Daily Report Form

I. Testing Laboratory Approval

1. Functional description of lab's
organizational structure

2. List and resume of testing lab
personnel

3. Affidavit of compliance with
applicable that all lab work will
be performed in accordance with
contract technical specs.

I
I
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I

COC CHECK LIST

3 ITRM CHECKED/APPROVED BY DATE

4. List of inspection equipment
corresponding to each test noted
in the testing log and equipment
calibration certificate

5. Certification from a nationally
recognized agency (i.e. WACEL,
CCRL, etc.)6. Affidavits for special inspections
must be submitted to the Contracting

Officer before progress payments for
the work are approved

J. Submittal Review Procedure including
names of persons authorized to sign
submittals for the contractor

K. Submittals status log

L. Procedure for handling variations
from contract requirements i.e. why,
where, warrants of campatibility and

I expense.

H. Specification matrix indicating who the
authorized submittal reviewer, inspector,
and testing lab personnel (both on site
and factory) will be for each technical
specification section

I N. Inspection schedule keyed to the
construction schedule that follows the
order to the technical specification
sections

0. Non-Compliance check-off list
(deficiencies)

P. An-built drawing statement. One
full-size set of marked contract
drawings to be submitted to ROICC
after completion of construction

I
I
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I
CQC CHECK LIST

ITEM CHECKED/APPROVED BY DATE

II. INSPECTION SCHEDULE (must be keyed to

to the construction schedule)

A. Preparatory inspection procedures

B. Initial inspection procedures

i C. Follow-up inspection procedures

D. Special inspection and documentation
procedures in the technical
specification sections, if applicable

E. Specific statement in the CQC reports
indicating that any designs and/or
certifications for forwmork, falsework,
or erection procedures were inspected

by a Professional Structual or Civil
Engineer, if applicable

F. CQC scheduling procedures for off-site
factory inspections. All factory
inspections must be documented on the
CQC report

i
i
i
i
i
i
I
I Appendix E 3/4
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I

COC CHECK LIST

ITEM CHECKED/APPROVED BY DATE

III. INITIAL CQC MEETING

A. Define Quality Control, Quality
Assurance and Inspection

B. Schedule of future weekly or biweekly
CQC meetings. The CQC representative
and superintendent must be in
attendance. CQC representative shall
take minutes of meetings and forward
three (3) copies to the ROICC office.

C. CQC representative certification
Compliance statement on the CQC
daily report

D. CQC representative test result
certification statement

E. Preparatory work allowed prior to
approval of the CQC plan is mobilization
which Includes surveying for location
of contractor's offices, laydown areas,
and temporary facilities plus
installation of temporary facilities

F. Procedures for removal of a disqualified
CQC representative at the request of
the Contracting Officer

G. CQC representative shall be on
site at all times during work
progress

H. CQC representative must constantly
update the Submittal Status Log

I
I
I
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I TOALL
* EMPLOYEES

Working on Federal or Federall
I iFinanced Construction Project
SIhUNIM UM You must be paid not less than the wage rate

in the schedule posted with this Notice for the
WAGES kind of work you perform.

.O'VE NIE You must be paid not less than one and one-half
times your basic rate of pay for all hours worked
over 8 a day or 40 a week-whichever is greater.
There are some exceptions.

APFPR N CES Apprentice rates apply only to apprentices
properly registered under approved Federal or

3State apprenticeship programs.

P PER If you do not receive proper pay, contact the
PMy Contracting Officer listed below:

I or you may contact the nearest office of the
Wage and Hour Division, U.S. Department of
Labor. The Wage and Hour Division has offices
in several hundred communities throughout the
country. They are listed in the U.S. Government
section of most telephone directories under:
U.S. Department of Labor
Employment Standards AdministrationI

U.S. Department of Labor A'Employment Standardls

WH Pub4,cat-on 1321 Administration
RevgeO Novemolet I983 Wage and Hour Division

Appendix G 1/1U
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STATEMENT OF COMPLIANCE

PAYROLL NUMBER PYOLL PAVIAENT DATE CONTRACT NUMOER

Date ____________________

II. _____________________________do hereby state:
(Name of ednatory party) (Titlo)

(1) That I pay or supervise the payment of the persons employed by____________________________

(Contractor at suJbcontractor)

on the that during the payroll period commencing on the day of
- (Bu, iding oi- work)

_______________19 and ending the _ day of ____________.19 *all persons

-employed on said project have been paid the full weekly wages earned, that no rebates have been or will be made either directly or in-

3 directly to or on behalf of said (otaorr botatr from the full weekly wages earned by any person

and that no deductions have been maijde either directly or indirectly from the full wages earned by any person, other than permissible de-Iductions as defined in Regulations. Part 3 (29 CFR Subtatle A). issued by the Secretary of Labor under the Copeland Act, as amended
(48 Stat. 948.63 Stat. 108, 72 Stat. 967; 76 Star. 357; 40 U.S.C. 276c), and described below:

(2) That any payrolls otherwise under this contract required to be submitted for the above period are correct and complete; that theI age rates for labore-s or mechanics contained therein are not less than the applicable wage rates contained in any wage determination
incorporated into the contract; that the classifications set forth therein for each laborer or mechanic conform with the work he performed.

(3) Tl-.t any apprentices employed in the above period are duly registered in a bons fide apprenticeship program registered with a
State apprenticeship agency recognized by the Bureau of Apprenticeship mid Training. United States Department- of Labor, or if no suchNrecognized agency exists in a State, are registered with the Bureau of Apprenticeship and Training. United States Department of Labor.

(4) That:

(a) WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS. FUNDS, OR PROGRAMS

t In addition to the basic hourly wage rates paid to each laborer or mechanic listed in the above referenced payroll, payments
of fringe benefits as listed in the contract have be"n or will be made to appropriate programs for the benefit of such employ-
ees, except as noted in Section 4(c) below.

(b) WHERE FRINGE BENEFITS ARE PAID IN CASH
-Each laborer or mechanic listed in the above referenced payroll has been paid as indicated on the payroll, an amount not

*less than the sum of the applicable basic hourly wage rate plus the mrount of the requtired fringe benefits as listed in the
contract. except as noted in section 4(c) below.

(c) EXCEPTIONS___________________ ______

EXCEPTION (Craft) EXPLANATION

MCMAR S

NAME AN0 TILofGATR

Appendix 1 1/2
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INSTRUCTIONS FOR PREPARATION OF
STATEMENT OF COMPLIANCE

This statement of compliance meets needs resulting from the amendment of the Davis-Bacon Act to
include fringe benefits provisions. Under this amended law, the contractor is required to pay fringe
benefits as predetermined by the Department of Labor, in addition to payment of the minimum rates.
The contractor's obligation to pay fringe benefits may be met by payment of the fringes to the vari-
ous plans, funds, or programs or by making these payments to the employees as cash in lieu of
fringes.

The contractor should show on the face of his payroll all monies paid to the employees whether as
basic rates or as cash in lieu of fringes. The contractor shall represent in the statement of com-
pliance that he is paying to others fringes required by the contract and not paid as cash in lieu of
fringes. Detailed instructions follow:

CONTRACTORS WHO PAY ALL REQUIRED FRINGE BENEFITS:

A contractor who pays fringe benefits to approved plans, funds, or programs in amounts not less
han we~r..determined in the applicable wage decision of the Secretary of Labor shall continue to

show on the face of his payroll the basic cash hourly rate and overtime rate paid to his employees,
just as he has always done. Such a contractor shall check paragraph 4(a) of the statement to indi-
cate that he is also paying to approved plans, funds, or programs not less than the amount pre-
determined as fringe benefits for each craft. Any exception shall be noted in Section 4(c).

CONTRACTORS WHO PAY NO FRINGE BENEFITS:

A contractor who pays no fringe benefits shall pay to the employee and insert in the straight time
hourly rate column of his payroll an amount not less than the predetermined rate for each classifi-
cation plus the amount of fringe benefits determined for each classification in the applicable wage
decision. Inasmuch as it is not necessary to pay time and a half on cash paid in lieu of fringes,
the overtime rate shall be not less than the sum of the basic predetermined rate, plus the half time
premium on the basic or regular rate, plus the required cash in lieu of fringes at the straight time
rate. To simplify computation of overtime, it is suggested that the straight time basic rate and
cash in lieu of fringes be separately stated in the hourly rate column, thus S3.25/40. In addition,
the contractor shall check paragraph 4(b) of the statement to indicate that he is paying fringe bene-
fits in cash directly to his employees. Any exceptions shall be noted in Secttion 4(c).

USE OF SECTION 4(c), EXCEPTIONS:

Any contractor who is making payment to approved plans, funds, or programs in amounts less than
the wage determination requires is obliged to pay the deficiency directly to the employees as cash
in lieu of fringes. Any exceptions to Section 4(a) or 4(b), whichever the contractor may check,
shall be entered in Section 4(c). Enter in the Exception column the craft, and enter in the Explana-
tion column the hourly amount paid the employees as cash in lieu of fringes, and the hourly amount
paid to plans, funds, or programs as fringes.

U
I
U
U
I
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FAC 84-34 FEBRUARY 29, 1988

I 53.301-1444 FEDERAL ACQUISITION REGULATION (FAR)

Room 11140t 30

REQUEST FOR AUTHORIZATION OF ADDITIONAL CLASSIFICATION AND RATE I O SENm V COTAC
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i INSTRUCTIONS

1. This form may be used by the Contractor for listing all materialsubmittals that require action by either the contractor or the government.

2. Column (a) through (e) should be completed by the contractor and must
include all submissions that are required by the specifications. This
partially completed form then becomes the submittal log portion of the COC
Plan.

3. As submittals are received and processed, the remaining columns are to be
completed by the contractor.

I 4. In those instances where the contractor has approved the submittal under

his contract responsibility, there may be a dual Action Code indicated under
column (f);e.g., *A/E, indicating approved as submitted and forwarded to theSROICC for record purpose.

5. In column Mt) for those items requiring ROICC action (Action Code 'D'),
the reason for forwarding to the OICC should be entered in the column f),
the Remarks column; e.g., gov't approval required; waiver requested because of
variance substitution, etc.

6. Where no government action is required (for contractor review/approval
itemp), there need be no entry in columns (h) and (i).

7. Column (J) is completed when material or equipment is delivered to the

project. Column (k) is completed only after verification that the delivered
item is that represented by the approved submittal.

ACTION ODD: To be used when completing columns (M) and (h)
A - Approved as submitted D - Forwarded to IKOCC for action
B - Approved as noted 9 - Forwarded in ROICC for record purpose3 C - Disapproved

A
I
I

I
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ESTIMATE FOR CHANGE ORDER (Less than $500,000) 1 9 MAR 1934
NAVFAC 4330143 (6/12)

CONTRACT ; CONTRACT TITLE A TE

CHANGE DESCRIPTION

Ii

PRIME CONTRACTOR'S WORK REVISI

1. LABOR

2. FRINGE BENEFITS
3. MATERIAL (fi. ,ela- mx)

4. RENTAL EQUIPMENT rind. Wes t 'x

5. OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT ___::_':_::I 6. SUB-TOTAL ( *(*I *,#2 + 3 +__4_+__
7. FIELD OVERHEAD (0% of line 6) _____________

8. LIABILITY & COMPENSATION INS. f X of line 1)

9. SUS-TOTAL (8 # 7 # .)
10. HOME OFFICE OVERHEAD (3%1 of line 9) _____-__..__

11. EQUIPMENT OWNERSHIP EXPENSE ,____________
12. SOCIAL SECURITY & UNEMPLOYMENT INS. ( l of line 71
13. SUB-TOTAL 9 10 11?. 12)
REMARKS

SUB"CONTRACTOR'S WORKE 14. LABOR .'. ...... ':.".. :':"

15. FRINGE BENEFITS ;::::::::::::::::::::::::::: .

16. MATERIAL find. ,,im .

17. RENTAL EQUIPMENT fin . solm tan).::::::::::: ::::::::::::::::
18. OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT.................:.....:....:.. ... :...::::"..

19. SUB-TOTAL (14 # 15 + 1 17 * :1.*.*. : ::. ::.:::.
20. FIELD OVERHEAD (10% of -i ::19)

I 21. LIABILITY & COMPENSATION INS. I S of lke 141
22. SUS.TOTAL (19 +-20 + 21) ' .

23. HOME OFFICE OVERHEAD 3I of line Z2J

24. EQUIPMENT OWNERSHIP EXPENSE
I 25. SOCIAL SECURITY & UNEMPLOYMENT INS. ( I of line 4) :..:.:-....'.....'... .

26. SUB-TOTAL 22 23 + 24 + 2-)

27. PROFIT ( of line 2li°).

28. SUB-TOTAL 2, 2?)
REMARKS

SUMMARY

29. PRIME CONTRACTOR'S WORK (ftm ,lA" 131S 30. SU-CONTRACTORS WORK ff, n e 2 ) ......-....................

31. PRIME CONTRACTOR'S OVERHEAD ON SUB4ONTRACT WORK (5% of lin 30)

32. SUB-TOTAL (9+30+ 31) ... _________. .

33. PRIME CONTRACTOR'S PROFIT (6% oflin. 321 _ __ - . .' _

34. SUB-TOTAL (32 * 33) __._..____

35. PRIME CONTRACT BONO PREMIUM ( X of line 34. actual)

36. TOTAL COST (34 * 35) ;________..__3 ESTIMATED TIME EXTENSION AND JUSTIFICATION CALENDAR DAYS

PRIME CONTRACTO'S NAME SIGNATURE AND OFFICIAL TITLE Appendix N 1/2
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P4AVFAC 4330/43 (4/62) SIN 01O5-LF OW 343
CONTRACTrA CONTOIACT TITLE DATEIN62467-87-C-0000 NAS Anywbere 29 MAR 88
CHANGE OESCAIPTiON

Additional framing for kitchen walls. Replace 4 electric power poles

IPRIME CONTRACTORIS WORK REVISI(I I LABOR
2. FRINGE BENEFITS (irxicate pernt & benefit, ecg Heal~th 15%16.98...
3. MATERIAL lIi. MO~M OX) 184 .00
4. RENTAL EQUIPMENT find. miss taxi0

*5. OPERATING A MINOR MAINT. FOR OWNED EQUIPMENT 0 ~ . %-

36. SUS-TOTAL ff '2.345 .**.:1314.1
7. FIELD OVERHEAD (10% of line 6) 31.42

*8. LIABILITY & COMPENSATION INS.( I of line 1 10.19
0. SUB5-TOTAL (6.*7.#5) .. 3...55.79

10. HOME OFFICE OVERHEAD (3% of line 9)

11, EQUIPMENT OWNERSHIP EXPENSE 0I12. SOCIAL SECURITY & UNEMPLOYMENT INS. ( '@1ine 1) 12.45 :.*E:::
*13. SUB-TOTAL (9 10* It 12) M --- !" 378.91

REMAR KS

SIJS-CONTRACTORI WOR K

*14. LABOR 269
15. FRINGE BENEFITS (1dir-0 pe~rnnr A pLfi- o 4gml 1h 14* 017XI I6. MATERIAL (incl. Se ee 407 )A
17. RENTAL EQUIPMENT (m. l. , ox) nn
1. OPERATING & MINOR MAINT. FOR OWNED EQUIPMENTE9. SUB-TOTAL (14'0 15'1 It5 17'- 15)1

20. FIELD OVERHEAD (10% of line 19) 71-52__

21. LIABILITY 6 COMPENSATION INS.( f 6of lippe 14)

22. $S-TOTAL (f9 20 21)J..%XI23. HOME OFFICE OVERHEAD (3%X of line 221/d l
24. EQUIPMENT OWNERSHIP EXPENSE
25. SOC'AL SECURITY & UNEMPLOYMENT INS.( t %of line 14) ____I26. SUB-TOTAL (22 #.23 . 24 *25)_____

27. PROFIT (696 of line 26)

28. SUB-TOTAL (26 # 27)_____

REMARKS

29. PRIME CONTRACTORS WORK (ft"m line 13) UMAY-

30. SUB-ONTRACTOR'S WORK (from line 25) 1I31. PRIME CONTRACTOR'S OVERHEAD ON SUB-CONTRACT WORK (5% of line 30 ______

32. SUB-ITOTAL 29 +30 * 31) _____

33. PRIME CONTRACTORSPROFIT (6% offine322)(11c ~g1~ ~ii~ ra __________

34. SUB-TOTAL (32 # 33) _ mgt njl3.cI35. PRIME CONTRACT BOND PREMIUM f Uof line 34 actfuel)

36. TOTAL COST (34 '35) N._14_11_-r.6
ESTIMATED TIME EXTENSION AND JUSTIFICATION CALENDAR DAYSI Tinre extension of 6 days recarrrended as other contract work nearly carplete and time

needed to order material and schedule work.I PRIME CONTRACTORS NAME SIGNATURE AND OFFICIAL TITLE

Appendix 0) 1/2
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I
It

CER.TIFICATE OF CURRENT COST OR
PRICING DATA

I
This is to certify that, to the best of my knowledge and belief, the cost

or pricing data (a. defined in section 15.801 of the Federal Acquisition
Regulation (FAR) and required under FAR subsection 15.804-2) submitted, either
actually or by specific identification in writing, to the contracting officer
or to the contracting officer's representative in support of

are accurate, complete, and current as

of . This certification includes the cost or

pricing data supporting any advance agreements and forward pricing rate
agreements between the offeror and the Government that are part of the
proposal.

IFIR:

NAME:

TITLE:

DATE OF EXECUTION:

I
I
I
I
I
I
I ,
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M ~AR 1984

SCHEOULE OF PRICES (CONSTRUCTION CONTRACri3 I4fAVPAC 4=~4 RESV. 10.T7

PART I IT,, ow cv.,Wttq. br ctjWr3 1. ACTIVITY ANG LOCATION

2. TITLE OF CNTRACT AND0 SIT 6 -% ~. ION

3, "AM@ A~nf 4OORI Of CONTRACTOR

4. SIC'4ATUN AMC TITLE Of CON~TRACTOR'S AGANT

3 PAST 11IrT e guuueitk b &v 1CC.,w ROIC,
I. CONTRACT P$. L2 OATI OF CONTRACT CONTRACT PRICS 4. 2140 LOW t LI I. BIG61 No. OF sioolRS

7. ALLOTMENT OWILLOGATION NO. L. APPROPRIATION TITLE

L. TIlME FOR COMPLETION ILb~j ICL RIVISM & FORWAROEOW,,n 11. SIGNATURE Of APPROVING. OtCC

&. ~ ~ ~ ~ ~ ~ ~ ~ n IT4. unmiO ~~ .UMI1 MATERIAL COF L- LAByOR,~
0 

COST TTA C

-M - TOA -COST

4MI W FrWA N F u we co U I

ft&IwwaPo"ap 911171S1,00321O
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i NVA 301 a /z 1 9 MAR ; g4
HAVPAC 7300/30 (ROW 10/0) NAVAL FACILITIES ENGINEERING COMMAND

SN 010-VP.0w4t-21 CONTRACTOR'S INVOICE

i INVOICE DATE

INVOICE NUMBER

FROM:
TO: Officer in Charge of Construction
VIA: Resident Officer in Charge of Construction

1. Below is a Statement of Peformance under Contract at (Station)

mThe enclosure provides breakdown of this statement of performance.

A. Total value of contract throug chang S
8. Percentage of performance complete %
C. Value of completed performance s
0. Less: Total of prior invoices S
E. Amount of this invoice _

Signature and Title

I FIRST ENDORSEMENT Date
FROM: ROICC

I TO:

1. Payment is recommended as follows:

A. Amount of work completed to S-
It. Les:Retentio s

Other deductions * $
C. Sub-total
0. Les lprevious payments $
E. Recommended amount for payment. $

2. Elapsed contract time______

Ia3.

Signature and Title ,,

I Pursuant to authority vested in me. I certify that this invoice is correct and Pr o for payment.

Date Signature and Title

ACRN APPN/SUBHEAO OC 8CN SA AAA T'r PAA COST CODE AMOUNT
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C t:-7cZ' R-LE-SE
:.-; : /7 (5-72)

Z'.OC-LF-01-9100 9I ~ ~~~~~~~CTRAC7C;'3 RELEASE UNDER COKTRCT____________________

KNO'W" ALL V.L BY THESE PRESENTS: In eonsideration of %ha, sr--ise @ad the sue of

ln-fol money of the United States of Amerc (hereinafter called the °4Gvetoumn)

of ohich has elTeedy bon paid and

I { I 1.91kch is to be paid

hy the Covernmeas under t s bove-mataesed eotract, the ondersig"od Contreetor does. end by tjo receipt of said ev-n aL.!).

for itself. its successors and assigns. roise* release and forever discharge the Gavernsest. its Officers, gasta. sed we.

ploy.... of end from all liabilities, obligations and claims .hatsoever iL low iad In equity nvader o ariijag oat of said

CoS tSeet.

I

IN WITNESS THREO. thia release has bees executed this _______dey Of _______________R

I " - WITNESSES: (G56~EIct)

I

CERTI FICATE

_.__ certify tet s ar t ___cretary

a( the corperation named as Contractor in the foersias release; that

..e ained said release os Nhef of the Contracter was then of said corporation;

rac said release .&a duly signed f r *and in behalf .f said cerpoeraies by aetherily of its revernint body and is within %he

"coo of its caryO rate pwrs.I

I evase fjo Vnc d. 1o Appendix S 1/1
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18 April 1J285

IAU L iiiAN 01AP "AP" t

(R ,, -35) CC T A-rM.MM T M3 CIY.*Y save

I U~Y OP OwRAC * Cr 84d

maMm ANNOMM"MUIn U&w= WWWAI

"MIT3 CUT ILIS D OTTTL
Estiut cotsperchage Proiin otie nteGeea lue ftecnrat tahEtwt o

A. Instant Cent Sig s (Ct ___)

F. Coowntto Ioleetation Cost (if agollicable)

6. Construction Price Reduction (0.45E) * (C.c5 F)

A . Governeent Savings (G6 F)

1. Itess to be computed by Value Engineer
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3 ~~ ~ ~ ~ NVRAIN 11UIE OP. Thf ii.IJIwR ~e~a . ~ .': COWTRACTCR YES O

1. Does tiles volesed chIag affect ofe time of comelet-4 Of the Contract as stated M till e Cawets ss'

2. M416 vie Contruto subaitlAd ts vewsed change O'"l~ui7 La It ftsfco or SAY othot GO0,@fmeft Agency'

3. cots tis change affect fewa costs to Mte Gainenment. sucht as Govermenltum shoo eoveirl or casts of comratosOs lwst'- -

4. Gcst t Proposed chapg nc,.ss the maintmahncea e wstio' tost of engsnsl or Paesf items,

S . Is a MO4*Clarc invulved ini ri . mn.d Change t I* OaSR&gIa COMTra

S. 100, thle Cda"Cuw im"Wn Ut riwct thle Go"m," ' -1 t 16" Ise InSY6 dat escibod " ms geasase ch."o'e

1~~4N9 AXWO GeesIOST Oe Wa n RAWINQ AXtO SPECFICAT1W
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Title Block Items - Self Explanatory.

SWeather/Weather Effects-In addition to indicating weather conditions, ensure
that the effects on the work are recorded.

Contractor/Subcontractor Work force - It is recommended that various
operations be shown separately and that each grouping be marked to show
whether the forces are employed by the prime contractor or a subcontractor.

3 Location and Description of Work - Enough information should be entered in
this column to permit comprehension of what is happening on the job without
visiting the site. Refer to specs or drawings, wenever a mre precise3 description of the work is required.

Lost time Accident - Self Eplanatory.

3 Inspections and Testing Performed - As a minimum, the contractor should
address inspections such as preparatory, initial, and follow-up phases. kvery
test required by the specification must be performd and the results noted.
When test results cannot be completed by the tim the report is submitted,
they should be submitted with a subsequent report ana cross referenced to the
date that tests were made.

I Squipment/katerial Received - This item refers to equipment and material that
will be incorporated into the job. Subittal number of certification,
approval date, with appropriate specification paragraph or drawing number,
will permit easier quality assurance by the C)INRP. 2he contractor shall
ad ress proper storage.

Location and Description of Deficiencies - List deficiencies, description,
location and specification paragraph or drawing as reference. Indicate
necessary action to be taken for compliance. however, it is not necessary for
the CQC REP to document each separate action taken to ensure the quality of
the work.

Deficiencies Corrected - List deficiencies corrected with appropriate cross

reference to originating CQC report or compliance notice.

Construction and Plant Mquipment Left Onpite - Insure that construction
equipment left on the job site is listed. hurs idle are to be reported only
when they are at the Governmnt's convenience or direction.

S.Construction Plant ,uipment It laft Onsite - Self-Explanatory

Remarks - Self-kplanatozy.

3 Certiication - Hust be signed and dated. Do not accept a stamped signature.
If subcontractor CUC Reports are used, the C(C WP should date and sign the
attachments.

A
I
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3 Contractor's Handbook for Construction Contracts

CHESNAVFACENGCOM

Checklist

Before the Work begins:
__ Schedule and Attend Pre Construction Conference (p.8)

Notify ROICC of Intended Start Date (p. 8)
-_Notify ROICC of Work to be Completed by Contractor (p. 11)

Include Required Clauses in All Subcontracts (p. 11)
Submit Plan for Small Business Subcontracting (p. 12)3 .. Submit List of Subcontractors (p 11)
Designate On Site Representative in Writing (p. 10)

I__Submit Performance and Payment Bonds (p. 8)
- Submit Cerificate of Mandatory Insurance Coverage (p. 9)

-Submit Safety Plan (p. 9, 21)
I__Meet with ROICC to Discuss Safety Plan (p. 9, 21)I_-Submit CQC Plan If Applicable (p. 18)
-.___Meet with ROICC to Discuss CQC Plan (p. 18)

Meet with ROICC to Discuss Environmental Prot. Plan (p. 9)
submit Environmental Protection Plan (p. 9, 24)
Submit Medical Emergency Information (p. 12)I-Check Drawings for Errors or Omissions (p. 6)

-_Obtain Licenses and Permits (p. 10)
Arrange for Sanitary Facilities (p. 61)

At the Start of Work:
.-- Post Davis-Bacon Wage Rates and Poster (p. 329

Post Equal Employment Opportunity Poster (p. 33)
---- Post Medical Emergency Information (p. 20)
__Submit Proposed Work Schedule (p. 20)
I__Obtain Additional Work Classifications and Rates (p. 20)

-_Obtain Employee Passes (p. 15)
Verfication of US Citizenship When Required (p. 16)3 Obtain Vehicle Passes (p. 16)
Submit Schedule of Prices (p. 51)

-Make Material Submittals (p. 35)3 Samples (p. 37)
Shop Drawings and Catalog Cuts (p. 38)

i-_Manufacturer's Cerificates (p. 39)
-Request Factory Inspection and Submit Purchase Orders (p. 39)

I Appendix U 1/3
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3 Instruct Suppliers on Proper Delivery Procedures (p. 41)
Arrange for Receipt of Deliveries (p. 41)
Arrange Clearance for Floating Equipment (p. 44)

_____Prepare Storm Protection Plan (p. 25)
Throughout the Work:

Properly Address and Identify All Correspondence (p. 5)
-_Keep Contract Documents at Job Site (p. 6)

Resolve Conflicts in Contract Documents (p. 6)3 Update Plans for Record Drawings (p. 58)
-_Submit Questions to ROICC ONLY (p.6)

Obtain All Changes in Writing (p.5, 47)
I __Request Permission for Work Outside Regular Hours (p. 21)

-Comply With OSHA Regulations (p. 23)
___Maintain Job Site Cleanliness and Safety (p. 23)

- Protect Material and Work in Place and On Site (p. 44)
__.__Protect Trees and Shrubs (p. 24)

Obtain Permission to Remove Trees or Use as Anchorage (p. 24)
Advise Employees of Vehicle Safety Policy (p. 23)

__Request Utilities Outages (p. 60)
Obtain Property Passes (p 43)

-_Comply With Affirmative Action Clauses (p. 33)
Pay Employees Weekly (p. 30)3 Pay Davis-Bacon Wage Rates (p. 28)

--- Pay Overtime Rates (p. 29)
Payroll Deductions Comply With Copeland Regulations (p. 29)

-- Fringe Benefits Comply With Davis-Bacon (p. 31)
--- _Arrange to Have ROICC Rep Witness Payday if in Cash (p. 31)

-Submit Copies of Payrolls (p. 26)I__Submit Statement of Compliance (p. 27)
.___Provide Proof of Apprentice/Trainee Registration (p. 32)

Allow Government of Conduct Labor Standard Interviews (p. 32)
Submit Reports on Equal Employment to DOL (p. 33)
Notify Government of Labor Disputes and Settlements (p. 34)

S-Contact ROICC for Assistance in Expediting Material (p. 40)
.- Return Employee Passes (p. 15)

S.. ubmit Daily Reports (p. 18, 19)
___Note Corr. Action on Non Compliance Notice/Ret. to ROICC (p. 63)

-Submit Accident Reports (p. 23)
Submit Cost/Time Proposals on All Change Orders (p. 45, 46, 50)

-_Obtain Bond Extension on Change Orders (p. 50)

Appendix U 2/3
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I
-Mark Modification Proposals for Privacy of Information (p. 50)

Authorize Change Order Negotiator to Make Final Dec. (p. 46)
-Use Government Form for Payment Invoice (p. 54)
-_Update Work Schedule for Progress Payment (p. 54)

As Necesary:

Implement Heavy Weather Conditions (p. 25)
_ Subrnmt Value Engineering Change Proposals (p. 62)
At The Completion of the Work:

Arrange for Pre Final and Final Inspections (p. 55, 56)
_ Deliver Record Drawings to ROICC (p. 58)

Deliver 0 and M Manuals to ROICC (p. 58)3 -Maintain Payroll Records for Three Years (p. 28)

i
i
I
|
I
I
I
I
I
i
I
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I
CONSTRUCTION CONTRACT NON-COMPLIANCE
NOTICE
NAVFAC 4330/38 (REV. 7-87) This is prepared on

CARBONLESS paper.Tear
off a Complete met
BEFORE filling in.
So* &ddition&l
instructions on

i reverie side.

1. CONTRACTOR/RESPONSIBLE INDIVIDUAL 3. NOTICE NUMBER

2. CONTRACT NUMBER PROJECT AND ACTIVITY 4. DATE

5. SPEC PARA AND/OR DRAWING NUMBER 8. REFERENCE/SHOP
_DRAWING CERT.

REPT NO.

7.DEFICIENCY IN WORKMANSHIP AND S. CORRECTIVE ACTION
MATERIAL - REPLY DATE ACCOMPLISHED

This notice does NOT authorize GA. NAVY COESTRUCTION REP
any work not included in the
contract and shall not constitute DATE NOTED SIGNATURE AND TITLE
a basis for additional
payment or time. 98. ROICC/AROICC

If you are in disagreement with DATE ISSUED SIGNATURE AND TITLE
this Notice, contact the Resident
Officer in Charge of Construction 10. CONTRACTOR'S ACXNOWLEDGE-
imiedistely. MINT

3 DATE RECD SIGNATURE AND TITLE

I
3 IN 0105-LY-003-3182

II
I



3 INSTRUCT IONb

General

This form is applicable to construction contracts accomplished under the

cognizance of the Commander, Naval Pacilities Engineering Command.

Distribution of completed form

o Superintendent or COC Representative (White)(Original and first Copy)

o Contractor's home office (Pink)
O ROICC designated representative (Blue)
o ROICC Off ice (yellow)

Item No. # Contracor/Responsible Individual

Individual responsible - superintenaent, foreman, or subforeman

Item N. 3, Notice Number

Number consecutively for each job with only ONE DEFICIENCY noted.

Item No. 7, Deficiency in workmanship and/or material - reply date

3 Briefly describe the deficiency and include the date that RETURN of white copy
with Item No. 8 completed to the OICC/ROCC is required.

5 Item No. 10, Contractor's acknowledgement

For Completion by contractor as appropriate. If this is a CQC 3ob, indicate
corrective action on daily CL;C report and post in the non-compliance check-off
list.

AI
I
I
I
I
3 Appendix V 2/2

I Ij


